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CALLEGUAS MUNICIPAL WATER DISTRICT 
2100 Olsen Road, Thousand Oaks, California 91360 

www.calleguas.com 
 

BOARD OF DIRECTORS MEETING 
May 17, 2023, 5:00 p.m. 

 
AGENDA 

 

Written communications from the public must be received by 8:30 am on the Thursday preceding a 
regular Board meeting  in order to be  included on the agenda and considered by the Board at that 
meeting.   Government Code Section 54954.2 prohibits the Board  from taking action on  items not 
posted on the agenda except as provided in Subsection 54954.2(b). 

 
1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, AND ROLL CALL 

 
    BOARD OF DIRECTORS 
   
    Scott H. Quady, President  
    Andy Waters, Vice‐President 
    Raul Avila, Secretary 
    Jacquelyn McMillan, Treasurer 
    Thibault Robert, Director 

 
2. PUBLIC COMMENTS 

This portion of the agenda may be utilized by any member of the public to address the 
Board of Directors on any matter within the jurisdiction of the Board that does not appear 
on the agenda.  Depending on the subject matter, the Board of Directors may be unable to 
respond at this time, or until the specific topic is placed on the agenda at a future CMWD 
Board Meeting, in accordance with the Ralph M. Brown Act. Please limit remarks to three 
minutes. 

 
  To participate:  
  https://us06web.zoom.us/j/86320297528?pwd=TEpmRGdsTk4xbG5FMkpuc0MwNTZxdz09 
  Phone # +1 (720) 707‐2699 *825427# (Denver) 

Meeting ID: 863 2029 7528 
Password: 825427 

 
3. ITEMS TO BE ADDED TO THE AGENDA – GOVERNMENT CODE 54954.2(b) 

Consideration of any items that require addition to the agenda due to the existence of an 
emergency situation, the need to take immediate action, and requests for remote 
participation due to emergency circumstances.  
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4. CONSENT CALENDAR 
Consent Calendar items are to be approved or accepted by vote on one motion unless a 
Board member requests separate consideration.  If any Board member requests that an item 
be removed from the Consent Calendar for further discussion, it will be moved to the first 
item on the Action Items portion of the Agenda. 
 
A. Approve the Minutes of the May 03, 2023 Regular Board Meeting 

 
B. Approve Disbursements for the District’s monthly activities for April 2023 

The disbursements report will be sent out on Monday, May 15 
 

C. Discussion Regarding Resolution No. 2076 Imposing Water Standby Charges 
 
D. Budget Increase for Professional Services by On‐Site Technical Services, Inc. and NV5, 

Inc. 
 
E. Budget Increase for Legal Services for Fiscal Year 2022‐2023.  

 
5. ACTION ITEMS 

Action Items call for separate discussion and action by the Board for each agendized topic.  
 
A. Proposed changes to the District’s Administrative Code 

 
B. Designation of a Board Member to cast an electronic vote for Association of California 

Water Agencies (ACWA) President, Vice President, and Region 8 Board prior to the 
September 15, 2023 voting deadline 

 
6. REPORTS 

Report items are placed on the agenda to provide information to the Board and the public 
and no Board action is sought.  
 
A. GENERAL MANAGER AND STAFF REPORTS 

 
1. General Manager’s Report 
 
2. First Quarter 2023 Change Order Summary Report—Fernando Baez, Manager 

of Engineering 
 
3. April 2023 Water Use and Sales, March 2023 Power Generation, and April 

2023 Investment Summary Reports—Dan Smith, Manager of Finance 
 

4. Quarterly Capital Projects Report—Dan Smith, Manager of Finance 
 

5. Water Supply Report—Dan Drugan, Manager of Water Resources and Public 
Affairs 
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B. GENERAL COUNSEL REPORT 
 

1. General Counsel’s Report 
 
C.  BOARD OF DIRECTORS REPORTS 

 
1. Directors' List of Administrative Code Reimbursable Meetings 
 
2. Report of ACWA Region 8 Director  
 
3. Report of ACWA Joint Powers Insurance Authority Representative 
 
4. Report of Association of Water Agencies of Ventura County Representative 
 
5. Report of Fox Canyon Groundwater Management Agency Representative 
 
6. Report of Ventura LAFCo Commissioner 

 
7. Report of Metropolitan Water District Director  
 
8. Report of Ventura County Regional Energy Alliance Representative 
 
9. Report of Ventura County Special Districts Association Representative 
 
10. Discussion regarding upcoming meetings to be attended by Board members 

 
11. Request for Future Agenda Items 

   
7. ADJOURNMENT to Regular Board Meeting June 7, 2023 at 5:00 p.m. 

 
Note:  Calleguas Municipal Water District conducts in‐person meetings in accordance with the 
Brown Act.  The District has also established alternative methods of participation which permit 
members of the public to observe and address public meetings telephonically and/or electronically.  
These methods of participation can be accessed through the internet link provided at the top of this 
agenda.    
 
In addition to the above referenced methods of participation, members of the public may also 
participate by submitting comments by email to info@calleguas.com by 5:00 p.m. on the calendar 
day prior to the public meeting.   Email headers should refer to the Board meeting for which 
comments are offered.   Comments received will be placed into the record and distributed 
appropriately.   

Agendas, agenda packets, and additional materials related to an item on this agenda submitted to 
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the Board after distribution of the agenda packet are available on the District website at  

www.calleguas.com 

 

Pursuant to Section 202 of the Americans with Disabilities Act of 1990 (42 U.S.C. Sec. 12132), and 
applicable  federal  rules  and  regulations,  requests  for  disability‐related  modification  or 
accommodation,  including auxiliary aids or services,  in order to attend or participate  in a meeting, 
should be made to the Secretary to the Board in advance of the meeting to ensure the availability of 
the requested service or accommodation.   Notices, agendas, and public documents related to the 
Board meetings can be made available in appropriate alternative format upon request. 
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CALLEGUAS MUNICIPAL WATER DISTRICT 
BOARD OF DIRECTORS MEETING 

May 03, 2023 

MINUTES 

The meeting of the Board of Directors of Calleguas Municipal Water District was held in‐
person at 2100 E. Olsen Road, Thousand Oaks CA 91360. The District also provided 
telephonic and electronic methods of participation for the public as noted on the meeting 
agenda.   

The meeting was called to order by Scott Quady, President of the Board, at 5:00 p.m.    

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, AND ROLL CALL

Directors Present at 
District Headquarters: 

Scott Quady, President 
Andy Waters, Vice‐President 
Raul Avila, Secretary  
Jacquelyn McMillan, Treasurer 
Thibault Robert, Director 

Staff Present at 
District Headquarters: 

Anthony Goff, General Manager 
Kristine McCaffrey, Deputy General Manager  
Fernando Baez, Manager of Engineering 
Dan Drugan, Manager of Water Resources and Public Affairs 
Henry Graumlich, Associate General Manager ‐ Water Policy and 
Strategy 
Rob Peters, Manager of Operations and Maintenance 
Ian Prichard, Associate General Manager ‐ Strategic Policy 
Implementation  
Wes Richardson, Manager of Information Technology 
Steve Sabbe, IT Specialist  
Dan Smith, Manager of Finance 
Kara Wade, Clerk of the Board 

Legal Counsel Present 
at District 
Headquarters: 

Walter Wendelstein, Wendelstein Law Group, PC, District Counsel 

2. PUBLIC COMMENTS

None

4A CONSENT CALENDAR
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3. PRESENTATIONS 
 

A. Presentation regarding “Calleguas Water Stories” video series: Construction 
Update for the CMWD‐LVMWD Interconnection. 
 

4. ITEMS TO BE ADDED TO THE AGENDA– GOVERNMENT CODE 54954.2(b) 
 

None 
 

5. CONSENT CALENDAR 
 

A. Approve the Minutes of the April 19, 2023 Regular Board Meeting 
 

B. Discussion regarding Resolution No. 2074, considering the Final Environmental 
Impact Report, making required findings, adopting a Mitigation Monitoring and 
Reporting Program (MMRP), and authorizing staff to file a Notice of 
Determination as a Responsible Agency for the Calleguas‐Ventura Interconnection 
with the Clerk of Ventura County 

 
  RESOLUTION OF THE BOARD OF DIRECTORS 
OF CALLEGUAS MUNICIPAL WATER DISTRICT 

CONSIDERING THE FINAL ENVIRONMENTAL IMPACT REPORT,  
MAKING REQUIRED FINDINGS, AND ADOPTING A MITIGATION MONITORING 
AND REPORTING PROGRAM FOR THE CALLEGUAS‐VENTURA INTERCONNECTION 
 

C. Amendment to the Grant Agreement Between the State of California Department 
of Water Resources and Calleguas Municipal Water District; Integrated Regional 
Water Management Implementation Subgrant Agreement Between Calleguas 
Municipal Water District and City of San Buenaventura; and Amendment to the 
scope of work by Kennedy Jenks Consultants to perform grant administration 
services 
 

On a motion by Director Avila, seconded by Director McMillan, the Board of Directors 
voted 5‐0 to approve the Consent Calendar.  Resolution No. 2074 is attached and made 
part of these minutes.  

 
AYES:  Directors Robert, McMillan, Avila, Waters, Quady 
NOES:  None 

 
6. ACTION ITEMS 
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A. Discussion regarding “A New Model for Resilience: The District’s Strategic 
Perspective on Foundational Planning Terms” 

 
The Associate General Manager ‐ Water Policy and Strategy facilitated a 
discussion of key foundational terms that will be used as part of a May 23, 2023 
Metropolitan Water District of Southern California (Metropolitan) Board of 
Directors’ planning workshop.  The Metropolitan workshop is part of its Climate 
Adaptation Management Plan for Water.  The focus of the discussion was on 
reliability and resilience and their interrelationships at different scales of 
management.  The Board identified that the District’s resilience and reliability is 
compromised by: (1) a single‐point of connection of treated water from 
Metropolitan, (2) the lack of other developed water resources independent of 
Metropolitan, (3) the lack of equitable access to Metropolitan’s full range of 
storage and supplies, and (4) the District’s relative voting strength under 
Metropolitan’s weighted governance structure based on assessed property 
valuation. 
 

B. Consideration of a notice to set the time and date of a public hearing regarding 
annual adjustment to the District’s water rates and fees 

 
The Manager of Finance said that the proposed water rates, fees, and charges are 
developed based on the cost of service to provide water to the Calleguas service 
area. The water rates are based on the District’s need for sufficient funds to cover 
labor costs, purchases of water, treatment of water, and operation costs, as well 
as to provide funding for the District’s ongoing Capital Improvement Program. 
The costs of purchasing imported water from Metropolitan and for transporting 
water supplies through the District’s water system, as well as the costs to operate 
and maintain the complex water system, have increased. The District calculates it 
has insufficient funds with the current rates to meet the above referenced 
objectives, so staff recommended an increase to those rates to meet its funding 
needs. Staff is budgeting for water sales of 73,000 acre‐feet (AF) in calendar year 
2024, an 8.6% increase from 2023 estimates. 

 
On a motion by Director Avila, seconded by Director Robert, the Board of 
Directors voted 5‐0 to  set the time and date of a public hearing on the water 
rate and fee adjustments at 5:00 p.m. on July 05, 2023. 

AYES:  Directors Robert, McMillan, Avila, Waters, Quady 
NOES:  None 
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C. Discussion regarding Resolution No. 2075, placing Scott Quady in nomination as a 
member of the Association of California Water Agencies Region 8 Board of 
Directors 

 
A RESOLUTION OF THE BOARD OF DIRECTORS 
OF CALLEGUAS MUNICIPAL WATER DISTRICT 
PLACING IN NOMINATION SCOTT QUADY 

AS A MEMBER OF THE ASSOCIATION OF CALIFORNIA WATER AGENCIES 
REGION 8 BOARD OF DIRECTORS 

 
The General Manager said that the mission of the ACWA Regions is to provide the 
necessary grassroots support to advance ACWA's legislative and regulatory 
agenda. Their primary charge is to provide a structure where agencies can come 
together and discuss/resolve issues of mutual concern and interest. Given the 
alignment of these concerns with District issues, it is beneficial for Calleguas to 
pursue leadership at the ACWA regional level. ACWA Region elections occur in 
odd numbered years to elect officers of each region. The Region 8 Nominating 
Committee recently issued a call for candidates for its 2024‐25 Board. Director 
Quady, who currently serves on the Region 8 Board, has expressed interest in 
continuing to serve on the Board. A resolution of support from the District is 
required in support of his candidacy. 
 
On a motion by Director McMillan, seconded by Director Waters, the Board of 
Directors voted 5‐0 to adopt Resolution No. 2075. Resolution No. 2075 is attached 
and made part of these minutes. 
 
AYES:  Directors Robert, McMillan, Avila, Waters, Quady 
NOES:  None 
 

7. REPORTS 
 
A. GENERAL MANAGER AND STAFF REPORTS 

 
1. Monthly Status Report 

 
The Board asked questions, which the General Manager and department 
managers answered. 

 
2. Finance Statements for March 2023 – Dan Smith, Manager of Finance 

 
The Manager of Finance presented the report and responded to 
questions from the Board.   
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3. Report on Groundwater Storage and Recovery – Ian Prichard, Associate 
General Manager ‐ Strategic Policy Implementation  

 
The Associate General Manager ‐ Strategic Policy Implementation said 
the California Department of Water Resources (DWR) recently increased 
the State Water Project allocation to 100 percent. Due to the volume of 
surplus water in the system, DWR continues to make Article 21 water 
available. These conditions have triggered  programs at Metropolitan to 
move surplus flows to its member agencies, including the Cyclic Cost 
Offset Program, which provides a discount of up to $264/AF for water 
that will be placed  in member agency surface water or groundwater 
storage. Calleguas staff have been working with the District’s retailers, 
regional partners, and Metropolitan to identify opportunities to move 
water into groundwater basins throughout the service area. The 
Associate General Manager ‐ Strategic Policy Implementation provided an 
overview of how injection, recharge, and in‐lieu programs could work, 
and presented the status of those efforts to date. 

 
4. Presentation regarding Las Posas ASR Wellfield Operations and 

Production of Extraordinary Supplies in CY 2022 – Dan Drugan, Manager 
of Water Resources and Public Affairs; Rob Peters, Manager of 
Operations and Maintenance; and Bryan Bondy, Bondy Groundwater 
Consulting 

 
5. Presentation regarding East Portal Isolation Enhancements (Project No. 

601) – Fernando Baez, Manager of Engineering, and Rob Peters, Manager 
of Operations and Maintenance 

 
B. GENERAL COUNSEL REPORT 

 
1. General Counsel’s Report 

 
No report. 

 
C.  BOARD OF DIRECTORS REPORTS 

 
1. Directors' List of Administrative Code Reimbursable Meetings 
 
2. Report of ACWA Region 8 Director 
 

Director Quady reported on an upcoming ACWA Region 8 event to be held 
July 13 at West Basin Municipal Water District 
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3. Report of ACWA Joint Powers Insurance Authority Representative 
 

Director Quady reported that at the upcoming ACWA/JPIA Spring 
Conference they will be discussing workers compensation, claims, audits, 
and candidates for ACWA JPIA Executive Committee. 
 

4. Report of Association of Water Agencies of Ventura County Representative 
 

Director Avila reported that AWA hosted an annual symposium on April 20.  
 

5. Report of Fox Canyon Groundwater Management Agency Representative 
 

Director Avila referred to the Groundwater Resources write‐up of the April 
2023 General Manager’s Monthly Status Report.  

 
6. Report of LAFCo Commissioner 
 

No report. 
 
7. Report of Metropolitan Water District Director  
     

Director McMillan provided an update on Metropolitan committee meeting 
highlights,  including:  opportunities for landscape restoration efforts on  
Metropolitan’s delta islands, a grant opportunity to further those efforts on 
Metropolitan’s Webb Tract delta island, an update on Metropolitan’s 
captive smelt rearing program, and the Climate Adaptation Master Plan for 
Water process. Director McMillan’s report is attached and made part of 
these minutes. 

 
8. Report of Ventura County Regional Energy Alliance Representative 
 

No report. 
 
9. Report of Ventura County Special Districts Association Representative 
 

No report. 
 

10. Discussion regarding upcoming meetings to be attended by Board 
members 

 
11. Request for Future Agenda Items 
 

The General Manager reported that staff will present proposed updates to 
the Administrative Code. 
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8. INFORMATION ITEMS 

 
A. WRITTEN COMMUNICATION 

 
1. Update on Legislative Items and Written Correspondence 
 

The Manager of Water Resources and Public Affairs gave an update on the 
following: 

Making Water Conservation a California Way of Life 

Calleguas  signed  onto  the  Association  of  California  Water  Agencies’ 
(ACWA)  Coalition  Comment  Letter  for  Making  Water  Conservation  a 
California  Way  of  Life.  ACWA  consolidated  comments  from  its 
participating member  agencies  in  a  letter  addressed  to  the  State Water 
Resources concerning the  proposed regulatory framework.  ACWA’s letter 
advocates  for  feasible  water  use  efficiency  standards  and  expresses 
concerns with components of the proposed urban water use objectives.   
 
Metropolitan’s Request for State Funding  

Calleguas  signed  onto  Metropolitan’s  coalition  Letter  of  Support  for 
requested state funding for their 2023‐24 State Budget request for water 
infrastructure funding.  Metropolitan requests $50 million in state funds to 
support system  improvements needed to  increase water reliability for  its 
State  Water  Project  dependent‐areas.  After  joining  Metropolitan’s 
coalition  letter, Calleguas wrote and distributed  its own  letter to request 
state funding for Metropolitan. Calleguas’ retail partners,  local chambers, 
and  the Local Agency Formation Commission  (LAFCo) were contacted  to 
join the letter. LAFCo and the City of Thousand Oaks have both submitted 
additional letters of support. 
 
SB 366 (Caballero) – California Water Plan: long‐term supply targets 

Calleguas  signed  onto  ACWA’s  coalition  Letter  of  Support  for  SB  366 
(Caballero),  which  would  modernize  the  California  Water  Plan  and 
implement a  collaborative  stakeholder advisory  committee. Additionally, 
Calleguas prepared its own Letter of Support for SB 366, which was sent to 
Senator David Min, the Chair of the Senate Natural Resources and Water 
Committee.   
 
SB 867 (Allen) – Drought, Flood, and Water Resilience Bond Act 

Calleguas signed onto an ACWA coalition Support‐If‐Amended Letter for 
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SB 867 (Allen). This bill would place a drought and water resilience bond 
on a statewide ballot to fund infrastructure investments in water, drought, 
environmental resilience, and other natural resources issues. ACWA’s 
Letter of Support advocates for a bond investment, recently amended to 
$15.5B, in water infrastructure, focusing on recycled water, groundwater 
recharge and storage, flood protection, dam safety, conveyance, storage, 
safe drinking water, regional watershed resilience, State Water Project 
improvements, and water conservation. 

 
2. Garden Landscapes for Ventura County 
 
The Manager of Water Resources and Public Affairs presented information 
regarding the upcoming Garden Landscape Workshop Series to be held at 
the District May 20, May 27 and July 15. 
 

9. ADJOURNMENT 
 
Director Quady declared the meeting adjourned at 8:13 p.m. 

 
                                  Respectfully submitted, 
 
 
                                                             
                                  Raul Avila, Board Secretary   
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BOARD MEMORANDUM 

Date:  May 17, 2023   

To:  Board of Directors 

From:  Dan Smith, Manager of Finance 

Subject:    Item 4.C – Discussion Regarding Resolution No. 2076 Imposing Water Standby 
Charges  

Objective: Impose a Water Standby Charge for fiscal year (FY) 2023‐24 as authorized by 
Government Code 54984.2.  

Recommended Action: Adopt Resolution No. 2076 imposing a Water Standby Charge for FY 
2023‐24 

Budget Impact: Standby Charge revenue is budgeted for $1,400,000 in FY 2023‐24 

Discussion: Each year, Calleguas renews the Water Standby Charge for the following fiscal year 
as authorized by Government Code 54984.2.  An Engineer’s Report is the basis for the Water 
Standby Charge in accordance with Government Code 54984.3.  The report describes current 
water supply challenges and the District’s financial plan to meet them, and emphasizes the 
importance of local projects in maintaining water supply reliability.  An updated Engineer’s 
Report was prepared in June 2022 to reflect the most recent water master plan. 

No changes are proposed in the rate schedule.  The basic rate remains $5 per parcel and $5 per 
acre on parcels greater than one acre.  The total revenue forecast for FY 2023‐24 is $1,400,000, 
which is the average net revenue over the past several years.  Since there are no changes in the 
charge or rate schedule, a public hearing is not required per Government Code 54984.7.  The FY 
2023‐24 tax roll will be provided by the County Assessor’s Office early in this fiscal year. 

The Engineer’s Report is available for public review on Calleguas’ web site at: 
http://www.calleguas.com/images/docs‐financial/engrpt2017.pdf  

Attachments: 
1. Resolution No. 2076 Imposing Water Standby Charges
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Res. No. 2076

RESOLUTION NO.  2076 

RESOLUTION OF THE BOARD OF DIRECTORS 
OF THE CALLEGUAS MUNICIPAL WATER DISTRICT 

IMPOSING WATER STANDBY CHARGES 

A. WHEREAS, the Calleguas Municipal Water District (“Calleguas”) was
formed pursuant to the Municipal Water District Act of 1911 (Water Code §§ 71000 
through 73001); and 

B. WHEREAS, pursuant to Water Code section 71630, et seq., Calleguas
may levy water standby charges (“Water Standby Charges”); and 

C. WHEREAS, Calleguas’ Board of Directors, pursuant to Government Code
section 54984 et seq. entitled the “Uniform Standby Charge Procedures Act” (the “Act”) 
may fix on or before August 10 in each year a Water Standby Charge on land within the 
jurisdiction of Calleguas to which  water services are made available for any purpose 
whether the water services are actually used or not; and 

D. WHEREAS, the amount of revenue to be raised by Water Standby
Charges shall be determined by the Board; and 

E. WHEREAS, the Act authorizes Calleguas to impose on land within
Calleguas’ district Water Standby Charges on an area, frontage, or parcel basis or a 
combination thereof,; and 

F. WHEREAS, the Act authorizes Calleguas to establish schedules varying
the Water Standby Charge according to land use, benefits derived or to be derived from 
the use or availability of facilities to provide  water services, or the degree of availability 
or quantity of the use of the  water services to the affected lands; and 

G. WHEREAS, the Water Standby Charges proposed by the General
Manager of Calleguas (“General Manager”) are based upon the report of a qualified 
engineer entitled "Calleguas Municipal Water District, Standby Charge, Engineer's 
Report, June 2022," on file with Calleguas; upon recommendations and suggestions 
made by the General Manager during numerous Board meetings over a significant 
period of time; and upon consideration of suggestions made by members of the public 
during  public hearings and at other times; and 

H. WHEREAS, the proposed Water Standby Charge has been imposed in
prior fiscal years and has remained the same since the 1993-1994 Water Standby 
Charge and is therefore exempt from the procedures and process of  Proposition 218 
pursuant to California Constitution, article XIII D, section 5, subdivision (a); and 

I. WHEREAS, previous resolutions made provision for application for
exemption from proposed Water Standby Charges. 
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 NOW, THEREFORE, THE BOARD OF DIRECTORS OF CALLEGUAS 
MUNICIPAL WATER DISTRICT RESOLVES AS FOLLOWS: 

 
SECTION 1.  RECITALS CONSTITUTE FINDINGS 

 
 The foregoing recitals are true and correct and shall constitute legislative findings 
by this Board. 

 
SECTION 2.  PARCELS INCLUDED 

 
 The Board hereby incorporates by reference as if set forth at length herein, for 
the purpose of describing the land upon which the Water Standby Charge is to be 
imposed, the electronic report on file at Calleguas entitled "Proposed 23-24 Standby 
Charges - Calleguas Municipal Water District," which is a list of the parcels in the district 
and which includes the assessor parcel number of each such parcel. 
 

SECTION 3.  SCHEDULE OF CHARGES 
 
There is hereby established a Water Standby Charge as follows: 
 

 A. Multiple Unit Land Use Codes shall be applicable to the property 
described below: 

 
 Assessor        Charge 
 Use Code  Description     per Acre 
 1120  Factory built housing       $5 
 1128   Attached SFR-not condominium        5 
 1129  Condominium          5 
 1150  5-9 Living units-apartments          25 
 1160  10 or more living units-apartments     50 
 1200  Group quarters          5 
 1210  2 Family dwelling-duplex       10 
 1222  2 Single family dwellings on a parcel      10 
 1300  Residence and Apartment Hotel        5 
 1310  3 Family dwelling-triplex         15 
 1321  3 Family dwelling-duplex & a single       15 
 1333  3 Individual family dwellings      15 
 1400  Mobile home park        20 

1410  4 Family dwelling-quadruplex      20 
 1420  4 Family dwellings-2 duplex      20 
 1421  4 Family dwelling-triplex & single      20 
 1432  4 Family dwelling-duplex & 2 singles     20 

1444  4 Individual family dwellings      20 
 1511  Hotel-transient lodging       50 
 1512  Motel-transient lodging       50 
 1513  B&B/Transient Lodging       50 
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B. Non-High Density Land Use charge shall be as follows: 

 
Charge for parcels greater than 1 Acre - $5.00/Acre/Year; Charge for parcels 

less than 1 Acre - $5.00/Year. 
 

SECTION 4.   EXEMPTIONS 
 
 Notwithstanding the foregoing section, the following land shall be exempt from 
Water Standby Charges: 
 
 A. Lands owned by the government of the United States, the State of 
California, or by any political subdivision thereof, or unit of local government; 
 
 B. Lands permanently committed to open space and maintained in their 
natural state that are not now and will not be in the future supplied with water by 
Calleguas; 
 
 C. Lands not included in either of the categories above which the General 
Manager finds do not now and cannot reasonably be expected to derive a benefit from 
the projects to which the proceeds of the Water Standby Charge will be applied. 

 
SECTION 5.  EXEMPTION PROCEDURES 

 
 The General Manager may develop and implement administrative guidelines 
which establish specific procedures for filing an “Application for Exemption” from the 
Water Standby Charge pursuant to subsections B and C of Section 4 above, provided 
that: 
 
 A. An application for such exemption and documentation supporting such 
claim must be submitted to Calleguas in the prescribed manner.  The General Manager 
is further directed to review any such Application for Exemption to determine whether 
the lands to which it pertains are eligible for such exemption, and to allow or disallow 
such application based upon the guidelines; 
 
 B. An Application for Exemption shall be deemed timely as to a Water 
Standby Charge established for any year if it is filed within two (2) years after the date 
the Resolution fixing the charge is adopted; 
 
 C. If the General Manager denies an Application for Exemption, the owner 
may file an appeal with the Board within sixty (60) days after such denial.  
 
 D. The parcel granted such an exemption will become subject to enforceable 
restrictions which prohibit the use of water on the parcel, except as a result of 
groundwater pumping, rainfall or runoff, provided that, if considered appropriate by the 
General Manager, Calleguas’ water may be used for limited domestic irrigation uses; 
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 E.  The owner executes a recordable agreement which includes provisions 
that: 
 
  1. Set forth the reasonable enforceable restrictions pertinent to the subject 
parcel; 
 
  2. The recordable agreement may be terminated upon written request by 
the owner and acceptance by Calleguas after payment of all deferred Water Standby 
Charges, plus interest thereon compounded annually and accruing at the same interest 
rate that Calleguas’ operational funds draw (as distinguished from savings and 
investment accounts) from the date such charges would have been otherwise due and 
payable. 
 
 SECTION 7. APPEALS 
 
 A.  The General Manager shall also establish reasonable procedures for the 
filing and timing of appeals from his/her determination;  
 

B. If the General Manager denies an Application for Exemption, the owner 
may file an appeal with the Board within sixty (60) days after such denial. 
 
 C. The Board, or a hearing officer appointed by the Board, shall consider all 
appeals from the decisions by the General Manager within a reasonable time and its 
decisions in such matters shall be final, but subject to judicial review pursuant to Code 
of Civil Procedure section 1094.5.  
 

SECTION 8.  CHARGE APPLICABLE TO EACH PARCEL OF LAND 
 

 Except as otherwise provided in this Resolution, the Water Standby Charge shall 
be applicable to each parcel of land as established by and according to the records of 
the County Assessor of Ventura County and in accordance with the provisions of this 
Resolution. 
 
 SECTION 9.  IMPLEMENTATION OF RESOLUTION 
 
 The Board of Supervisors of Ventura County is directed to levy on behalf of 
Calleguas Municipal Water District, in addition to any other tax, assessment, charge or 
levy, a Water Standby Charge in the amounts and on the respective parcels identified 
for it by the Board, which data the General Manager has caused to be delivered to the 
Ventura County Auditor, and that: 
 
 A. The Water Standby Charge shall be levied by all County of Ventura 
Officers charged with the duty of collecting, receiving, and dispersing property taxes; 
 
 B. The Water Standby Charge shall be collected in the same form and 
manner as the County property taxes and the proceeds shall be paid to Calleguas and 
subject to the same penalties, interest, and other remedial provisions; 
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 C. Calleguas shall reimburse the County of Ventura for necessary costs and 
expenses of levying and collection of the Water Standby Charge for Calleguas; 
 
 D. The Water Standby Charge imposed by Calleguas shall be a lien against 
the parcel of land upon which said charge is imposed and shall be enforced by the 
same means as provided for the enforcement of liens of County property taxes. 
 
 SECTION 10.  REFUND OF CHARGES 
 
 Calleguas reserves the right to make, upon receipt of a written request, a refund 
of the Water Standby Charge collected and paid to Calleguas by the Ventura County 
Tax Collector or other County official if the General Manager or the Board determines 
that a refund is reasonable and appropriate under all of the circumstances. 
 

SECTION 11.  DELINQUENT CHARGES 
 
 Water Standby Charges that have become delinquent, together with interest and 
penalties thereon, are a lien on the property when a certificate is filed in the Office of the 
County Recorder pursuant to Section 54984.9(b) of the Act, which lien has the force 
and effect and priority of a judgment lien. 
 
 SECTION 12.  CEQA 
 
 The levying of the Water Standby Charge on a property within Calleguas is 
exempt from the California Environmental Quality Act pursuant to Public Resources 
Code Section 21080(b)(8), since the charges are necessary to fund projects to maintain 
existing service within the existing Calleguas service area. 
 
 SECTION 13.  PROPOSITION 218 
 
 The Water Standby Charges imposed by this Resolution have been imposed in 
prior fiscal years and are in conformance with Proposition 218 by virtue of California 
Constitution, article XIII D, section 5, subdivision (a).. 
 

SECTION 14.  TRANSMITTAL 
 
 The General Manager is authorized and directed to transmit forthwith a certified 
copy of this Resolution to the Presiding Officer of the Board of Supervisors and the 
County Auditor of Ventura County. 
 
 SECTION 15.  EFFECTIVE DATE OF RESOLUTION 
 

This Resolution shall become effective upon the date of adoption. 
 
ADOPTED, SIGNED AND APPROVED this 17th day of May, 2023. 
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        ___________________________________ 
        Scott Quady, President  
        Board of Directors 
 
 
I HEREBY CERTIFY that the foregoing Resolution was adopted at the regularly 
scheduled meeting of the Board of Directors of Calleguas Municipal Water District held 
on May 17, 2023. 

ATTEST: 

 

 

_________________________ 
Raul Avila, Secretary 
Board of Directors      (SEAL)  
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BOARD MEMORANDUM 

Date:  May 17, 2023   

To:  Board of Directors 

From:  Fernando Baez, Manager of Engineering 

Subject:  Item 4.D – Budget Increase for Professional Services by On‐Site Technical 
Services, Inc. and NV5, Inc. 

Objective: The purpose of this item is to approve a budget increase for professional services to 
be performed by On‐Site Technical Services, Inc. (On‐Site) and NV5, Inc. (NV5) in Fiscal Year 2022‐
2023 under their contracts without a fixed scope and fee.   

Recommended Action: It is recommended that the Board increase the Fiscal Year 2022‐2023 
not‐to‐exceed amount for On‐Site by $70,000 from $250,000 to $320,000 and for NV5, Inc. by 
$100,000 from $500,000 to $600,000. 

Budget Impact: These costs will be charged to capital projects and are already part of the 
approved capital project budgets. 

Discussion: In accordance with Ordinance No. 18, professional services to be performed on 
contracts without a fixed scope and fee must be approved by the Board in the following cases: 

 All Contracts that are paid for on a time and materials basis and where the estimated
value of the services exceeds $100,000 in any fiscal year

Whenever possible, professional services are performed on a not‐to‐exceed basis tied to a 
specific scope of work, but sometimes it is not possible to define the scope ahead of time.  
Examples include inspection services, which depend on the quality and duration of a 
contractor’s work.  In such cases, staff obtains hourly rates for the consultants and approves 
payment for work monthly as services are provided.   

The Board approved the Fiscal Year 2022‐2023 not‐to‐exceed amounts for professional services 
without a fixed scope and fee on July 7, 2022, including: $250,000 for On‐Site, who provides 
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fabrication inspection for pipeline materials and pumps and certified welding inspection in the 
field; and $500,000 for NV5, who provides construction materials testing.  Due to the high level 
of fabrication and construction activity involving welding and materials testing on the LVMWD‐
CMWD Interconnection (Project No. 450), the need for On‐Site’s and NV5’s services has been 
more extensive than anticipated.  In order to continue providing inspection services through 
the end of Fiscal Year 2022‐2023, staff requests that the Board approve the increased not‐to‐
exceed amount. 
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BOARD MEMORANDUM 

Date:  May 17, 2023   

To:  Board of Directors 

From:  Anthony Goff, General Manager 

Subject:  Approve an increase to the budget for legal services for fiscal year 2022‐23 in the 
amount of $1,170,000 

Objective: Increase the budget for legal services to accurately reflect current and potential 
future expenses in fiscal year 2022‐23. 

Recommended Action: Approve the increase in the budget for legal services by $1,170,000. 

Budget Impact: $870,000 

Discussion: The cost of the ongoing adjudication lawsuit in the Los Posas basin has exceeded 
the initial estimates for the current fiscal year.  The additional costs are associated with court 
orders changing the scope of certain phases of the lawsuit and required preparation and work 
to address those changes.   In order to complete the current fiscal year, it is anticipated that the 
District would need to increase the budget by $1,170,000 to cover these additional costs.  Staff 
recommends the Board approve the increased budget. 
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BOARD MEMORANDUM 

Date:  May 17, 2023   

To:  Board of Directors 

From:  Kristine McCaffrey, Deputy General Manager 

Subject:  Item 5.A – Proposed changes to the District’s Administrative Code  

Objective: The purpose of this item is to update the Administrative Code to incorporate recent 
organizational changes and other necessary modifications and updates. 

Recommended Action: Approve proposed modifications to the Administrative Code. 

Budget Impact: None 

Discussion: The purpose of this action is to change the District’s Administrative Code to reflect: 

 General
o Title changes and addition of new positions.
o Updates to code sections, terminology, etc.
o Corrections to formatting, punctuation, etc.

 Substantive changes:
o 2.3 ‐ Oath of Office: Clarifications regarding the timing of the assumption

of office by newly elected Board members  relative to election
certification.

o 2.6(b) ‐ Election of Board Officers: Clarifications regarding the timing of
appointment of Board members to committees.

o 2.7 ‐ Designation of Metropolitan Board Representative: Clarification
regarding the process for selection of the Metropolitan Board
Representative.

o 2.13.4 ‐ Rules of Conduct: Addition of language to reflect recent
legislation modifying the procedures for handling disruptive individuals in
public meetings.
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o 4.5 (b) – General Duties: Addition of provisions allowing the General 
Manager to temporarily add or reclassify positions to facilitate transitions 
and to hire interns. 

o 4.5 (c) ‐ General Duties: Clarifications to procedures for handling issues 
reported to the employee hotline. 

o 4.5(e) – General Duties: Clarification that the General Manager may make 
budget adjustments that do not affect the total overall budget. 

o 4.5 (f) ‐ General Duties: Moved language regarding approval of District 
payments to 10.4 – Disbursement of Funds.  

o 4.5 (f) ‐ General Duties: Added language to indicate that the General 
Manager may conduct a salary survey a minimum of every three years. 

o 4.6 ‐ Delegation of Authority by General Manager: Modifications to 
reflect the Deputy General Manager position, who acts with the authority 
of the General Manager in his or her absence. 

o 10 ‐ Procurement Policy: Various updates throughout to reflect new 
positions and modified position titles. 

o 10.4 ‐ Disbursement of Funds: Language relocated from 4.5(f) and 
modified for  General Manager  approval of  payments. 

o 12.4.2.6 ‐ Shift Differential Pay: Updated to change shift differential pay 
start time to 6:30 a.m. rather than 7:00 a.m. 

 
A redline copy of the applicable sections of the Administrative Code is provided in the packet to 
show changes from the current version. 
 
Attachments: 

1. Administrative Code with changes shown in redline/strikeout 



Calleguas Municipal  
Water District  
Administrative Code 
January 5, 2022 
May 17, 2023 

Disclaimer:  This Administrative Code reflects the action of the Board of Directors of 
Calleguas Municipal Water District as of the date set forth above, and may not reflect the 
most current actions of the Board.  In case of any discrepancy between this version and the 
official records of Calleguas Municipal Water District, the official records will prevail. 
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PART	1	‐	GENERAL	PROVISIONS	

	
1.1	 FORMATION	AND	GENERAL	PURPOSE	OF	THE	DISTRICT	
	

Calleguas Municipal Water District (District) was formed on December 10, 1953 
under the California Municipal Water District Act of 1911.  The general purpose of the 
District is to provide its service area with a reliable supply of regional and locally 
developed water. 

	
1.2	 TITLE	AND	PURPOSE	OF	THE	ADMINISTRATIVE	CODE	
 

This Administrative Code shall be known as the "CALLEGUAS MUNICIPAL WATER 
DISTRICT ADMINISTRATIVE CODE”,” and is sometimes referred to as the 
“Administrative Code” or the “Code”.  This Code contains certain operational policies 
of the District and supersedes and replaces Ordinance No. 13 (which was repealed by 
the District in 2002) and all previously adopted versions of the Code. 

 
1.3	 DEFINITIONS	
 

As used in this Code, unless otherwise specifically provided or the context otherwise 
requires: 
 
“Auditor” refers to the firm which performs an annual audit of the District’s financial 
statements and internal financial controls. 
 
"Board" refers to the Board of Directors of Calleguas Municipal Water District. 
 
“Board Officers” or “officers” refers to the then serving officers appointed by the 
Board from among the Board members as provided in this Code. 
 
“Deputy General Manager” refers to the then serving Deputy General Manager of the 
District. 
 
"Director" refers to an elected or appointed member of the Board. 
 
"District" refers to Calleguas Municipal Water District. 
 

  “District Counsel” refers to the then serving legal counsel to the Board. 
 
"Employee" refers to a District employee. 
 
"General Manager" refers to the then serving General Manager of the District. 
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“Metropolitan” or “MWD” refers to The Metropolitan Water District of Southern 
California. 
 
"Person" refers to any person, firm, or legal entity. 
 
"President" refers to the Director then serving as President of the Board. 
 
"Secretary of the Board" refers to the Director then serving as Secretary of the Board. 
	
 “Clerk of the Board” refers to the General Manager’s Executive Secretarythen serving 
Clerk of the Board of the District. 
 
"State" shall mean the State of California. 
 
"Treasurer" refers to the Director then serving as Treasurer of the Board. 
 
"Vice President" refers to the Director then serving as Vice President of the Board. 

	
1.4	 INTERPRETATION	
 

Wherever these policies and procedures refer to certain provisions of California law, 
including without limitation certain sections or provisions of the Brown Act, the 
Water Code, CEQA,the California Environmental Quality Act (CEQA), and the 
Government Code, it is understood that the entire applicable law shall govern, and 
these policies and procedures shall not serve as a substitute for review of the entire 
applicable law then in effect. If reference is made to any portion of this Code, or to any 
ordinance or resolution of the District, the reference shall apply to all amendments 
and additions thereto.   
 

1.5	 MAINTENANCE	
 

A copy of this Code shall be distributed to each Director and to such other persons as 
the General Manager or the Board deems appropriate.  At least once every three years, 
and otherwise as needed as determined by the Board, the General Manager will 
review this Code and prepare and present amendments to the Board for 
consideration.   

 
1.6	 ACTS	BY	DEPUTIES	
 

Whenever a power is granted to, or a duty is imposed upon, an officer or Employee of 
the District, whether by statute, ordinance, resolution, or order of the Board, the 
power may be exercised, or the duty may be performed by a deputy, assistant, or 
Employee authorized by such officer or Employee . 
. 
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1.7	 SEVERABILITY	
 

If any part of this Code is, for any reason, held to be invalid or unenforceable, such 
decisions shall not affect the validity of the remaining portions of this Code.   

 
1.8	 AMENDMENT	
 

This Code may be amended, modified, changed or repealed only by action of the 
Board, in its sole discretion. 

 
1.9	 GENDER,	TENSES,	AND	NUMBER	
 

As used in this Code, the present tense includes the past and future tenses, and the 
future tense includes the present tense; the masculine gender includes the feminine 
gender, and the feminine gender includes the masculine gender; and the singular 
includes the plural, and the plural, the singular.  
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PART	2	‐	BOARD	OF	DIRECTORS	
	

2.1	 ELECTION	
 

Members of the Board are elected to office in accordance with applicable law 
including the provisions of the Municipal Water District Law of 1911.  Each Director 
shall hold office for a term of four years from and after the date of taking office. A 
Director may be elected to multiple terms in accordance with applicable law. 

 
2.2	 APPOINTMENT	
 

When a vacancy occurs on the Board, the remaining members of the Board may fill 
such vacancy by appointment in accordance with California Water Code Section 
71254 and California Government Code Section 1780, or the corresponding 
provisions of any successor statute. 

 
2.3	 OATH	OF	OFFICE	
 

Persons elected to the Board shall take office at noon bythe end of the first 
FridayBoard meeting in December conducted after the final certification of the 
general election as prescribed by California Elections Code Sections 10505 and 
10554. .    Persons elected and/or appointed to the Board shall take the required oath 
of office prior to assuming office.  A Notary Public or Deputy County Clerk shall 
administer the oath.  See Elections Code Sections 10505, 10507, 10551 and 10554.  

 
2.4	 DIVISIONS	AND	REAPPORTIONMENT	
 

The District is divided into five Divisions as shown on the Official Map of Division 
Boundaries on file at the County of Ventura Elections Division.  Each Division is 
represented by one Director who shall be a resident of the Division. Notwithstanding 
the foregoing, the District is subject to re-division in accordance with the procedures 
set forth in California Water Code Section 74450 – 74470 et seq. 

 
2.5	 POWERS	
 

All powers of the District shall be vested in the Board except for those powers 
delegated to the General Manager as set forth herein; in the California Water Code; 
and in the Ordinances and Resolutions of the District; or as hereafterotherwise 
delegated by the Board. 

 
	2.6	 ELECTION	OF	BOARD	OFFICERS	
  

(a) At the first Meetingmeeting in January of the year following any election at 
which any Director is qualified, the Board shall elect one of its members as its 
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presiding officer, who shall have the title of “President of the Board”..  At the 
same time, the Board shall also select elect Directors to serve as Vice President, 
Treasurer, and Secretary of the Board.  The Board may, at any time by majority 
vote, remove any Director from any office to which they have been appointed 
and elect another Director to fill the office.  The newly elected officers shall 
take office at the conclusion of the meeting at which they are elected unless 
the Board designates another time.   

 
(b) The appointment of Board	 members to committees of the District and 

representative positions at other organizations will occur at the second 
meeting in January of the year following any election.  This includes the 
assignment of chairperson and alternate responsibilities for District 
committees, and representative and alternate positions at other organizations.	

 
2.7	 DESIGNATION	OF	METROPOLITAN	BOARD	REPRESENTATIVE	
 

The District’s representative(s) to the Metropolitan Water District of Southern 
California Board of Directors will be selected and shall serveby a majority vote of the 
Board ; as outlinedauthorized in the Metropolitan Water District Act, Section 51. and 
in accordance with the time frame established in section 2.6(b) above. 
  

2.8	 GENERAL	DUTIES	
 

The Board of Directors shall: 
 

(a) Establish the District’s policies, mission, and goals by majority vote at public 
meetings and hold the General Manager responsible if the policies, mission, 
and goals of the District are not implemented. 

 
(b) Assure that the District is responsive to the interests of those it represents. 
 
(c) Comply with the law and use District powers lawfully. 
 
(d) Insist that critical and strategic information from which to make decisions and 

exercise judgments is available in a timely manner. 
 
(e) Assist staff by assessing issues from a broader perspective, providing outside 

perspective and guidance. 
 
(f) Protect the assets of the District. 
    
(g) Assure that the District is well managed. 
 
(h) Select the District’s officers, General Manager, District Counsel, and Auditor in 

accordance with California Water Code Section 71340. 
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(i) Assure that the District’s long-term plans are designed to meet the District’s 

mission and purpose.  
 
(j) Review and assess long-term planning for the District. 
 
(k) Establish policies that will provide for the effective conduct of the Board's 

meetings. 
   
(1l)  Be prepared for the meetings of the Board. 
 
(m) Approve and adopt the annual budget and any amendments thereto. 
 
(n) Approve and adopt a salary schedule and positions set forth in the 

organization chart for District Employees and any amendments thereto. 
 
(o) File Form 700 Statements of Economic Interests as required by the District’s 

Conflict of Interest Code.  
 
(p) Participate in two hours of sexual harassment prevention training every two 

years in accordance with Government Code Section 12950.1. 
 
(q) Participate in ethics training every two years in accordance with California 

Government Code Section 53235, including at least two hours of training in 
ethics principles and ethics laws relevant to his or her public service. 

 
2.9	 LEAVES	OF	ABSENCE		
 

In accordance with California Government Code Section 1062, no Director shall 
absent himself or herself from the State for more than 60 days, unless the absence is 
for District business or has been approved by the Board.  In the case of illness or other 
urgent necessity, a quorum of the Board may approve an extension of a Director’s 
absence from the State. 

 
2.10 2.10	 BOARD	DIRECTION	TO	DISTRICT	STAFF	
 

(b) (a) The Board provides guidance and instruction to the General Manager.  
Individual Directors shall not instruct the General Manager in the execution of 
his or her powers and duties.   

 
(b) All general business of the District, including requests for information and 

instructions to Employees, are to be conducted through the General Manager, 
or in the absence of the General Manager, the ActingDeputy General Manager.  
The exceptions to this limitation are: (1) coordination with the Clerk of the 
Board related to his or her a Director’s duties described in Part 6 this Code, (2) 
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coordination with the Manager of Administrative ServicesHuman Resources 
and Risk Management on a Director’s District-provided benefits, and (3) 
coordination between the Board Treasurer and the Manager of Administrative 
ServicesFinance on District financial matters.    

 
(c) The General Manager shall promptly provide information requested by 

Directors as necessary to assist in decision making and policy direction.  
Routine requests by individual Directors for readily available written 
information, documents, reports, studies, analyses, or compilations shall not 
require formal Board approval.  If requests for staff assistance or for such 
information or documents are estimated to require more than four hours of 
staff time or consulting time, or if they will require less than four hours but are 
of a recurring nature, these requests shall be submitted in advance to the 
Board of Directors by the individual Director for formal approval.   

	
2.11	 COMPENSATION	AND	REIMBURSEMENT	
 

2.11.1	GENERAL	RULES	
 

(a) Compensation and reimbursement of expenses for Directors is 
authorized by, and subject to, California Water Code Sections 71255 et 
seq. and 20200 et seq., and California Government Code Section 53232. 

 
(b) The Board’s compensation rules and rates are set forth in District 

Ordinance No. 15.  Annually, the Board will review the compensation 
paid to Directors and may make changes to the established 
compensation rate by amending Ordinance No. 15 and setting a new 
compensation rate in accordance with applicable law. 

 
(c) Subject to Ordinance No. 15 and applicable law, Directors may be 

compensated for each day’s attendance at meetings of the Board and 
for each day’s service to the District rendered at the request of the 
Board or the General Manager not exceeding a total of 10 days in any 
calendar month.  Any Director who represents the District on the 
Metropolitan Board is also entitled to receive compensation and 
expense reimbursement from the District with respect to such service 
for a total of 10 additional days in any calendar month.   

 
(d) Subject to the requirements of California Government Code Sections 

53232.2 and 53232.3, a Director may be reimbursed for any actual and 
necessary expenses incurred in the performance of duties required or 
authorized by the Board, including, without limitation, reimbursement 
for authorized travel and other expenses when on official duty or when 
acting on behalf of the Board.  
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(e) Board Members shall provide a brief oral report on each compensable 
meeting attended at the next regularly scheduled Board meeting. 

 
2.11.2	AUTHORIZED	ACTIVITIES	AND	EXPENSES		
 

The guidelines set forth below are provided to clarify activities by Directors 
that are authorized for compensation and reimbursement to individual 
Directors. . However, such guidelines at all timesalways remain subject to 
applicable law including, without limitation, California Government Code 
Sections 53232 et seq. and California Water Code Sections 20201, 20202, 
71255 and 71256, as may be amended from time to time: 
 
(a) Only one-day’s compensation may be paid for activities performed 

within a calendar day.  Example: If a Director attends a Board meeting 
and another authorized meeting on the same date, the Director shall 
only be entitled to compensation for one meeting.  However, 
reimbursement for compensable mileage, meals, and other expenses 
may be paid for both meetings. 

 
 (b) Directors are authorized to receive compensation and reimbursement 

for expenses for the following:  
 

(1) Attending regular and special meetings of the Board.  
 
(2) Performing necessary duties associated with, and required of, 

an elected official serving on the Board, including participation 
in required training, either in person or via remote means. 

 
(3) Representing the District in any of their collateral assignments.  
 
(4) Representing the District when requested by the Board, the 

President, or the General Manager, including attendance at 
other meetings or functions of government agencies (State, 
County, and City), purveyors, associations, committees, etc. 

 
(5) Representing the District outside of the State with prior 

approval of the Board. 
 
(6) ParticipationParticipating in activities related to the District’s 

mission and purpose with prior approval of the President or 
Board. 

 
(7) ParticipationParticipating  in conference calls of more than one-

half hour’s duration which are for the purpose of any of the 
items listed above, subject to applicable approvals. 
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(8) Travel to or from an authorized activity when it is impractical to 

travel on the same day as the activity. 
 

(c) A Director may elect not to receive compensation and/or 
reimbursement for expenses for any authorized activity. 

 
(d) A Director may appeal to the Board any recommendation of the General 

Manager or decision by the President to deny authorization for 
compensation and reimbursement. 

 
(e) A Director shall secure prior approval of the Board before incurring 

expenses for hosting conferences, receptions, meetings, group meals, 
or other activities related to the duties of a Director, other than 
activities paid for at the Director’s personal expense.  

 
(f) Agenda packets are sent by electronic means and the District will pay 

for the following: 
 

(1) The Director may use aA District-owned laptop computer, 
electronic tablet device and necessary accessories.  The District 
will not pay for any charges associated with a data service plan.  
When the Director leaves office, they may either return the 
aforementioned equipment to the District or reimburse the 
District for the depreciated value of the equipment.  

 
(2) The Director may use aA District-owned color ink jet printer or 

similar, paper, and ink cartridges so that the Director may print 
the packets at home.  When the Director leaves office, they may 
either return the printer to the District or reimburse the District 
for the depreciated value of the printer.  

                             
2.11.3	TRAVEL	

 
(a) The District shall reimburse a Director for his or her actual and 

necessary expenses for approved travel as follows: 
 

(1) All expenses must be ordinary and necessary for the conduct of 
District business.   

 
(2) Authorized expenses while traveling overnight on District 

business may include, but are not limited to, meals, lodging, 
baggage handling, tips, transportation costs only to and from the 
destination required for business purposes and any other 
reasonable incidental expenses of the trip which are District 
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related rather than personal in nature.  Disallowed expenses 
include, but are not limited to, personal telephone calls, laundry 
service, and in-room movies.  If a family member or guest 
accompanies the Director, lodging expense may only be 
reimbursed at the applicable rate for a single room to be 
occupied by only one person.  Travel costs, meals and all other 
incidental expenses for a family member or guest are not 
authorized for payment from District funds. 

 
(3) Directors have the option to select either reimbursement at 1.5 

times the Government Per Diem Rate for Meals and Incidentals 
(www.gsa.gov/perdiem) for the closest area to where the meal 
is consumed (M&I Rate) or reimbursement for actual costs of 
meals.  The method of reimbursement selected will apply for all 
days of the trip.   

 
(i)  If reimbursement for actual costs of meals is selected, the 

following guidelines apply. 
 

a. Expenses may include the cost of meals and non-
alcoholic beverages.   Under no circumstances will 
the District pay for or reimburse for any expenses 
associated with the purchase or consumption of 
alcoholic beverages.   

 
b. Itemized receipts must be submitted to 

substantiate the actual cost of meals. 
 
c. The reimbursement amount shall not exceed 1.5 

times the M&I Rate.  
 
d. Any reimbursement greater than 1.0 times the 

M&I Rate is considered taxable by the Internal 
Revenue Service and will be added to the 
Director’s taxable wages. 

 
(ii) The following guidelines apply to reimbursement at 1.5 

times the M&I Rate. 
 
a. Itemized receipts need not be submitted.  The 

M&I rate prorates a percentage of the daily rate to 
each meal.  Breakfast is 20%, Lunch is 25%, and 
Dinner 55% of the daily M&I rate.  These values 
apply only to days when fewer than three meals 
are reimbursed. 
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b. Per diem rates must be adjusted in the following 
circumstances:  

 
 On the first and last days of travel, the 

Director is entitled to per diem 
reimbursement for only those meals eaten 
while traveling. 
 

 When the conference attended provides 
meals as part of the registration fee, the 
per diem rate for that day will be reduced 
by the appropriate percentage for the meal 
provided.  

	
c. Any reimbursement greater than 1.0 times the 

M&I Rate is considered taxable by the Internal 
Revenue Service and will be added to the 
Director’s taxable compensation. 

 
 (4) Transportation shall be selected based on the basis of the lowest 

overall cost to the District after all costs are considered.  All 
airline travel shall only be by airplane coach or economy class 
except when coach or economy seats are unavailable at the time 
of ticketing, or where a physical problem, essential business, or 
exceptional circumstance warrants travel in a higher class.   

 
(5) A Director who purchases airline tickets for the purpose of 

combining personal travel with District travel, or for travel with 
a family member, shall only be reimbursed for the cost of the 
Director’s ticket which is required for the work -related purpose 
of the travel.   

 
(6) A Director shall not be reimbursed by the District for an expense 

reimbursed by another party. 
 

(b) Directors who incur expenses on behalf of the District, or who travel on 
or engage in District business which requires the expenditure of funds 
on their behalf, shall prepare an expense claim form to document, 
substantiate, and account for, all expenses. 

   
(1) All reimbursement claims shall be submitted to the Clerk of the 

Board before reimbursement will be made. 
 
(2) Receipts and itemized bills must be attached.   
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(3) When claiming expenses for business purposes for one or more 

guests, the original receipt and an itemized bill stating the 
amount of the meal, a description of the purpose of the meal and 
the names of the people present and their affiliations shall be 
provided. 

 
(4) Requests for payment at 1.5 times the M&I rates do not require 

documentation. 
 

(c) Individual expenses incurred by and for a Director and reimbursed by 
the District in excess ofexceeding $100.00 areshall be reported in an 
annual report as required by law.   

 
2.12	BENEFITS	
 

This paragraph outlines the benefits that are either provided or available to Directors.  
Although the District may provide other benefits to its Employees, benefits not listed 
in this paragraph are not provided to the Directors. 

 
(a) The premiums for the following benefits are fully paid by the District: 

  
(1) Workers Compensation 
 
(2) Medical coverage   
 

(i) The District will pay the full cost of medical insurance 
up to the annual cost of the maximum HMO or PERS 
Choice	premium	of	the	health	plans	available	to	the	
District	through	CalPERS.		The	coverage	will	be	
based	on	the	following	requirements:Platinum.  	

(i) 	
(ii) Directors seated prior to December 1, 2012 (Director 

and dependents)	
(iii) 	
(iv) Directors seated on or after December 1, 2012 (Director 

only) 
 

(v)(ii) Board Members may change the Level of Enrollment 
and Style of Coverage as allowed by the enrollment 
rules published by CalPERS.  If a change in Level of 
Enrollment or Style of Coverage increases the cost of 
the health plan above the cost of the maximum of HMO 
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or PERS ChoicePlatinum for the allowed level, the Board 
Member must reimburse the District for the amount 
that the selected plan exceeds the maximum allowed 
HMO or PERS Choice cost.	

 
(3) Dental coverage (Director and dependents) (consistent with the 

coverage described in Section 12.5.2 of this Code)  
 
(4) Vision coverage (Director and dependents) (consistent with the 

coverage described in Section 12.5.2 of this Code) 
  

(5) Group Life Insurance (Director only) (consistent with the 
coverage described in Section 12.5.6 of this Code, except that the 
coverage amount shall be up to $25,000).  

 
(6) Retirement Program (as allowed by law) 

 
(b) Federal taxes associated with Medicare and Social Security are paid by 

the District and withheld from compensation for Board members who 
are not exempt from such taxes as required by law.    

 
(c) The following benefits are available to Directors; however, all costs 

associated with these benefits are the responsibility of the Director: 
 

(1) Deferred Compensation (consistent with the plan described in 
Section 12.5.3 of this Code) 

 
(2) Flexible Spending Account (IRS 125 Program for unreimbursed 

medical and dependent care expenses; see Part 12 of this Code) 
 
(3) Medical coverage for dependents of Directors seated on or after 

December 1, 2012  
 

		2.13	 MEETINGS	AND	MINUTES	
 

2.13.1	 GENERAL	
 

(a) All proceedings of the Board and any Advisory Body (as defined below) 
shall be held in accordance with the applicable provisions of the Ralph 
M. Brown Act (Government Code Section 54950 et seq.) as amended 
from time to time (the "Brown Act").  Should any of the following 
provisions conflict with any of the provisions of the Brown Act, the 
Brown Act shall be deemed controlling. 

 
(b) All meetings of the Board and any Advisory Body shall be open to the 
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public, and all persons shall be permitted to attend except as otherwise 
provided in the Brown Act.   

 
(c) As used herein: 

 
(1) “Advisory Body” means a "legislative body" as defined in Section 

54952(b) of the Brown Act including any decision-making or 
advisory body created by ordinance, resolution, or formal action 
of the Board.  In accordance with Section 54952(b), an advisory 
committee composed solely of two or fewer members of the 
Board is an Advisory Body only if the committee has continuing 
subject matter jurisdiction or meets pursuant to a schedule 
fixed by ordinance, resolution, or formal action of the Board. 

 
(2) “Meeting” means any congregation of a majority of the members 

of the Board or Advisory Body at the same time and location 
(including teleconference location as permitted by Section 
54953 of the Brown Act) to hear, discuss, deliberate, or take 
action on any item that is within the subject matter jurisdiction 
of the Board or Advisory Body. 

 
(3) “Member” means a Director or a member of an Advisory Body 

or any person elected or appointed to serve as a Director or 
member who has not yet assumed the duties of office. 

 
(d) A majority of the Members of the Board or Advisory Body shall not, 

outside a meeting authorized by the Brown Act, use a series of 
communications of any kind, directly or through intermediaries, to 
discuss, deliberate, or take action on any item of business that is within 
the subject matter jurisdiction of the Board or the Advisory Body. 

 
(e) Nothing contained herein shall be construed as preventing an 

Employee or official of the District from engaging in separate 
conversations or communications outside of a meeting with Members 
of the Board or the Advisory Body in order to answer questions or 
provide information regarding District business, as long as that 
Employee or official does not communicate to members of the Board or 
Advisory Body the comments or position of any other Member or 
Members of such body.  Furthermore, the meeting requirements of the 
Brown Act shall not apply to any of the situations described in Section 
54952.2(c) of the Brown Act including the following: 

 
(1) Individual contacts or conversations between a Member of the 

Board or Advisory Body and any other person that do not violate 
subsection (d) of this Section. 
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(2) The attendance of a majority of the Members of the Board or 
Advisory Body at a conference or similar gathering open to the 
public that involves a discussion of issues of general interest to 
the public or to public agencies of the type represented by the 
Board or Advisory Body, provided that a majority of the 
members do not discuss among themselves, other than as part 
of the scheduled program, any business of a specified nature 
that is within the jurisdiction of the District.  

 
(3) The attendance of a majority of the Members of the Board or 

Advisory Body at any of the following events or gatherings; 
provided that a majority of the Members do not discuss among 
themselves, other than as part of the scheduled meeting or 
program, business of a specific nature that is within the 
jurisdiction of the Board or Advisory Body: 

 
(i) An open and publicized meeting organized to address a 

topic of local community concern by a person or 
organization other than the District; 

 
(ii) An open and noticed meeting of another body of the 

District, or an open and noticed meeting of a legislative 
body of another local agency; 

 
(iii) A purely social or ceremonial occasion. 

 
(4) The attendance of a majority of the Members of the Board or 

Advisory Body at an open and noticed meeting of a standing 
committee of the Board or Advisory Body; provided that the 
Members of the Board or Advisory Body who are not Members 
of the standing committee attend only as observers. 

 
(f) All regular meetings of the Board and all meetings of any Advisory Body 

shall be held within the boundaries of the District except as follows: 
 

(1) To comply with State or Federal law or court order; 
 
(2) To inspect real property or personal property that cannot be 

moved; 
 
(3) To meet on a multi-agency matter at the facility of one of the 

participating agencies; 
 
(4) To discuss legislative or regulatory matters with state or federal 

officials; 
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(5) To discuss matters relating to a District facility at the facility; 
and 

 
(6) To consult with legal counsel at counsel’s office if so doing will 

result in a reduction in cost to the District associated with the 
meeting. 

 
2.13.2	 	REGULAR/SPECIAL/EMERGENCY	MEETINGS	

 
(a) The Board shall hold regular meetings on the first and third Wednesday 

of each month at the hour of 5:00 p.m., unless otherwise noticed in 
accordance with applicable law, at the District’s headquarters located 
at 2100 E. Olsen Road, Thousand Oaks, California.  A regular meeting 
may be adjourned by the Board or by less than a quorum to another 
time.  An adjourned regular meeting is a regular meeting for all 
purposes if held within five days of the regular meeting.  If the 
adjourned meeting is held more than five days after the regular 
meeting, a new agenda shall be posted. 

 
(b) In accordance with Section 54956 of the Brown Act, special meetings 

may be called by the President (or, in the absence of the President, by 
the Vice President) or by a majority of the Board upon 24 hours’ notice 
to each Director. 

 
(c) In accordance with Section 54956.5 of the Brown Act, in the event of an 

"emergency situation" the Board or Advisory Body may hold a special 
emergency meeting without complying with the 24 hour notice 
requirement or agenda posting required for special meetings, if prompt 
action is necessary due to disruption or threatened disruption of 
District facilities.  An "emergency situation" includes both an 
"emergency" and a "dire emergency" as determined by a majority of the 
Board.  An "emergency" is a work stoppage, crippling activity, or other 
activity that severely impairs public health or safety, and a "dire 
emergency" is a crippling disaster, mass destruction, terrorist act, or 
threatened terrorist activity that poses peril so immediate and 
significant that providing the one hour notice of meeting required for 
an emergency would endanger public health or safety.  In accordance 
with Section 54956.5(b)(2) of the Brown Act, notice of the emergency 
meeting must be given to each local newspaper and radio and 
television station that has requested notice of special meetings at least 
one hour prior to the meeting in the case of an emergency meeting and 
at or near the time notice is given to the Board Members in the case of 
a dire emergency. The Board or Advisory Body may meet in closed 
session during any emergency meeting in accordance with the Brown 
Act if agreed to by at least two-thirds of the members of the Board or 
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Advisory Body, or if less than two-thirds of the Members are present, 
by unanimous consent of the Members present.  Except as provided 
herein, all emergency meetings shall be held in accordance with all 
other special meeting requirements. 

 
(d) Each Advisory Body may establish a time and place for regular 

meetings and may call special meetings and emergency meetings in the 
same manner as the Board.  

 
2.13.3	RECORD	OF	PROCEEDINGS	

 
(a) The Clerk of the Board shall record minutes showing action taken by 

the Board in open session and by each Advisory Body.  The approved 
minutes shall be available for public inspection.   

 
(b) Any person attending an open meeting of the Board may record the 

proceeding on audio or video media unless the Board finds the 
recording cannot continue without noise, illumination or obstruction 
of view constituting a persistent disruption of proceedings. 

 
2.13.4	RULES	OF	CONDUCT	

 
(a) The affirmative vote of at least three Directors is necessary for the 

Board to take action.  The Board shall take action by motion, resolution 
or ordinance.  Motions and resolutions may be adopted on voice vote.  
Roll call shall be taken if requested by any Director or District Counsel.  
Ordinances shall be adopted on roll call vote. 

 
(b) Neither the Board nor any Advisory Body shall take action by secret 

ballot, whether preliminary or final. 
 
(c) Advisory Bodies shall adopt rules of order appropriate to their work. 
 
(d) If any meeting is willfully interrupted by a group or groups of persons 

so as to render the orderly conduct of such meeting unfeasible and 
order cannot be restored by the removal of individuals who are 
willfully interrupting the meeting, the Board may order the meeting 
room cleared and continue in session.  Only matters appearing on the 
agenda may be considered in such a session.  Representatives of the 
press or other news media, except those participating in the 
disturbance, shall be allowed to attend such a session.  The Board may 
establish a procedure for readmitting individuals not responsible for 
willfully disturbing the orderly conduct of the meeting.   

 
(e(e) In addition to the authority granted in section (d) above, the presiding 
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member of the Board conducting a meeting, or their designee, may 
remove or cause the removal of, an individual for disrupting the 
meeting.  Prior to removing the individual, the presiding member or 
their designee shall warn the individual that their behavior is 
disrupting the meeting and that failure to cease their behavior may 
result in removal.  The presiding member or their designee may then 
remove the individual if they do not promptly cease their disruptive 
behavior.  For the purposes of this section, “disruptive” means engaging 
in behavior during a meeting of a legislative body that actually disrupts, 
disturbs, impedes, or renders infeasible the ordinary conduct of the 
meeting.    

 
(f) The Board shall not prohibit public criticism of the policies, procedures, 

programs or services of the District or of the acts or decisions of the 
Board.  However, no privilege or protection is hereby conferred for 
expression beyond that otherwise provided by law. 

 
2.13.5	AGENDA	

 
(a) The General Manager will determine the agenda for each Board 

meeting.  In addition to those agenda items set by the General Manager, 
any Director or District Counsel may request an item be placed on a 
future Board meeting agenda during Board discussion of future agenda 
items.  Agenda items must be provided to the Clerk of the Board at least 
sixseven calendar days prior to the next scheduled regular Board 
meeting.  For example, if a Board meeting is scheduled for 5 p.m. 
Wednesday, Agenda items must be submitted by 5 p.m. the preceding 
ThursdayWednesday.  Agenda items may be provided closer to the 
meeting date for a special or emergency meeting provided there is 
sufficient time to comply with noticing and posting requirements set 
forth in 2.13.2(b) and (c) of this Code.  

 
(b) At least 72 hours before a regular meeting or adjourned regular 

meeting, or at least 24 hours prior to a special meeting, the Clerk of the 
Board shall post an agenda specifying the time and location of the 
meeting.  The agenda shall be posted in a location that is freely 
accessible to the public, and shall contain a general description of each 
item of business to be transacted or discussed at the meeting, including 
the items to be discussed in closed session. 

 
(c) The agenda for all meetings shall include the opportunity for the public 

to address the Board prior to taking action on any matter.  The agenda 
for regular and adjourned regular meetings shall include the 
opportunity for the public to address the Board on matters within the 
jurisdiction of the District but not on the agenda. 
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(d) Except as otherwise provided herein, no substantive discussion shall 

occur nor action shall be taken on matters not shown on the posted 
agenda.  However, Directors may briefly respond to statements made 
or questions posed during public comment, request clarification, 
provide a reference to staff or other resources for factual information, 
request staff to report back to the Board at a subsequent meeting, or 
direct staff to place a matter of business on a future agenda.  The Board 
may take action on items not appearing on the posted agenda under 
any of the following conditions, provided that prior to discussing such 
item the Board publicly identifies the item: 

 
(1) Upon a determination by a majority vote of the Board that an 

emergency situation exists, as defined in Section 54956.5 of the 
Brown Act. 

 
(2) Upon a determination by a two-thirds vote of the Board present 

at the meeting, or, if less than two-thirds of the members are 
present, a unanimous vote of those members present, that there 
is a need to take immediate action and that the need for action 
came to the attention of the District subsequent to the agenda 
being posted. 

 
(3) The item was posted for a prior meeting of the Board occurring 

not more than 5 calendar days prior to the date action is taken 
on the item, and at the prior meeting the item was continued to 
the meeting at which action is being taken. 

 
(e) The agenda shall describe matters to be discussed in closed session in 

substantially the form specified for such matter in Section 54954.5 of 
the Brown Act. 

 
(f) Prior to adoption of any new or increased general tax or assessment 

the Board shall comply with the 45 day public notice and public 
meeting and hearing procedures specified in Section 54954.6 of the 
Brown Act. 

 
2.13.6	CLOSED	SESSIONS	

 
(a) The Board may conduct a closed session to discuss and consider those 

items authorized for closed session under the Brown Act.  By way of 
example, but without limitation, the Board may conduct a closed 
session to: 

 
(1) Consider property acquisition or disposition by eminent 

domain or otherwise; 
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(2) Consider pending or potential claims or litigation; 
 
(3) Consider threats to public services or facilities; 

 
(4) Consider the appointment, promotion or job performance of 

Employees; 
 
(5) Consider charges levied against an Employee; 
 
(6) Establish the District’s position regarding Employee 

negotiations; or 
 
(7) Conduct any District business when public session is not 

possible due to riot or other interruption. 
 

(b) If possible, the Board shall avoid taking action in closed session.  
Action(b)  Action taken in closed session and the vote, abstention, 
or absence of each member shall be reported in accordance with the 
Brown Act (California Government Code §54957.1). 

 
2.13.7	MINUTES	

 
(a) The Clerk of the Board shall prepare or delegate the preparation of 

written minutes of each meeting reflecting all official actions taken by 
the Board, the disposition of all items on the agenda, specific 
statements of Directors requested by them to be included when related 
to reasons for voting in a specific manner, and matters requested by a 
Director to be included as an agenda item for the meeting.  The number 
and title of all ordinances and resolutions shall appear in the minutes. 

 
(b) Written minutes must be approved by a majority of the Board and 

signed by the Secretary of the Board.  Original copies of all minutes will 
be maintained in the District’s minute books maintained by the Clerk of 
the Board. 
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PART	3	‐	BOARD	OFFICERS	
 
3.1	 ELECTION	
	
	 The Board Officers shall be elected as provided in Part 2 of this Code. 
 
3.2	 DUTIES	
	

3.2.1	PRESIDENT	OF	THE	BOARD	
  

The President may make and second motions and shall have a voice and vote 
in all proceedings.  The President shall be responsible for: 

 
(a) Presiding over all meetings of the Board including: 

 
(1) Opening the meeting at the appointed time, calling the meeting 

to order, and determining that a quorum is present; 
 
(2) Announcing each item of business on the agenda and the 

recommended motion; 
    
(3) Calling for motions; 
 
(4) Calling for public participation during meetings, when 

appropriate; 
 

(5) Determining questions of order and enforcing rules of the 
Board; 

 
(6) Ensuring that all members of the Board have an equal 

opportunity during discussion of issues.  The President may be 
involved in discussion on any matter, but his or her right to 
expression shall be not greater than that of any other Director; 

 
(7) Stating the motion and announcing passage or failure;  
 
(8) Opening, conducting, and closing public hearings; 
 
(9)  Adjourning meetings of the Board. 
 
(10) Reviewing each report which they receive through the 

confidential employee hotline and taking the necessary 
action(s) to address the concerns raised. 
 

(b) Appointing members to committees of the Board and assigning 
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chairperson responsibilities on an as-needed basis.District and representative 
positions at other organizations in accordance with section 2.6(b), including 
the assignment of chairperson and alternate responsibilities for District 
committees, and representative and alternate positions at other organizations.	

 
(c) Developing the Board agenda in consultation with the General 

Manager.  
 
(d) Setting the time and place for any special meeting of the Board. 

 
(e) Representing the District in public ceremonies. 
    
(f) Serving as public spokesperson of the District and expressing the 

approved policy of the District when called upon to do so. 
 

3.2.2	VICE	PRESIDENT	
 

(a) During an absence of the President the Vice President shall perform all 
the duties of the President. 

 
(b) If for any reason the position of President is vacant, the Vice President 

shall act in the place of the President until a new President is elected. 
 

3.2.3	SECRETARY	OF	THE	BOARD	
 

The Secretary of the Board shall: 
 

(a) Perform all the duties of the President during an absence of the 
President and Vice President. 
 

(b) Attest to the signature of the President of the Board on all ordinances, 
resolutions, and minutes. 

 
(c) Certify the Board meeting minutes. 
 
(d) During an absence of the Treasurer, perform all the duties of the 

Treasurer. 
 

3.2.4	TREASURER	
 

The Treasurer shall: 
 

(a) Certify thatGenerally review checks presented for Board approval in 
the payment of District obligations of the District are correct, and 
thatavailable supporting documents are available., for accuracy.    
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(b) Review monthly investment and disbursement reports, budget 

documents, and financial reports made to the Board. 
 
(c) Have authority to co-sign disbursement vouchers and wire transfers.  
 
(d) During an absence of the Secretary, perform all the duties of the 

Secretary. 
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PART	4	‐	GENERAL	MANAGER	
 
4.1	 GENERAL	POWERS	
 

The General Manager is the chief executive officer of the District.  Subject to applicable 
law, the General Manager’s general powers and authority are as set forth by the Board 
in the form of ordinances, resolutions, motions and this Code.  The General Manager 
shall be responsible to the Board for, and have jurisdiction over, the proper 
administration of all affairs of the District, as established by the Board, including 
those matters specified herein and in California Water Code Sections 71362 and 
71363. 
 

4.2	 SIGNATURE	AUTHORITY	
 

In addition to the documents signed by the General Manager in the ordinary course 
of administrating the affairs of the District, the General Manager is specifically 
authorized by Ordinance No. 18, as may be amended by the Board from time to time, 
to enter into and sign certain documents and instruments for and on behalf of the 
District, either alone or together with certain officers as specified in Ordinance No. 
18. 

 
4.3	 COMPENSATION	
 

The General Manager shall be paid a salary commensurate with his or her 
responsibilities, which salary shall be established by contract and any adjustments 
subject to approval by the Board.  Under the terms of the contract with the District, 
the General Manager serves at the discretion of the Board. 
 

4.4	 EMERGENCY	POWERS	
 

(a) The General Manager has the authority to declare an emergency which allows 
the General Manager to take the actions described herein if the General 
Manager determines that the District’s ability to provide services is 
jeopardized by unanticipated events.  If an emergency has been declared, and 
is continuing as provided herein, the General Manager is empowered to take 
those actions authorized under California Public ContractsContract Code 
Section 22050, including the authority to repair or replace public facilities, 
take any directly related and immediate action required by that emergency, 
and procure the necessary equipment, services, and supplies for those 
purposes, without giving notice for bids to let contracts.  The General Manager 
shall maintain good and accurate records of all purchases made under the 
authority of this Section. 

 
(b)  If an emergency is declared as provided in subsection (a), the Board shall 
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review the need for continuation of the emergency, and the actions taken by 
the General Manager, in accordance with applicable law including California 
Government Code Section 8630.  At each Board meeting at which the 
emergency is considered, the General Manager shall report to the Board 
justifying why the emergency will not permit a delay resulting from a 
competitive solicitation for bids and why the action is necessary to respond to 
the emergency.  The Board shall declare the termination of the emergency at 
the earliest possible date that conditions warrant. 

 
4.5	 GENERAL	DUTIES	
 

 (a) The General Manager shall have the full power and authority to employ and 
discharge all Employees (other than those officers appointed by the Board in 
accordance with California Water Code Section 71340) at his or her pleasure 
and prescribe their duties and fix their compensation, subject to salary ranges 
and numbers and types of positions approved by the Board.  Salaries will be 
identified on the salary schedule adopted and amended by the Board.    

 
(b) Additionally, the General Manager is authorized to employ additional 

assistance as may be required from time to time as determined by the General 
Manager: 

 
(1) To provide substitutes for Employees on leave; 

 
(2) To fill a position in advance of termination or retirement of an 

Employee currently occupying that position; or,  
 
(3) To temporarily (for a period of less than 12 months) add or reclassify 

positions to facilitate anticipated or ongoing transitions; or 
 
(4) To perform emergency work. 
 
(5) To establish temporary internships, including the assignments, scope, 

duties, duration, and compensation of same.  
 

(c) The General Manager shall maintain the operation of a confidential employee 
hotline.  Reports submitted through the hotline are to be provided to the 
PresidentHuman Resources and GeneralRisk Management Manager unless the 
complaint is about the GeneralHuman Resources and Risk Management 
Manager, in which case reports are to be provided to the President and District 
Counsel.  General Manager.  The General Managerappropriate recipient(s) of a 
report shall review each report on its merits and take the necessary action(s) 
to bring the matter to a satisfactory resolution.  

 
(d) The General Manager will provide the Board with the following summary 
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information: 
 

(1) In January and July of each year: 
 

(i) A list of each Employee hired, promoted or terminated during 
the preceding six-month period. As appropriate, the list will 
include: the date of hiring, promotion, or termination, and the 
present and former job title and present and former salary. 

 
(ii) A summary of all changes made to the Employee Handbook, as 

defined in Code Section 12.1, during the preceding six-month 
period. 

 
(2) In January of each year, unless provided the previous December: 

 
(i) A current salary schedule, schedule of rates for on-call, special 

duty incentive pay, tuition reimbursement maximum 
contribution, and Lake Bard lease rates. 

 
(ii) A current organization chart. 
 
(iii) A listing of the current Internal Revenue Service mileage rate 

and the Government Meals and Incidental rate for the cities to 
which the Directors and District staff are expected to travel in 
the next 12 months. 

 
(3) In January, April, July and October of each year: 

 
(i) A summary of all reports submitted through the confidential 

employee hotline.   
 

(e) The General Manager is authorized to make adjustments between accounts 
within the accounts of theapprove changes to the annual budget that comprise 
for accounts included as part of the “Operating Administration Expenses” and 
“Capital Related Expenses” provided that the total budget amount 
doesbudgeted expenses do not change and that the Board is notified of the.  
Any adjustment within the next month as part of the monthly financial 
summary reportincreasing the District’s total budgeted expenses must be 
brought to the Board for review and approval. 

 
(f) The General Manager is authorized to approve issuance of checks outside the 

monthly schedule for Board-approved disbursements (“Manual Checks” and 
Electronic Funds Transfers, or “EFTs”) provided that (1) there is a valid reason 
that issuance of the check cannot wait until the time for the Board-approved 
disbursements and (2) information regarding each Manual Check or EFT is 
reported to the Board in the next monthly disbursement report.(f) The 
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General Manager is authorized to conduct an appropriate salary survey a 
minimum of every three years.   

 
4.6	 DELEGATION	OF	AUTHORITY	BY	GENERAL	MANAGER	
 

The powers and duties of the General Manager may be delegated as follows: 
 

(a) Under the direction of the General Manager, District staff shall perform duties 
assigned by the General Manager with like effect as though such duties were 
performed or rendered by the General Manager.  The Deputy General Manager 
shall also delegateact with the General Manager’s authority in his or her stead 
in the event the General Manager is absent or unable to act in person. 

 
(1) The Board shall establish in advance by resolution the person who is to 

assume the position of “Acting General Manager” in the absence of both 
the General Manager.  The individual who serves as Acting and the 
Deputy General Manager shall report to.”  In the absence of both the 
General Manager when theand Deputy General Manager is present, but 
in the absence of , the “Acting General Manager, he/she” shall have the 
authority and powers of the General Manager, and such authority and 
powers will continue until the General Manager is and/or Deputy 
General Manager are again available and able to serve or until the 
Board appoints a successor.   

 
(2) If both the General Manager and the person designated as Acting 

General Manager are unavailable or unable to serve, the Board shall 
designate another Employee to serve as Acting General Manager.   

 
(3) The General Manager shall inform the Board in advance of planned 

absences longer than one day in duration. 
 
(b) Each duly authorized delegate under this Section shall act in the name of the 

General Manager, except when empowered by law or in writing by the Board 
to act in his or her own name, and his or her acts shall be equally effective 
whether done in his or her own name or, if so empowered by the Board, in the 
name of the General Manager. 

 
4.7	 TRAVEL	AND	EXPENSE	REIMBURSEMENT	
	

(a) All travel by the General Manager must be approved in advance by the Board 
President and is subject to the rules applicable to Board members as set for in 
Section 2.11.3 of this Code except that meals are reimbursable at the M&I Rate, 
not at 1.5 times the M&I Rate. 

 
(b) All expenses incurred by the General Manager must be approved in writing by 
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the Board Treasurer or Board President before they  are reimbursed.  
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PART	5	‐	DISTRICT	COUNSEL	
 
5.1	 POSITION	AUTHORIZED	
 

By contract approved by the Board, the District shall engage an attorney to serve as 
General Counsel to the District (“District Counsel”).  By approval of the Board, the 
District may also retain such other legal counsel as the Board deems necessary to 
advise the District.  The contracts for all legal counsel retained by the District shall be 
based upon an agreed fee schedule. 

 
5.2	 GENERAL	DUTIES	
 

District Counsel shall be responsible for: 
 

(a) Representing the District, the Board, and any officer of the District, in all legal 
actions brought by or against the District, the Board, or any officer of District, 
in his or her official capacity. 

 
(b) Submitting advice or opinions to the Board when requested to do so by the 

Board.  
 
(c) Submitting advice or opinions on District-related matters to the General 

Manager when requested to do so by him/her.   
  
(d) Reviewing and making appropriate comment on matters or recommendations 

presented in written or oral form. 
 
(e) Reviewing notices, resolutions, ordinances, minutes, agreements, contracts, 

and supporting materials in advance of meetings. 
 
(f) Attending each meeting of the Board, unless excused in advance or during a 

meeting by the President of the Board. 
 
(g) Attending meetings involving the District as requested by the General 

Manager or, in the case of a meeting of an Advisory Body of the District, upon 
request of the General Manager or the Advisory Body’s Chairperson. 

 
(h) Reviewing each report that they receive through the confidential employee 

hotline and taking the necessary action(s) to address the concerns raised. 
 
(i) Testing the functionality of the confidential employee hotline at least once 

each calendar year to confirm that claims about the General Manager are being 
delivered directly to the Board President and District Counsel.  The test is to 
be performed at different dates in different years and without advance 
coordination with the General Manager. 
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(j) Submitting a quarterly summary report of legal activities. 

 
5.3	 TRAVEL	AND	EXPENSE	REIMBURSEMENT	
	

(a) All travel by District Counsel must be approved in advance by the Board 
President and is subject to the rules applicable to Board members as set for in 
Section 2.11.3 of this Code. 

 
(b) All expenses incurred by District Counsel must be approved in writing by the 

Board Treasurer or Board President prior to reimbursement for those 
expenses.  
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PART	6	‐	CLERK	OF	THE	BOARD	
	

6.1	 General	Duties	
 

The duties of the Clerk of the Board include, without limitation: 
 

(a) Attending to all administrative support needs of the Directors including 
coordinating schedules, transportation, meals, and lodging, as needed, in 
support of meetings involving District business (MWD, Member Agencies, 
ACWA, AWA, etc.);  

 
(b) Attending to the administrative requirements of the Brown Act with respect 

to scheduling and preparing for all regular, special, and emergency Board 
meetings and Advisory Body meetings, including without limitation: 
  
(1) Preparing the agenda and supporting documents for each meeting, and 

arranging for distribution of agenda packets. 
 
(2) Publishing and posting notices required by the Brown Act. 
 
(3) During meetings, recording the actions of the Board. 
 

(c) Making certified copies of official correspondence. 
 
(d) Maintaining the records and documents of the Board (minute books, 

resolutions, ordinances, policies). 
 
(e) Receiving documents addressed to the Board including acceptance of service 

of process for the District. 
 
(f) Administering the District’s Conflict of Interest Code as follows: 
 

(1) Notifying Directors, staff, and consultants of filing deadlines related to 
annual Form 700s and Statements of Assuming or Leaving Office and 
providing them with the necessary forms. 

 
(2) Maintaining required documents at the District and filing required 

documents with the County of Ventura.  
 
(g) Administering the Oath of Office to members of the Board as a Notary Public 

or Deputy County Clerk. 
 
(h) Coordinating with the County of Ventura concerning Division elections. 
 
(i) Coordinating with the President of the Board, the designated Metropolitan 
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Water District Director representative, and guests for all inspection or 
information tours. 

 
(j) Maintaining custody of the District seal. 
 
(k) Providing Directors and specified Employees with information annually on 

required ethics and sexual harassment prevention training, arranging for such 
training, and maintaining records indicating the dates the Directors and 
Employees satisfied the training requirements. 
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PART	7	‐	RECORDS	REQUESTS	AND	MAINTENANCE	
	

7.1	 GENERALLY	
	

All public records requests, oral or in writing, received by the District shall be 
promptly forwarded to the Clerk of the Board for consideration and processing.  All 
such requests shall be handled in accordance with the applicable requirements of the 
California Public Records Act ("PRA") and the federal Freedom of Information Act 
("FOIA”). "). The General Manager, in consultation with legal counsel, will make all 
final decisions on any questions regarding compliance with these acts. The District 
may charge for the cost of mailing and copying costs not to exceed the maximum 
allowable statutory fee under the PRA, as may be amended from time to time.	

	

7.2	 AGENDA	PACKETS	
 

Subject to Section 7.1, above, the following specific procedures will apply to requests 
for copies of the District's Board meeting agenda packets (the "Packet"): 	
 
(a) A standing request for a copy of the Packet made in accordance with 

Government Code Section 54954.1 shall be valid for the calendar year in which 
made.  All requests will expire on December 31 of the year in which submitted.  
If an individual or group wishes to continue to receive information after a 
request has expired, a new request must be submitted.  The request must 
specify the address to which the response is to be transmitted.   

   
(b) All other requests for a copy of a Packet shall be processed in accordance with 

Section 7.1, above.  
 
7.3	 RECORDS	RETENTION 
	

(a) The District has adopted a records retention program establishing orderly 
procedures for retaining District records in active files and in inactive files and 
for disposing of records when they are no longer needed for administrative, 
fiscal, historical, or legal purposes. 

      
(b) The procedures will promote the efficient and cost-effective conduct of the 

District’s business by reducing the number of records in the active file areas, 
eliminating unnecessary retention of duplicate or obsolete documents, and 
providing for timely transfer of inactive records.  The result will enable the 
District to function efficiently with a minimum of file equipment, will facilitate 
the retrieval of records, and will establish a tradition of good records 
management for the District.  In addition, the records management program 
will ensure that records with long-term value are retained and protected. 
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(c) The records of all District departments are covered by the records retention 
program.  That is, the records retention program covers all papers, maps, and 
other documentary records made or received by the District in connection 
with its business, and preserved by the District as evidence of its functions, 
policies, decisions, operations, or other activities, or because of the value of 
the information they contain. 

 
7.4			 DISTRICT‐RELATED	ELECTRONIC	DATA	IN	PERSONAL	DEVICES	

OR	ACCOUNTS	
 
If a public records request is made for information related to District business that 
could be stored in a Board Member or Employee’s personal electronic device (such as 
a phone, tablet, or computer) or personal email or texting account, the following 
procedure will be followed: 

 
(a) The General Manager shall send a written or email request to each affected 

Director or Employee directing himthem to (1) search histheir personal 
devices and accounts for a specific type or category of record, (2) provide 
copies of all such records to the Clerk of the Board within 7 calendar days of 
the request, and (3) sign an affidavit that he or she hasthey have searched all 
of histheir personal electronic devices and accounts and has produced all 
documents responsive to the request.   

 
(b) Within the requested 7 calendar days, the Director or Employee shall either 

(1) provide the requested records, if any, to the Clerk of the Board in electronic 
or paper format and the signed affidavit in paper format or (2) provide an 
explanation why more time is needed to complete the request.  Up to 10 
additional calendar days may be requested if the search and production of the 
requested documents will take substantial time to find and produce.   

 
(c) If additional time is requested, the Director or Employee shall provide the 

requested records, if any, to the Clerk of the Board in electronic or paper 
format and the signed affidavit in paper format before the end of the extended 
time period. 
 
 

	



                      40         rev. 01/05/202217/2023 
 

PART	8	‐	ANNEXATIONS	
	

8.1	 MEMBERSHIP	IN	METROPOLITAN	WATER	DISTRICT	
 

Any annexation to the District shall also be a concurrent annexation to Metropolitan 
Water District of Southern California. 

 
8.2	 GOVERNING	LAW	
 

Any annexation to the District shall be accomplished in accordance with this Code, 
Division III of the Metropolitan Administrative Code, and applicable law including the 
Cortese-Knox-Hertzberg Local Government Reorganization Act of 2000 (California 
Government Code Section 56000 et seq.). 

 
8.3				CRITERIA		
 

(a) An area proposed for annexation shall not, after annexation, leave an un-
annexed area entirely surrounded by an area annexed to the District (a 
"window") unless the Board finds that the District's interests will not be 
adversely affected by the existence of such a window. 

 
(b) An area proposed for annexation shall neither create an island by including 

land that does not share a common border with the existing District service 
area nor include a narrow, meandering path of land for the express purpose 
of linking properties proposed for annexation unless the Board finds that the 
District’s interests will not be adversely affected by the existence of such an 
island or annexed land. 

 
(c) Proposed annexations shall include the entirety of all legal parcels which are 

the subject of the proposed annexation unless the Board determines that the 
District’s interests will not be adversely affected by a proposed partial 
annexation. 

 
(d) Annexations will be considered only when the subject property is located 

where it is physically and economically practical for a District Member Agency 
to provide water service, as determined by the District. 

 
(e) Any area proposed for annexation to a member municipality or water district, 

or joining the service area of a purveyor delivering water supplied by the 
District, and not already within the District, shall be annexed to the District 
concurrently. 
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8.4	 MANDATORY	CONDITIONS	
 
 All terms and conditions of annexation shall contain the following provisions: 
 

(a) The sale and delivery of all water by the District, regardless of the nature and 
time of use of such water, shall be subject to regulations promulgated by the 
District. 

 
(b) Except upon terms and conditions specifically approved by the Board, water 

sold and delivered by the District shall not be used in any manner which 
intentionally or avoidably results in the direct or indirect benefit of areas 
outside the District including use of such water outside the District or use 
thereof within the District in substitution for other water used outside the 
District. 

 
(c) The District shall not be obligated to provide or pay for any additional works 

or facilities necessitated by the annexation. 
 
8.5	 PROCEDURE	
 

8.5.1	BOARD	APPROVAL	
 

The Board will consider and may approve annexations in a three-step process 
as summarized below: 

 
(a) The Board adopts a resolution initiating the annexation; 

 
(b) If Metropolitan approves “Informal Terms and Conditions” of the 

proposed annexation, the District Board adopts a resolution requesting 
that Metropolitan approve “Formal Terms and Conditions” and 
requesting approval by the Ventura County Local Agency Formation 
Commission (“LAFCO”); 

 
(c) After the District receives the Metropolitan and LAFCO resolutions 

granting the approvals described in subparagraph (b), above, the Board 
adopts a final resolution accepting Metropolitan’s Formal Terms and 
approving the annexation. 

 
8.5.2	REQUEST	FOR	ANNEXATION	

 
A request for annexation shall be made in writing by the owner of the land to 
be annexed, or the owner’s authorized agent (the “Applicant”).  
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8.5.3	 INITIATION	OF	ANNEXATION	
 
     For initiation of annexation, the request shall include: 
 

(a) A legal description and a detailed map of the area proposed to be 
annexed, showing existing District and Metropolitan annexation 
boundaries, and clearly indicating the metes and bounds of the area 
and the gross and net acreage for the area with sufficient 
documentation to support the gross and net acreage specified; 

 
(b) The Assessor’s Parcel Numbers of all parcels included in the area 

proposed to be annexed; 
 
(c) The present vesting and legal descriptions of each parcel in the area 

proposed to be annexed; 
 
(d) A description of: 

 
(1) Present use of each of the parcels included within the area 

proposed to be annexed; 
 
(2) Existing or proposed development plans for such parcels; 

 
(e) A plan for implementing the water use efficiency guidelines set forth in 

Section 3107 of the Metropolitan Administrative Code; 
 
(f) A signed Landowners’ Request to Annex and Approval of Parcel 

Charges for every parcel in the area proposed to be annexed; 
 
(g) A deposit against administrative annexation expenses in accordance 

with this Code; and 
 
(h) Any other information and documentation requested by the District. 
 

8.5.4	APPROVAL	BY	METROPOLITAN	AND	LAFCO		
 

Prior to the Board’s consideration of a resolution requesting approval by 
Metropolitan and LAFCO, the Applicant shall submit to the District: 

 
(a) Any changes to the annexation documentation submitted previously.  
 
(b) Documents demonstrating project compliance with the California 

Environmental Quality Act (“CEQA”) including reference to the District 
and Metropolitan as suppliers of potable water, and which address the 
necessity of annexation to the District.  



                      43         rev. 01/05/202217/2023 
 

 
(c) An agreement signed by the Applicant indemnifying the District against 

liability related to the District’s actions in the annexation. 
 

8.5.5	FINAL	APPROVAL	
 

Prior to the Board’s consideration of a resolution of final approval of an 
annexation, the District must have received all of the following: 

 
(a) A certified resolution of the Metropolitan Board of Directors fixing 

Formal Terms and Conditions for the annexation; 
  
(b) A certified resolution from LAFCO approving the annexation; 
 
(c) Payment by the Applicant of all annexation fees required by 

Metropolitan and the District in accordance with this Code; and 
 
(d) All other documents and information required by the District as 

provided herein. 
 

8.5.6	NOTICE	OF	COMPLETION	TO	LAFCO		
 

Within 5 business days of the final approval of an annexation by the Board, the 
District shall send a Request for Notice of Completion to LAFCO. 

 
8.6	 FINANCIAL	POLICIES	
 

8.6.1	DIRECT	ADMINISTRATIVE	COSTS		
 

The Applicant shall pay all direct administrative costs incurred as a result of 
annexation investigation, evaluation and proceedings.  

 
(a) Before annexation is initiated or District funds expended on a given 

annexation, the Applicant shall deliver a deposit sufficient to pay for all 
routine costs of annexation as calculated and requested in writing by 
the District after preliminary review of the annexation proposal. 

 
(b) In the event annexation is commenced but not completed and funds are 

advanced by the Applicant, but not expended, such funds shall be 
refunded to the Applicant. 
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8.6.2	CALLEGUAS	ANNEXATION	FEE	
 

In addition to the expenses listed in this Section 8, Applicants for areas 
annexing to the District shall pay to the District a per acre annexation fee based 
on the net present value of property taxes due to the District. 

 
8.6.3	METROPOLITAN	ANNEXATION	FEE					

      
The District shall collect from the Applicant the Metropolitan Annexation 
Processing Fee and the Metropolitan Annexation Fee in accordance with 
Metropolitan’s Administrative Code (Sections 3100 (b) 7 and 3300), as may be 
amended from time to time. 

 
(a) The Metropolitan Annexation Processing Fee shall be transferred to 

Metropolitan with the Request for Approval of Informal Terms and 
Conditions. 

 
(b) The Metropolitan Annexation Fee shall be transferred to Metropolitan 

before recordation of the annexation. 
 

8.6.4	PAYMENT	REQUIREMENTS	
 

The Applicant shall pay all administrative annexation expenses, Metropolitan 
Annexation Fees and District Annexation fees in full prior to completion of the 
annexation. 

 
8.6.5	DISCRETIONARY	WAIVER	OF	CHARGE	AND	FEE	

 
The processing fee and the annexation charge may be waived in cases where 
the Board requests a small annexation to prevent or close a "window" in an 
existing member public agency or as otherwise specified in this Code. 

 
8.6.6	ANNUAL	REVIEW	OF	CALLEGUAS	ANNEXATION	FEE	

 
The Per-Acre Fee and the Back Tax Computation shall be recalculated by the 
District annually and the adjusted fee shall become effective as of the first day 
of each calendar year, or on another date selected by the Board. 
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PART	9	‐	CALIFORNIA	ENVIRONMENTAL	QUALITY	ACT	(CEQA)	
	

9.1	 ADOPTION	OF	CEQA	GUIDELINES	
 

Section 15022(d) of the State CEQA Guidelines (the “Guidelines”) allows agencies to 
adopt the Guidelines by reference in order to comply with certain CEQA provisions 
relating to public agency implementing procedures.  The Board has determined that 
adoption of the Guidelines as the District’s implementing procedures will result in 
increased administrative efficiency by avoiding the need to continually review and 
update District-developed implementing procedures.  Accordingly, the Guidelines, as 
amended from time to time, are adopted as the District’s CEQA Implementing 
Procedures.  
 

9.2	 DELEGATION	OF	RESPONSIBILITY	FOR	CEQA	COMPLIANCE	
 

9.2.1	RESPONSIBILITY	OF	BOARD	OF	DIRECTORS	
 
  The Board shall have responsibility for administering CEQA as follows: 
 

(a) Reviewing and considering or, as applicable, certifying a final 
Environmental Impact Report (EIR) or approving or, as applicable, 
adopting a Negative Declaration prior to approving a project.    

 
(b) Making all findings required by Sections 15091 and 15093 of the 

Guidelines.  
 
(c) Taking such other actions as CEQA requires of the Board. 
 

9.2.2				RESPONSIBILITY	OF	THE	GENERAL	MANAGER	
 

The General Manager or, under the General Manager’s direction, District staff, 
shall have responsibility for administering CEQA as follows: 

 
(a) Determining whether a project is exempt from compliance with CEQA, 

including without limitation determining whether a particular project 
satisfies one of the exemptions specified in Section 9.2.3, below. 

 
(b) Conducting an Initial Study and deciding whether to prepare a draft EIR 

or Negative Declaration. 
 
(c) Preparing an EIR or Negative Declaration. 
 
(d) Determining that a Negative Declaration has been completed within 

the statutory time period. 
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(e) Preparing responses to comments on environmental documents. 
 
(f) Preparing comments and responding to requests for comments related 

to environmental documents of other agencies. 
 
(g) Filing applicable notices required by CEQA. 

 
(h) Taking such other actions as CEQA allows or requires the staff of an 

agency to take. 
 

9.2.3	EXEMPTIONS	
 

The District has determined that the following specific District activities are 
within the exemptions established by the CEQA Guidelines and by statute: 

 
(a) Annexations to the District of areas containing existing public or 

private structures developed to the density allowed by the current 
zoning of the gaining or losing governmental agency whichever is more 
restrictive, provided, however, that the extension of utility services to 
the existing facilities would have a capacity to serve only the existing 
facilities.  (Guidelines Section 15319)  

 
(b) Annexation of individual small parcels of the minimum size for facilities 

exempted by Section 15303 of the Guidelines.  (Guidelines Section 
15319) 

 
(i) (c) Emergency repairs to District facilities, pipelines and 

appurtenances necessary to maintain service.  (Public Resources Code 
21089(b)(2)(Guidelines Section 15269)) 

 
(i) (d) Sales of District surplus property (Guidelines Section 15312) 

except that if real property is located in an area of statewide, regional 
or area wide concern pursuant to(Guidelines Section 520615206(b)(4) 
of)) the Guidelines in which case such sale would be exempt only if: 

 
(i) (1)	 The property does not have significant values for wildlife 

habitat or other environmental purposes, and  
 
(2ii) Any of the following conditions exist:  

 
(i)(A) (i)	  The property is of such size, shape, or 

inaccessibility that it is incapable of independent development 
or use; or  
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(i)(B) (ii)	 The property to be sold would qualify for an 

exemption under any other class of categorical exemption in the 
Guidelines; or 
  

(i)(C) (iii)	 The use of the property and adjacent property has 
not changed since the time of purchase by the public agency. 

 
(e) Basic data collection, research, experimental management, and 

resource evaluation activities of the District which do not result in a 
serious or major disturbance to an environmental resource either for 
information gathering purposes, or as part of a study leading to an 
action which the District has not yet approved, adopted, or funded. 

 
(f) Inspections by the District or its consultants to check for performance 

of a District operation, or quality, health, or safety of a District project. 
(Guidelines 15309) 

 
(g) Operation, repair, maintenance, permitting, leasing, licensing, or minor 

alteration of existing District structures, facilities, mechanical 
equipment, or topographical features, involving negligible or no 
expansion of use. (Guidelines 15301) 

 
(h) Replacement, relocation or reconstruction of existing District 

structures, pipelines or facilities on the same site with structures, 
pipelines or appurtenant facilities serving substantially the same 
purpose and with substantially the same capacity as the existing 
structure, pipeline or facility.  (Guidelines 15302) 

 
(i) The normal operations of District headquarters for public gatherings 

including, but not limited to, Board meetings, public meetings on water 
related issues, watershed group or stakeholder meetings and the like. 
(Guidelines 15323) 

 
(j) Minor alterations in the conditions of land, water, and/or vegetation 

which do not involve removal of healthy, mature, scenic trees including 
but not limited to minor grading, gardening, landscaping, trenching and 
backfilling, maintenance dredging and fuel management activities of 
the type set forth in Guidelines Section 15304. 

 
(k) Construction and location of limited numbers of new, small facilities or 

structures; installation of small new equipment and facilities in small 
structures; and the conversion of existing small structures from one 
use to another where only minor modifications are made in the exterior 
of the structure such as installation of new piping, instrumentation, 
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pumps, valves, air compressors, rectifiers or power supplies. 
 
(l) Changes in the organization of the District as long as the changes do not 

change the geographical area in which previously existing powers are 
exercised.  Examples include the establishment of a subsidiary district 
or the consolidation of the District with another district having 
identical powers. 

 
(m) Determination of Capital Construction Charges to be assessed on 

annexed property and assessment thereof pursuant to District 
Ordinance No. 14 (Ministerial acts/projects - Public Resources Code 
21080(b)(1)).  

 
(n) Actions necessary to prevent or mitigate an emergency involving the 

District’s facilities or threatening the District’s facilities (not including 
long -term projects with a low probability of short-term occurrence). 

 
(o) Projects of less than one mile in length within a public street or highway 

or any other public right-of-way for the installation of a new pipeline 
or the maintenance, repair, restoration, reconditioning, relocation, 
replacement, removal, or demolition of an existing pipeline.  For 
purpose of this section, “pipeline” includes subsurface facilities but 
does not include any surface facility related to the operation of the 
underground facility.  (Public Resources Code 21080.21) 

 
(p) Rejected or disapproved projects. 

 
This listing of exemptions is not intended to be exclusive and the availability 
of each exemption must be determined based on the particular facts.  Without 
limiting the foregoing, the categorical exemptions listed above shall not apply 
where: (1) a reasonable possibility exists that the activity may have a 
significant environmental impact because of unusual circumstances; (2) 
project cumulative impacts would be considerable and therefore significant; 
(3) the project occurs in certain sensitive environments (as specified in the 
Guidelines); (4) a project affects scenic resources within official state scenic 
highways; (5) a project is located on a toxic site listed by the California 
Environmental Protection Agency; (6) a project causes substantial adverse 
changes in significant historic resources. 
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PART	10	‐	PROCUREMENT	POLICY	
	
The District will procure goods and services in support of its administrative, operational, and 
capital improvement requirements. It is the intent of the District to engage in procurements 
that ensure it will receive goods and services of the appropriate quantity, of a satisfactory 
level of quality, delivered in a timely manner, and at a price that represents the best value to 
the District and its ratepayers.   
 
All purchases of materials, supplies, equipment and services required by the District shall be 
made in accordance with the following policy and applicable law: 
 
10.1	PROCUREMENT	CONSTRUCTION	SERVICES,	OPERATIONS	

SERVICES,	MAINTENANCE	SERVICES,	AND	MATERIALS	
	

10.1.1	BIDDING	AND	DOCUMENTATION	FOR	PROCUREMENT	OF	
CONSTRUCTION	SERVICES,	OPERATIONS	SERVICES,	AND	
MAINTENANCE	SERVICES	

 
The procurement of services for the construction of public works projects and 
performance of operations and maintenance services shall be governed by the 
provisions of the California Public Contract Code.  The District may procure or 
lease materials, construction services, operations services, or maintenance 
services as authorized below:  

 
(a) Any procurement up to and including $2,499: 
 

(1) No bid solicitation process is required; 
 
(2) No purchase order is required. 

 
(b) Any procurement over $2,499 and up to and including $34,999: 
 

(1) Requires an informal solicitation process with at least two 
competitive price quotations or documentation that at least two 
have been solicited or written justification approved by the 
Manager of Administrative ServicesFinance as to why 
quotations should not be solicited; and 

 
(2) Requires a purchase order executed by an Employee with 

proper authorization as set forth herein in the section entitled 
“Approval and Signatory Authority”. 

 
(c) Any procurement over $34,999 is subject to the competitive bidding 

requirements under California Public Contracts Code §20642 et seq., as 
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applicable, and the following: 
 

(1) The following bid solicitation process: 
 

(i) A call for public bids shall be made by the Board of 
Directors. 

 
(ii) At least one bid solicitation notice (and more than one if 

so directed by the Board) shall be advertised in a local 
newspaper of general circulation. 

 
(iii) Sealed bids will be publicly opened at a pre-determined 

date, time and location. 
 

(iv) Contracts will be awarded to the lowest responsive and 
responsible bidder, except that the District always 
reserves the right to reject all bids. 

 
(v) Consideration shall be given not only to the bid price, but 

also to the general competency of the contractor for the 
performance of the work.  A contractor must submit 
evidence that they are competent to manage the 
proposed project and carry it forward to a successful 
conclusion, has professional integrity and honesty of 
purpose, and has sufficient financial resources to 
complete the project.   

 
(vi) Contracts shall not be awarded to any contractor listed 

by the California Labor Commissioner as ineligible to bid, 
work on, or be awarded a public works project. 

 
(2) Requires a purchase order or contract executed by the 

authorized officers specified in the District’s Ordinance No. 18. 
 

(d) Any change to contract or purchase order is subject to the thresholds 
established in this policy based on the total cost after the change is 
incorporated. 

 
(e) Expenditures shall not be broken down or divided into sub-groups for 

purposes of avoiding the above guidelines. 
 
(f) Competitive solicitation is not required for construction work that 

costs less than $35,000 and involves: 
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(1)  pipe or appurtenance installation, rehabilitation, relocation, 
protection, or repair and related activities such as excavation, 
backfill, traffic control, or paving;   

 
(2) Building construction or modification; 
 
(3) Reinforced concrete or masonry construction; and/or 
 
(4) Installation, repair, or replacement of paved or gravel surfaces. 

 
10.1.2	BIDDING	AND	DOCUMENTATION	FOR	PROCUREMENT	OF	

MATERIALS	
 

The District may procure or lease materials as authorized below:  
 

(a) Any procurement up to and including $2,499: 
 

(1) No bid solicitation process is required; 
 
(2) No purchase order is required. 

 
(b) Any procurement over $2,499 and up to and including $49,999: 
 

(1) Requires an informal solicitation process with at least two 
competitive price quotations or documentation that at least two 
have been solicited or written justification approved by the 
Manager of Administrative ServicesFinance as to why 
quotations should not be solicited; and 

 
(2) Requires a purchase order executed by an Employee with 

proper authorization as set forth herein in the section entitled 
“Approval and Signatory Authority”..” 

 
(c) Any procurement over $49,999 shall follow the procedures below: 
 

(1) The following bid solicitation process: 
 

(i) A call for public bids shall be made by the Board of 
Directors. 

 
(ii) At least one bid solicitation notice (and more than one if 

so directed by the Board) shall be advertised in a local 
newspaper of general circulation. or through a 
designated e-procurement platform utilized by the 
District. 
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(iii) Sealed bids will be publicly opened at a pre-determined 

date, time and location. 
 

(iv) Contracts will be awarded to the lowest responsive 
bidder, except that the District always reserves the right 
to reject all bids. 

 
(2) Requires a purchase order or contract executed by the 

authorized officersindividuals specified in the District’s 
Ordinance No. 18. 
 

(d) Any change to contract or purchase order is subject to the thresholds 
established in this policy based on the total cost after the change is 
incorporated. 

 
(e) Expenditures shall not be broken down or divided into sub-groups for 

purposes of avoiding the above guidelines. 
 

10.1.3	EXCEPTIONS	TO	COMPETITIVE	PROCUREMENT			
REQUIREMENTS	

	
(a) The following procurements are exempt from the competitive 

solicitation process: books, periodicals, advertising, seminars, 
conferences, travel, subscriptions, postage, utilities, bank charges, 
memberships, permits and land. 

 
(b) The competitive solicitation process is waived for procurements where 

the required good or service is available from only one viable source.  
Negotiations shall be conducted with the provider of the good or 
service to achieve the most favorable pricing and terms of sale. 

 
(c) Competitive solicitation may be performed through cooperative 

procurement processes as set forth in the Public Contract Code sections 
10298 and 10299. 

 
(d) The competitive solicitation process is not required when materials or 

services are necessary to respond to an emergency in accordance with 
Public ContractsContract Code Section 20645 and the requirements of 
Section 22050 of the California Public Contract Code. 

 
(e) Competitive solicitation is not required for construction or 

maintenance work costing less than $35,000 when it is not possible to 
clearly define the work scope in advance. 
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10.2	PROCUREMENT	OF	PROFESSIONAL	SERVICES	
 

(a)  Professional services contracts shall be awarded to consultants demonstrating 
expertise and experience in the type of work to be performed and a proven 
history of high -quality work.  Contracts will typically be for a “not-to-exceed” 
fee associated with a particular scope of work.  Work for which it is not 
possible to define a scope in advance may be performed on a time and 
materials basis. 

 
(b) The following criteria shall be used to qualify candidates for consultants and 

professional services: 
 

(1) Specialized experience and technical competence of the proposer and 
its personnel considering the type of services required and the 
complexity of the project. 

 
(2) The consultant's familiarity with types of problems applicable to the 

project. 
 
(3) Past record of performance on projects with the District, other 

governmental agencies or public bodies and with private industry, 
including such factors as control of costs, quality of work and ability to 
meet schedules. 

 
(4) The consultant's capacity to perform the work (including any 

specialized services) within the time limitations and with proposed 
staff, considering the firm's current and planned workload. 

 
(5) The consultant's level of financial responsibility. 
 
(6) Fee proposal for the proposed services. 
 
(7) Other key factors as appropriate for the type of service. 

 
10.3	APPROVAL	AND	SIGNATORY	AUTHORITY	
 

(a) In accordance with Ordinance No. 18, the General Manager has the authority 
to approve the following procurement-related contracts.  All procurement 
contracts not listed below must be approved by the Board of Directors. 

 
(1) Professional services contracts that are paid for on a time and materials 

basis and where the estimated value of the services does not exceed 
$100,000 in any fiscal year, or that are paid for at a fixed scope and fee 
where the contracted fee does not exceed $100,000; 
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(2) General construction contracts in amounts less than $35,000; 
 
(3) Materials procurement contracts in amounts less than $100,000; 
 
(4) Contracts for procurement of utility service such as electricity, 

telephone, natural gas, sewer, and water;  
 
(5) All construction change orders in which each individual change to the 

work is both less than $100,000 and less than 25% of the original 
construction contract amount; and 

 
(6) Contracts necessary to respond to an emergency in accordance with 

the requirements of Section 22050 of the California Public Contract 
Code. 

 
(b) The following Employees have the authority to make purchases and sign 

purchase orders, contracts, and notice-to-proceed letters up to the limits 
shown in the following table. 

 
Deputy General Manager $49,999 

Managers  $34,999 

Operations and Maintenance Supervisors, 
Project Managers, Facilities Coordinator, 
and Clerk of the Board 

$2,500 

 
 
(c) The following Employees have the authority to sign construction change 

orders in which each individual change to the work is below the limits shown 
in the following table and is less than 25% of the original construction contract 
amount. 

 
Deputy General Manager $49,999 

Manager of Engineering $34,999 

Project Managers $2,500 
 
(d) Expenditures shall not be broken down or divided into sub-groups for 

purposes of avoiding the above guidelines. 
 

10.4	DISBURSEMENT	OF	FUNDS	
 

Once per month the Board will receive a monthly disbursement report and be asked 
to approve outstanding bills for payment.  In order to be placed on the report, an invoice 
must have been approved by a department manager, the Clerk of the Board, or the General 
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Manager.  Funds will be disbursed after the Board approves the bills for payment except 
when the timing of the disbursement does not allow for such prior approval.  In such cases, 
the requests for disbursement will be signed by the General Manager and reported to the 
Board in a separate section of the subsequent monthly disbursement report.All checks, wires 
and ACH transfers will be disbursed in a timely manner after approval by the General Manager or 
their designee.  A monthly post-listing of payments including wires, ACH transfers and checks, 
showing the payee, purpose, payment date, amount, the check number and invoice number, shall 
be reviewed by the Treasurer, and presented to Board of Directors at a public meeting.  

 
10.5	 CODE	OF	CONDUCT	
	

(a) No Director or Employee shall participate in the selection, award or 
administration of a contract if a conflict of interest, real or apparent, would be 
involved.  Such a conflict would arise when the Employee or Board member, 
any member of his or her immediate family, his or her partner, or an 
organization which employs, or is about to employ any of the above, has a 
financial or other interest in the firm selected for award. 

 
(b) Directors and Employees will neither solicit nor accept gratuities, favors or 

anything of value from contractors or consultants or potential contractors or 
consultants who might in any way benefit from a decision made or action 
taken by that Board member or Employee in the course of his or her duties.  
Although the District discourages contractors and consultants from donating 
gifts, if an Employee or Director receives an unsolicited gift, it shall be donated 
to the Employee holiday party to be raffled off to Employees who do not take 
part in procurement decisions. 

 
10.6	PETTY	CASH	FUND	
 

A petty cash fund of no more than $1,400 shall be maintained in the Finance 
Department vault for the purpose of providing ready cash for small expenditures.  
Petty cash shall be disbursed in accordance with the District’s procedure for expense 
reimbursements.  Petty cash requests should be limited to less than $100.  The 
Manager of Administrative ServicesFinance, Deputy General Manager, or General 
Manager can authorize expenditure reimbursements above $100.  The petty cash 
fund will be reconciled and replenished on a monthly basis.  
 

10.7	 CREDIT	CARDS	
	

(a) The District may acquire credit cards for use by Employees.  The Manager of 
Administrative ServicesFinance will maintain a written log of credit cards.  
Employees who have credit cards will sign for these cards and be responsible 
for them. 

 
(b) Credit cards may be used to charge necessary supplies, equipment, services 
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and authorized travel, food and lodging for the person in possession of the 
credit card and any/or another District Employee or Board Member.   

 
(c) Credit cards may not be used for personal benefit or non-District purposes. 
 
(d) Receipts for all credit card expenditures must be promptly submitted to the 

Finance Department monthly with the credit card statement, including any 
documentation stating the purpose of the expenditure.  

 
(e) The following table sets for the maximum limits on credits cards assigned to 

specific Employees and that may only be used by the designated Employee.  
Issuance of credit cards is subject to the approval of the General Manager on a 
case-by-case basis.  All of these are general purpose cards such as VISA or 
American Express: 

 
Employee	 Maximum	

Limit	
General Manager, all Managers and General Services 
Supervisor 

$10,000 

IT Coordinator $5,000 
 

(f) The following table sets forth the limits on credit cards for general use by 
Employees.  Issuance of credit cards is subject to the approval of the General 
Manager on a case-by-case basis.  These cards may only be used with the 
approval of the “Responsible Employee” as designated below and that 
Responsible Employee is also responsible for collecting receipts. 

 
Type	of	credit	card	 Limit	 Responsible	

Employee	
General purpose card(s) for 
travel, meetings, and 
miscellaneous supplies 

$25,000 Clerk of the Board 

Card for a home improvement 
store 

$5,000 General Services 
Supervisor 

 
(g) All invoices for general purpose credit cards shall be reviewed and approved 

by the General Manager. or Deputy General Manager.  All invoices for credits 
cards from a home improvement shall be reviewed and approved by a 
Department Manager and must comply with the procurement guidelines 
established above.  In addition, the General Manager’s credit card shall be 
reviewed and approved by the Board Treasurer, or in the absence of the Board 
Treasurer, by the Board President.  Board approvals may be obtained by email 
or fax. 
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10.8	NO	COMMITMENT	OF	FUNDS	FOR	NON‐DISTRICT	PURPOSES	
 
Neither Directors nor Employees shall obligate or commit District funds for the 
purchase of goods or services for personal or non-District related use, even if the 
Board Member or Employee reimburses the District for the incurred cost.   

	
10.9	PREVAILING	WAGES	
 

All entities that contract with the District are required to comply with the provisions 
of the California Labor Code, including those relating to the payment of prevailing 
wage rates. 

	
10.10	GRANT	COMPLIANCE	
 

For procurements involving state or federal grant funding, all grant-required 
procedures shall be implemented and all grant-required language will be 
incorporated into bid documents, professional services agreements, equipment 
supply contacts and construction contracts as needed. 
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PART	11	‐	SIGNING	AUTHORITY	
 
The authority to enter into and sign contracts and instruments for and on behalf of the 
District is delegated as provided in Ordinance No. 18 adopted by the District, as may be 
amended from time to time by the Board.  The express authority delegated thereunder shall 
not restrict or otherwise limit the general authority of the Board to bind the District by 
contract or instrument as provided under applicable law, including, without limitation 
California Water Code Section 71300. 



                      59         rev. 01/05/202217/2023 
 

PART	12	‐	PERSONNEL	MATTERS	
	
12.1	 EMPLOYEE	HANDBOOK	
 

The District’s employment policies and procedures, including, without limitation, a 
description of certain Employee benefits and plans maintained by the District, are 
described in the District’s Employee Handbook.  Every Employee of the District shall 
be provided with a copy ofelectronic access to the most recent version of the 
Employee Handbook.  Subject to applicable law, and any limitations contained in this 
Code, or any ordinance or resolution adopted by the Board, the Employee Handbook 
may be modified or amended from time to time by the General Manager. 

	
12.2	 EQUAL	OPPORTUNITY	EMPLOYER	
	

The District is an equal opportunity employer. The District does not discriminate 
against qualified Employees or applicants because of race, color, religion, sex, sexual 
preference, sexual identity, pregnancy, national origin, ancestry, citizenship, age, 
marital status, physical disability, mental disability, medical condition, military 
status, marital status, religion, exercise of reproductive rights, status as a cannabis 
user off-duty and away from the job, or any other characteristic protected by federal 
or state law or local ordinance. 

	
12.3	HIRING	AUTHORITY	
	

The General Manager has the authority to employ, terminate, assign duties to, and 
direct the day-to-day activities of District Employees, except that the Board retains 
the authority to employ, terminate, and assign duties to the General Manager and 
District Counsel.   
 
(a) The General Manager has the authority to establish Employee job 

classifications and descriptions, subject to periodic review of overall 
personnel utilization by the Board. 

 
(b) To ensure fair and impartial Employee selection, supervision, promotion, and 

evaluation, the District reserves the right to reasonably regulate the 
employment of relatives in the same department or in the same chain of 
command.  The Board reserves the right to approve in advance the hiring, 
promotion, or transfer of any person who is a relative of a current Employee 
and would work in the same department or within the chain of command of 
that Employee.  If the Board determines that the marital or familial 
relationship between Employees creates difficulties for supervision, security, 
safety, or morale, the person shall not be hired, promoted, or transferred. 

 
(c) For purposes of this Section 12.3, a “relative” includes any of the following:  
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(1) spouse, 

 
 (2) domestic partner 

 
(3) brother, step-brother, brother-in-law,  
 
(4) sister, step-sister, sister-in-law 
 
(5) parents, step-parents, parents-in-law 
 
(6) children, step-children, son-in-law, daughter-in-law 
 
(7) any other member of the Employee’s household. 

 
12.4	 EMPLOYEE	CLASSIFICATION,	COMPENSATION,	AND	NON‐

ELECTIVE	BENEFITS	
 

12.4.1	EMPLOYEE	CLASSIFICATIONS	AND	DEFINITIONS	
 

The District classifies Employees as follows: 
 

“Temporary”..”  Temporary Employees are Employees hired on a temporary 
basis and paid on an hourly basis.  Temporary Employees are not eligible for 
Employee benefits beyond the statutory benefits required by law.  Examples 
of Temporary Employees include student interns, seasonal and summer 
Employees, and persons needed to fill-in for a temporary (i.e., less than six 
months) staffing need.  
 
“Hourly”..”  Hourly Employees are Employees who are not Temporary 
Employees and are scheduled to work less than 40 hours per week.  Hourly 
Employees are not eligible for Employee benefits beyond the statutory 
benefits required by law, except that they receive pay for Holidays as set forth 
herein.   
 
“Regular”..”  Regular Employees are Employees scheduled to work an average 
of 40 hours per week on a continuing, indefinite basis.  Regular Employees are 
entitled to the benefits as set forth herein, subject to eligibility under the 
applicable plan and applicable law.  
 
“Operators”..”	Employees assigned 1) on a permanent or temporary basis to 
work in the Operations Division, and 2) to work regular shifts exceeding eight 
hours.   
 
“Exempt	 and	 Non‐Exempt”..” With the exceptions noted herein, all 
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Employees are non-exempt.  The District is subject to the federal Fair Labor 
Standards Act (“FLSA”).  As a municipal corporation the District is exempt 
from the provisions of the California Industrial Welfare Commission Wage 
Orders, to the maximum extent provided by law.  The Employees with 
“Manager” in their job title who report directly to the General Manager or 
Deputy General Manager are “exempt” pursuant to the FLSA and will be paid 
on a salary basis and not accrue overtime. 
 
“Workweek”	A workweek is a fixed and regularly recurring period of one 
hundred and sixty-eight (168) hours consisting of seven (7) consecutive 
twenty-four (24) hour periods. 
 

(a)(b) 5/40 Alternative Work Schedule - A 5/40 work schedule shall 
consist of five 8-hour days equaling forty (40) hours per 
workweek, with the workweek defined as beginning at 12:00 
a.m. on Monday and ending at midnight the following Sunday 
 

(b)(c) 9/80 Alternate Work Schedule - The 9/80 work schedule, for 
purposes of computing overtime, is defined as beginning 
exactly four (4) hours into the eight (8) hour shift on the day 
of the week that corresponds with the employee’s alternating 
regular flex day off. 

 
Example: Friday On/Off: 
 
Wk F Sa S M T W Th F Total 
  1  0 0 0 9 9 9 9 4 = 40 
  2  4 0 0 9 9 9 9 0 = 40 

 
(c)(d) 4/10 Standard Work Schedule - A 4/10 work schedule shall 

consist of four 10-hour days equaling forty (40) hours per 
workweek and is defined as beginning at 12:00 a.m. on 
Monday and ending at midnight the following Sunday. 
 

(d)(e) The General Manager, or designated representative(s), shall 
be empowered to arrange work schedules in alternate time 
distributions provided that such alternate distributions are in 
the best interests of the District. All employees of the District 
are subject to call for emergencies that are inherent in the 
District's responsibilities.	 

	

“Regularly	Scheduled	Workdays” are Monday through Friday except as 
follows: 
 

(a) A supervisor may assign an Employee to work on Saturday 
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and/or Sunday as regularly scheduled workdays if the 
Employee is allowed to take off an equivalent number of days 
from Monday to Friday.  This action requires the Employee to 
work five, eight -hour, days within the defined seven-day 
workweek. 

 
(b) For Operators assigned to a 12-hour day or night shift, 

“Regularly Scheduled Workdays” are those days on which the 
Employee is assigned to work, as listed on the published 
monthly schedule.   
 

(c) For all employees except Operators, start and stop times may 
be changed by a supervisor with 12 hourshours’ notice in 
order to meet District needs. Regular pay will apply to the 
regularly scheduled hours and any overtime will be calculated 
as described in 12.4.2.1 Overtime.	

	
“WorkDayWorkday” for purposes of overtime calculation begins at the start of 
the Employee's regularly scheduled shift and ends 24-hours later. 

 
12.4.2	EMPLOYEE	COMPENSATION	

	
(a) Salary ranges for positions will be adopted by the Board (“Salary 

Schedule”).  Any changes to the Salary Schedule must be approved in 
advance by the Board.   

 
(b) In December of each year, the General Manager shall recommend to the 

Board a percentage cost-of-living adjustment (COLA) based on the 
Federal Consumer Price Index Report for the 12 -month period ending 
in November for the urban area in closest proximity to the District.  Any 
COLA approved by the Board shall become effective January 1 and 
apply to salaries, tuition reimbursement amounts, special duty 
incentive pay, and daily standby pay.  The COLA does not apply to the 
salary of the General Manager. 

 
 (c)  Each Employee’s salary is subject to adjustment in accordance with 

their assigned salary increment in the range assigned to their position.  
At no time may an Employee’s salary exceed the ranges established for 
their position in the Salary Schedule. 

 
(d) Because of the substantial responsibilities of the General Manager 

position, it is intended that the Acting General Manager be 
compensated for his or her duties serving as General Manager at an 
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appropriate salary.   The amount is calculated as follows:   
 

 
Regular Salary *2.50% 

 
Where: “Regular Salary” is the salary of the position held by   

the employee designated as Acting General Manager 
 

 
12.4.2.1	OVERTIME	
	

The District will voluntarily pay daily overtime to certain non-exempt 
Employees as follows: 

 
(a) For Temporary, Hourly and Regular Employees, overtime shall 

be paid to all nonexempt Employees at a rate equivalent to one 
and one-half (1 1/2) times the hourly rate for work in excess of 
their regularly scheduled work shift, but less than twelve (12) 
hours, in any one day. Overtime shall be paid to all non-exempt 
Employees at a rate equivalent to two (2) times the hourly rate 
for work in excess of twelve (12) hours in any day...  Overtime 
of time and one-half will be paid for all hours worked up to eight 
on any day which is not one of the Regularly Scheduled 
Workdays. In addition, double-time will be paid for all hours 
worked in excess of eight hours on any day which is not one of 
the Regularly Scheduled Workdays. 
 

(b) Double-time is paid for all hours worked over 12 in a Regularly 
Scheduled Workday.   

 
(c) For Temporary, Hourly and Regular Employees, in instances 

when approved work hours are continuous into the next 
workday, the calculation for overtime or double-time will 
continue to the advantage of the Employee.   

 
(d) For Operations, overtime will be paid only when the number of 

hours paid at the regular rate exceeds 40 in a workweek.  
Double-time will be paid when the Operator works in excess of 
12 hours in one shift. 

 
(e) No Employee will be paid both daily and weekly (or pay period) 

overtime for the same overtime hours worked.   
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(f) Overtime compensation shall not be included in calculating the 
Employee’s regular rate of pay. 

 
12.4.2.2	COMPENSATORY	TIME	OFF	

	
Compensatory time off (“Comp Time”) for non-exempt Employees is 
allowed in lieu of a cash payment for overtime work as long as it is 
provided or paid at a rate no less than one and one-half hours for each 
overtime hour worked.   

 
(a) Employees may not accrue combined Comp Time and annual 

leave in excess of the amounts set forth in the section of this 
Code entitled “Annual Leave”.  .” 

 
 
(b) An Employee who has reached the maximum accrual amount 

will be paid overtime compensation for any additional overtime 
work at the applicable overtime rate when it is incurred.   

	
(c) Upon termination of employment, Employees shall be entitled 

to cash payment for unused Comp Time credit accumulated 
prior to the separation date.	

	
(d)	 Exempt Employees do not accrue Comp Time for overtime 

worked.  In order toTo calculate sick or Annual Leave time used 
by an Exempt Employee, the sick time and/or Annual Leave time 
used will be the difference between total hours in a pay period 
and total hours worked in that pay period. 

	
12.4.2.3	HOLIDAY	PAY		

	
The District shall pay holiday pay for District Holidays (as defined in 
this Code) as follows:  

 
(a) Regular Employees who do not work on the District Holiday will 

receive regular pay for their regularly scheduled work hours. 
Regular Employees who work on the District Holiday will be 
paid at the applicable overtime rate for any hours worked up to 
eight and double-time for hours in excess ofmore than eight 
hours worked on the District Holiday.  

 
(b) Hourly Employees who do not work on the District Holiday will 

receive four hours of regular pay.  Hourly Employees who work 
on the District Holiday will be paid at the applicable overtime 
rate. 
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(c) Operators who do not work on the District Holiday will receive 

eight hours of regular pay. Operators who work on the District 
Holiday will be paid at the applicable overtime rate.   

 
(d) Temporary Employees who do not work on the District Holiday 

will not receive any pay for that District Holiday.  Temporary 
Employees who work on a District Holiday shall be paid their 
regular rate of pay.  

 
(e) When a holiday falls on a weekend and the day off is scheduled 

for a Friday or Monday, an Employee will receive pay for one but 
not both days as described above.  

	
12.4.2.4	STANDBY	STATUS		

 
The Manager of Operations and Maintenance may assign any Employee 
standby status outside of his or her regular duty schedule.  Standby 
status does not restrict the Employee other than to require Employee 
to respond by telephone to a telephone/beeper notice within 20 
minutes and to arrive at the site of the emergency within one hour of 
the original time notified.  Employees will receive a per diem payment 
for each day they are assigned on-call duty.   

 
12.4.2.5	CALL‐BACK	PAY	

 
Employees may occasionally be requested to dispatch to a District 
facility before or after their regularly scheduled hours. The 
responding Employee will receive a minimum of 2 hours of overtime 
pay each time the Employee is dispatched.  The Employee's call-back 
paid time begins when he or she leaves home to perform the work or 
logs into the District servers if doing the work remotely and the paid 
time stops when he/she returns home or logs out of the District’s 
servers, excluding any time for personal errands. For call-backs that 
flow continuously into a regularly- scheduled shift, the call-back is 
measured from the time the Employee leaves home until the time his 
or her regular shift begins.  All time worked as part of a call-back 
period will be paid at the overtime rate unless, with supervisor 
approval, the Employee uses the call-out hours to complete his or her 
Regularly Scheduled Workday. 
 

12.4.2.6	SHIFT	DIFFERENTIAL	PAY		
 

In addition to his or her regular compensation, an Employee will be 
entitled to receive a shift differential payment of ten percent of the 
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Employee’s regular rate of pay if (a) they work between the hours of 7 
p.m. and 7 a.m., (b) is being paid at the regular rate, and (c) the 
schedule was requested by a supervisor or manager and not by the 
Employee or for the Employee’s convenience. Shift differential pay will 
be calculated on the Employee's Hourly Rate and only in increments of 15 
minutes.  Shift differential pay will apply only to pay (not benefits) for 
actual hours worked and will not apply to the use of earned compensatory 
time, leave, or holidays not worked. 
 

 (a) For Operators, in addition to his or her regular compensation, an 
Employee will be entitled to receive a shift differential payment of 
ten percent of the Employee’s regular rate of pay if (1) they work 
between the hours of 7 p.m. and 7 a.m. (2) the hours worked were 
requested by a supervisor or manager and not by the Employee or for 
the Employee’s convenience. 

(b) For all other staff, in addition to his or her regular compensation, an 
Employee will be entitled to receive a shift differential payment of 
ten percent of the Employee’s regular rate of pay if (1) they work 
between the hours of 7 p.m. and 6:30 a.m. (2) the hours worked were 
requested by a supervisor or manager and not by the Employee or for 
the Employee’s convenience.  

   
 

12.4.2.7	DISCRETIONARY	BONUS	
 

(a) The General Manager has the sole discretion to approve or 
disapprove a discretionary, performance based bonus of up to 
3% of an Employee’s total compensation during the year 
preceding his or her annual performance review.  Total 
compensation is calculated as all District paid regular pay, 
overtime pay and shift differential pay for the employee’s 
position.  An Employee is only eligible for a bonus after he or she 
has attained the highest proficiency level at his or her position 
on the Salary Schedule.  

 
(b) At the Employee’s request, and subject to accrual limits 

described herein, the bonus may be converted to Annual Leave.  
The conversion shall be calculated at the Employee’s current 
salary rate, that is, the amount an Employee is paid for one hour 
of work shall be converted to one hour of Annual Leave. 

 
12.4.2.8	SPECIAL	DUTY	INCENTIVE	PAY	
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Employees assigned to serve on the Hazardous Materials Team or to 
drive vehicles requiring a Class “A” Driver License are eligible to 
receive special duty incentive pay at the time of his or hertheir annual 
performance review. If the Employee served in this capacity for less 
than 12 months prior to their review, the incentive pay will be 
prorated for the amount of time the employee was assigned.  Selection 
for these assignments must be voluntary, a vacancy must exist, and the 
Employee must be approved by the General Manager.   

 
12.4.2.9	TEMPORARY	PROMOTION	
	

For the purposes of this Section, a temporary promotion is the full-
time performance of a majoritymost of the significant duties of a 
position in one classification by an individual in a lower classification.  
The temporary promotion will be reflected in the employee’s annual 
performance evaluation.  The types of Temporary Promotion shall be 
defined below. 
 
(a)  Short-Term Temporary Promotions 

An employee who is temporarily promoted on a daily basis to a 
higher-level, non-management position shall receive a premium 
equal to a 12% salary increase.  Such premium shall only be 
provided for those days in which the employee is actually 
performing a majority of the significant duties of the higher-
level classification, including overtime hours worked. However, 
such premium shall not be reportable to PERS as compensation 
earned for retirement purposes. Management shall specify the 
expected duration of the Short-Term Temporary Promotion, but 
such duration shall be less than three (3) weeks. The intent is 
that an employee is not asked to perform a majority of the 
significant duties of the higher-level classification on days for 
which he/she is not receiving the premium.  

 
(b) Long-Term Temporary Promotions 

An employee who is temporarily promoted for a period of at 
least three (3) weeks shall receive additional pay equal to the 
first salary step of the higher classification, or a three-step 
(8.25%) salary increase, whichever is higher, not to exceed the 
salary range maximum of the higher classification. With the 
exception of medical leave, a position shall not be filled by a 
temporary promotion for more than twelve (12) months, except 
by mutual agreement of the parties.   
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12.4.3	RETIREMENT	BENEFITS	
   

(a) The Board has approved retirement benefits by contract with the 
California Public Employees’ Retirement System (CalPERS). 
 

(1) For Employees who were hired prior to January 1, 2013 or 
employees hired after January 1, 2013 who would qualify under 
the CalPERS definition of a “Classic” employee, the contract 
provides a benefit of 2% of salary at age 55 with the final average 
compensation period of 36 months. 

	
(2) For Employees who were hired after January 1, 2013 and do not 

qualify under the CalPERS definition of a “Classic” employee, the 
contract provides a benefit of 2% of salary at age 62 with the 
final average compensation period of 36 months. 

(b) Where the law allows, the District provides that the normal member 
contributions are paid by the District to PERS on behalf of the 
Employee.  These contributions are reported as additional 
compensation under the provisions of the Government Code Section 
20691.  

 
(c) Retirement benefits are subject to laws governing the CalPERS system. 

	
12.5	 ELECTIVE	BENEFITS	
 

Elective benefits apply only to Regular Employees.  Where “Employee” or 
“Employees” are referenced in this section, it shall mean “Regular Employee” or 
“Regular Employees.” 
 
Notwithstanding anything to the contrary provided herein, the Board, in its 
discretion, may change, modify, or discontinue altogether one or all of the elective 
benefits described herein or otherwise provided by the District.  
 
12.5.1	MEDICAL	PLANS	
 

12.5.1.1		GENERALLY	
 

The District will maintain membership in at least one group health plan 
(hereinafter “group plan"), as selected and approved from time-to-time 
by the Board.  Each eligible Employee may participate in a group plan 
upon completion of the minimum amount of service established by the 
group plan. 
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12.5.1.2	DEFINITIONS	
 

For the purposes of Section 12.5.1: 
 

“CalPERS” means California Public Employees Retirement System. 
 
“Eligible	Member” or “Member” means a Regular Employee, retired 
Employee, and their dependents.  It may also include present and past 
Board Members within the limits of prevailing law. 
 
“Dependent" means the spouse and all unmarried dependent children 
eligible for coverage under the group plan. 
 
“Hourly	Rate” means the Employee’s annual salary divided by 2,080 
hours. 
 
“Retiree” means an Eligible Member at least fifty years of age who has 
met the eligibility requirements of the District’s retirement system, has 
applied for CalPERS retirement payments to begin at the time that they 
left employment at the District, and is receiving or is eligible to receive 
a retirement stipend. 
 
“Level	 of	 Enrollment” shall mean the appropriate level of health 
insurance coverage:  single-party, two-party or family. 
 
“Style	of	Coverage” shall refer to the type of coverage either Health 
Maintenance Organization (HMO) or Preferred Provider Organization 
(PPO). 
 

12.5.1.3	MEDICAL	BENEFITS	FOR	ACTIVE	EMPLOYEES	
 

It is the intent of the District to ensure that medical benefits are 
available to all Eligible Members.  To that end, the following guidelines 
are provided: 

 
(a) For Employees, the District will pay the full cost of medical 

insurance up to the annual cost of the maximum HMO or PERS 
ChoicePlatinum premium of the health plans available to the 
District through CalPERS.  The coverage will include the 
Employee and all dependents allowed by the CalPERS Health 
Benefit program.  Employees may change the Level of 
Enrollment and Style of Coverage as allowed by the enrollment 
rules published by CalPERS.  If a change in Level of Enrollment 
or Style of Coverage increases the cost of the health plan above 
the cost of the maximum of HMO or PERS ChoicePlatinum, for 
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an equal Level of Enrollment, the Employee must reimburse the 
District for the amount that the selected plan exceeds the 
maximum allowed HMO or PERS Choice cost.  The 
reimbursement will be made through a deduction from the 
Employee’s paycheck based on a semi-monthly amount.   

 
(b) The following exception to the cost limitation above applies only 

to Employees hired by the District before July 1, 1995.  If these 
Employees were enrolled in health benefit plans on June 30, 
1995, that exceed the maximum HMO or PERS ChoicePlatinum 
premium, the cost of continued enrollment for the same Level of 
Enrollment and Style of Coverage will continue to be paid by the 
District. 

 
12.5.1.4	MEDICAL	BENEFITS	FOR	RETIRED	EMPLOYEES	

 
The District provides the following medical benefits for Retirees:   

 
(a) Continuing medical insurance coverage after retirement for 

Employees and their dependents is subject to the laws 
governing the CalPERS medical program.  Employees must meet 
the requirements established by CalPERS to be eligible to 
receive this coverage under the District’s health insurance plan. 

 
(b) Regardless of date of hire, if a Retiree or his or her dependent 

chooses to participate in the District’s CalPERS medical 
insurance coverage and such Retiree or dependent is qualified 
to do so, the District pays the Minimum Employer Contribution 
as defined in Section 22892 of the Public Employee Medical and 
Hospital Care Act directly to CalPERS.  It is the responsibility of 
the Retiree or dependent to pay CalPERS directly for the 
remainder of the cost of the medical insurance.   

 
 (c) Coverage for Retirees is subject to the following added 

condition: when a Retiree attains Medicare eligible age, they 
must enroll in and retain both Parts A and B of Medicare in order 
to continue coverage in a Medicare Supplement group plan 
offered by a District-authorized carrier. 

 
(d) If a Retiree or his or her dependents choose to participate in the 

District’s CalPERS health insurance coverage and are qualified 
to do so, the District will reimburse them for the cost of health 
insurance as follows. 

 
(1) For Retirees hired as Employees by the District before 
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July 1, 1995 who have worked at the District for five 
contiguous years, the District will reimburse them for the 
total cost of health insurance for the Retiree and any 
qualified dependents up to the maximum premium for 
the Ventura County region.     Upon the death of the 
Employee, the District will continue to reimburse the 
Employee’s dependents for their health care premiums 
as long as they are allowed to remain insured under 
CalPERS rules and regulations.  

 
(2) For Retirees hired as Employees by the District on or 

after July 1, 1995 and before January 1, 2013 who have 
worked at the District for 12 contiguous years, the 
District will reimburse them for the total cost of health 
insurance for the Retiree only (no dependents) up to the 
maximum HMO or PERS Choice premium for the Ventura 
County region.  Upon the death of the Employee, the 
District will continue to pay the current CalPERS health 
insurance plan Minimum Employer Contribution for the 
Employee’s dependents as long as they are allowed to 
remain insured under CalPERS rules and regulations.  

 
(3) For Retirees hired as Employees by the District on or 

after January 1, 2013, the District will provide no direct 
reimbursement for the cost of health insurance.   The 
District will only be responsible for the CalPERS health 
insurance plan Minimum Employer Contribution.  Upon 
the death of the Employee, the District will continue to 
pay the current CalPERS health insurance plan Minimum 
Employer Contribution for the Employee’s dependents 
as long as they are allowed to remain insured under 
CalPERS rules and regulations.  

 
(e) Employees hired on or after January 1, 2013 shall participate in 

a Health Savings Account Plan (HSA) designed to provide 
reimbursement of Qualified Medical Expenses upon retirement.  
“Qualified Medical Expenses” are those expenses authorized 
under the provisions of Section 213(d) of the Internal Revenue 
Service Tax Code. 

 
(1) The District's monthly contribution to an Employee’s 

HSA plan will be revised annually on January 1st and will 
be based on the following calculation: 

 
50%	 of	 the	 then‐current	 maximum	 monthly	
premium	for	a	single	party	HMO	available	from	
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CalPERS	
	
Minus	
	
the	then‐current	CalPERS	health	insurance	plan	
Minimum	Employer	Contribution.	

  
(2) Employees shall be fully vested for all District 

contributions made on their behalf after one year of 
employment at the District.  If an Employee works for the 
District for less than one year, the funds in his or her HSA 
Plan shall revert to the District.   

 
	12.5.2	DENTAL	AND	VISION	PLANS	

 
The District will maintain membership in a group dental and vision plan, as 
selected and approved by the Board, subject to the following: 
 
(a) For Employees, the District will pay the full cost of dental and vision 

insurance.  The coverage will include the Employee and all dependents 
allowed by the insurance plan. 

 
(b) Each Eligible Member may participate in these plans upon completion 

of the minimum amount of service established by the group plan. 
 
(c) The District does not pay for either dental or vision benefits for any 

Retiree.  Retirees are eligible under the provisions established through 
Consolidated Omnibus Budget Reconciliation Act (COBRA) to continue 
their coverage.  

 
12.5.3	DEFERRED	COMPENSATION	PLAN																									

	
Employees of the District may defer portions of their compensation pursuant 
to the provisions of Section 457 of the Internal Revenue Code.  Deferred 
compensation plans shall be approved by the Board by resolution or contract. 
	

12.5.4	FLEXIBLE	SPENDING	ACCOUNTS	
 

Employees may annually contribute to flexible spending accounts (IRS 125 
Plan) maintained by the District.  An Employee may contribute the maximum 
allowed by law in any plan year to a “Dependent Daycare Account” and/or an 
“Unreimbursed Medical Expense Account”..”  Flexible spending accounts are 
subject to the provisions of prevailing tax law regarding limitations, 
administration and disbursements.   
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12.5.5	EMPLOYEE	ASSISTANCE	PROGRAM	(EAP)	
	

In order toTo help maintain the well-being of its Employees, the District has 
established an Employee Assistance Program (EAP) that provides assessment 
and referral when problems of a personal nature affect the Employee’s life and 
work.  Participation in the Program shall be confidential and shall not be 
grounds for discipline. 

 
12.5.6	LIFE	INSURANCE	PROGRAM		
 

The District provides each Employee with limited Life Insurance and 
Accidental Death and Dismemberment Coverage in the amount of $100,000.  
This coverage is provided at no cost to the Employee.  This coverage amount 
may be reduced after Employees reach a certain age due to limitations in the 
insurance policy.  Additionally, Employees have the option to, at their own 
expense, purchase additional insurance for themselves and their dependents.   

 
12.5.7	HOLIDAY	TIME	

 
(a) Employees are entitled to leave of absence without loss of pay on the 

following designated holidays (“District Holidays”): January 1st; Martin 
Luther King, Jr.’s Birthday; President’s Day; Memorial Day; July 4th; 
Labor Day; Veteran’s Day; Thanksgiving Day; the day following 
Thanksgiving Day; and December 25th. 

 
(b) If a District Holiday falls on Sunday, the following Monday is a holiday.  

If a holiday falls on Saturday, the preceding Friday is a holiday.   
 
(c) As determined by the General Manager, department managers and 

supervisors, if December 25th falls on a Tuesday, one-half of the 
Employees shall have the preceding Monday as a holiday; the other half 
of the Employees shall have December 31st as a holiday.  If December 
25th falls on a Thursday, one-half of the Employees shall have the 
following Friday as a holiday; the other half of the Employees shall have 
January 2nd (the Friday of the following week) as a holiday.  

	

(d)  (c) If a holiday falls on an employee’s flex day off, the employee will 
receive 8 hours of comp-time to be used in accordance towith the rules 
set forth in sectionSection 12.4.2.2 of the Administrative codeCode. 
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12.5.8	FLOATING	TIME	OFF		
 

(a) Employees shall be credited with 16 hours of floating time off each 
calendar year.  The time will be credited in January each year. 

 
(b) Floating time off must be used during the calendar year in which it is 

credited.  Unused floating time off will not be carried forward to the 
next calendar year.   

 
(c) New Employees are credited with eight hours of floating time off if 

hired on or after July 1st and credited with 16 hours of floating time off 
if hired before July 1st.  

  
(d) Any accrued but unused floating time off is paid to the Employee upon 

termination of employment.   
 
12.5.9	ANNUAL	LEAVE	

 
(a) Employees begin to accrue annual leave from the date of hire.    

Thereafter, for continuous service, annual leave credit shall be earned 
at the following rates: 
 
(1) Employment start through  48 months, 8 hours per month, 
 
(2) 49 through 108 months, 10 hours per month, 
 
(3) 109 through 168 months, 12 hours per month, 
 
(4) 169 through 240 months, 14 hours per month, 
 
(5) Over 240 months , 14.66 hours per month. 
 

(b) In order toTo attract experienced candidates for key positions, the 
General Manager may, for the purposes of calculating annual leave 
only, credit a new Employee with additional years of employment at 
the District commensurate with that Employee’s relevant work 
experience.   
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(c) Unused leave credit shall be accumulated and carried forward from 
month-to-month.  An Employee may accrue up to 480 hours of annual 
leave and Comp Time combined.  Once an Employee’s accrual balance 
reaches that limit, the Employee will no longer accrue additional leave. 

 
(d) Twice each year the District will offer Employees an option to convert 

annual leave and earned Comp Time into a cash payment.  In the case 
of financial hardship, the conversion may be done at other times with 
the approval of the General Manager. 
 
(1) For each hour of time converted, the Employee will receive cash 

in the amount of his or her current Hourly Rate of pay, less 
applicable taxes. 
 

(1)(2) In order to qualify for this conversion, the Employee must: 
 

(i) have taken at least 80 hours of annual leave time and/or 
Comp Time off during the preceding 12 months, and 

 
(ii) have at least 80 hours of combined annual leave and 

Comp Time remaining in his or her accrual after the 
conversion has been completed. 
 
The General Manager can waive these requirements if 
the employee submits a request to the General Manager 
in writing outlining why they were not able to meet the 
requirements. 

 
(e) Upon termination of employment, Employees shall be entitled to cash 

payment for unused annual leave credit accumulated prior to the 
separation date. 

 
(f) The District reserves the right to deny annual leave time if it would 

result in a payment beyond the normal salary payment for any pay 
period. 

 
12.5.10	PAID	SICK	LEAVE	
	

(a) Sick leave for pay credit shall be accumulated at the rate of  four hours 
of leave for each pay period of employment. 
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(b) Sick leave credit shall be accumulated and carried forward from month 
to month. 

 
(c) If an Employee retires from the District, unused accumulated sick leave 

may be converted to additional PERS service credit based on the 
guidelines established under the District’s PERS contract.  Unused sick 
leave is not otherwise compensable. 

 
(d) There is no limitation on the number of accumulated sick leave hours. 
 
(e) The purpose of sick leave is to allow an Employee to fill in the hours 

needed to receive a full salary payment for any pay period.  The District 
reserves the right to deny the payment of sick time if the payment 
would increase the amount of pay received beyond the normal salary 
payment for any pay period.  “Denial of use” means that the Employees’ 
sick leave account would not be reduced, and the time requested would 
not be paid. 

 
(f) Upon termination of employment, Employees are not entitled to cash 

payment for unused sick leave. 
 
(g) To provide assistance to an Employee when they  or a family member 

has a serious or catastrophic illness or injury, sick leave may be 
transferred from one or more Employees to the affected Employee, 
subject to the following conditions. 

 
(1) The illness must qualify the receiving Employee for time off in 

accordance with the Family and Medical Leave Act (FMLA) and 
California Family Rights Act (CFRA). 

 
(2) Sick leave shall be transferred on an hour for hour basis, and the 

transferring Employee must have at least 240 hours of sick leave 
remaining after the transfer has been completed. 
 

(3) The transfer may not be made from any Employee to an 
Employee who signs his or her annual performance reviews.   

 
(4) The donation request must be made in writing by the 

transferring Employee. 
 
 (5) The donation is subject to the approval of the General Manager 

and may be denied at his or her sole discretion. 
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12.5.11	DISTRICT	HOUSING	
 

The District may lease District-owned residences at Lake Bard to certain 
Employees subject to certain duties as specified in the lease.   

	
12.5.12	PROFESSIONAL	DUES	
	

The District will pay for the renewal of professional dues for Employees when 
such dues are related to their fulfillment of duties for the District pursuant to 
authorization by the General Manager. 

	
12.5.13	TUITION	REIMBURSEMENT	
	

To encourage training and professional career advancement, the District may 
reimburse the costs of tuition, registration, books, laboratory and parking fees 
subject to the following terms and conditions. 

 
(a) Coursework must be related to the Employee’s present position with 

the District	 or will provide the District with future benefit.  
Notwithstanding the foregoing, courses not related to the Employee’s 
present position with the District,	or which do not provide the District 
with future benefit, but are required to complete an approved degree, 
may qualify for reimbursement provided such courses are approved in 
advance by the General Manager. 

	
(b) The maximum rate of reimbursement for tuition costs will be limited 

to maximum reimbursable amounts per quarter unit or semester unit.   
The rate of reimbursement is adjusted annually in accordance with the 
procedure described herein in Code Section 12.4.2(b).   

 
(c) Coursework	 is limited to 12 units per quarter or semester, as 

applicable. 
 
(d) In order to be eligible for reimbursement, the Employee must 

successfully complete all coursework for which reimbursement is to be 
paid with a grade of “C” or better or a passing grade if students are 
graded only on a “pass or fail” basis. 
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BOARD MEMORANDUM 

Date:  May 17, 2023   

To:  Board of Directors 

From:  Anthony Goff, General Manager 

Subject:  Item 5.B – Designation of a Board Member to cast an electronic vote for 
Association of California Water Agencies (ACWA) President, Vice President, and 
Region 8 Board prior to the September 15, 2023 voting deadline 

Objective: Participate in the election of suitable candidates for ACWA President, Vice President, 
and Region 8 Board. 

Recommended Action: Designate a Board Member to cast an electronic vote for ACWA 
President, Vice President, and Region 8 Board. 

Budget Impact: None 

Discussion: ACWA has launched two separate but concurrent election processes for the 2024‐
25 term: the board officers’ election for President and Vice President and the region board 
elections. In order to vote for the board officers, Calleguas must designate one voting 
representative by June 16, 2023. If the District does not designate a representative to vote by 
the deadline, the General Manager will be the authorized voter by default. Authorized voters 
will receive an electronic ballot on July 17. 

Attachments: 

1. ACWA Authorized Voting Representative Form

5B MEMO ACTION ITEMS



2023 ACWA ELECTIONS
AUTHORIZED VOTING 

REPRESENTATIVE FORM

SUBMIT YOUR FORM
To: Donna Pangborn, Senior Clerk of the Board
Email: donnap@acwa.com
Mail: 980 9th Street, Suite 1000, Sacramento, CA 95814

SUBMISSION DEADLINE
JUNE 16, 2023

election for President and Vice President and the region board elections. In order to vote for the board 
. To designate your 

agency’s one voter, submit this Authorized Voting Representative Form by the June deadline. If you do not 
designate a representative to vote by the deadline, your agency’s General Manager will be the authorized voter 
by default. Authorized voters will receive an electronic ballot on July 17. For more information about ACWA’s 
elections, visit .

Member Agency’s Name Agency’s Phone No.

Authorized Voting Representative’s 
Name

Authorized Voting Representative’s 
Email

Authorized Voting Representative’s 
Phone No.

  Our member agency would like to cast a paper ballot by U.S. mail instead of voting electronically. 
Please provide the mailing address below only if you are voting by mail.

Mailing Address City, State and Zip

Print Name of Member Agency’s Authorized Signatory

Authorized Signatory Signature

Date

X

SAVE & SUBMIT
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GENERAL MANAGER 

BOARD MEMORANDUM 

Date:  May 17, 2023   

To:  Board of Directors 

From:  Fernando Baez, Manager of Engineering 

Subject:  Item 6.A.2 ‐ First Quarter 2023 Change Order Summary Report 

Objective: The purpose of this item is to provide information on change orders that have been 
executed through the first quarter of 2023.  

Recommended Action: Information only 

Budget Impact: None 

Discussion: Change Order summaries are provided for the following projects: 

 LVMWD‐CMWD Interconnection (Project No. 450)

 TOD Pump Station Rehabilitation (Project No. 590)

 Lake Sherwood Pump Station Rehabilitation (Project No. 591)

Only the LVMWD‐CMWD Interconnection had new change orders during the reporting period.  
TOD Pump Station Rehabilitation (Project No. 590) and Lake Sherwood Pump Station 
Rehabilitation (Project No. 591) did not have any new change orders during the reporting 
period. East Portal Isolation Enhancements (Project No. 601) does not have any change orders 
on the project and the work is complete. 

Attachments: 

1. Change Order summary for LVMWD‐CMWD Interconnection (Project No. 450)

2. Change Order summary for TOD Pump Station Rehabilitation (Project No. 590)

3. Change Order summary for Lake Sherwood Pump Station Rehabilitation (Project No. 591)

6A2 MEMO REPORTS
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LVMWD-CMWD Interconnection  
(Project No. 450) 

Summary of Change Orders 

Description of work Reason Cost (Credit) 
to Calleguas 

Change Order No. 1 (approved by Senior Project Manager November 22, 2021)  

1-1 Pothole one sewer
pipeline and delete 
requirement to 
pothole several other 
utilities 

As required in the Contract Documents, the Contractor 
performed extensive utility potholing at the intersection 
of Lindero Canyon and Kanan Roads which is the 
location of the Interconnection Pipeline and Triunfo 
Water & Sanitation District Meter Station pipeline 
connections to Calleguas’ existing Lindero Feeder. In 
an effort to streamline the potholing effort and minimize 
further disruption to the intersection and the local 
community during the night work required for potholing, 
it was determined that alternative approaches to design 
and construction would allow several potholes to be 
deleted. In lieu of these potholes, staff negotiated with 
the Contractor to pothole one sewer pipeline which was 
omitted from the Contract Documents. (Requested 
during construction) 

No Cost 

Change Order No. 2 (approved by the Board January 5, 2022) 

2-1  Modify the alignment
and profile of the 
Interconnection 
Pipeline and 
appurtenances to 
accommodate actual 
utility locations. 

Upon review of the Contractor’s potholing report, it was 
determined that multiple utility conflicts exist along the 
pipeline alignment shown in the Drawings and the 
alignment must be modified to avoid the noted utility 
conflicts. The additional work primarily includes: 

 Increasing the depth of the Interconnection
Pipeline and its blow-off structures at three deep
large diameter storm drain under-crossings.

 Increasing the depth of the Interconnection
Pipeline and its access manholes along more
than half of the alignment to avoid conflicts with
existing shallow utilities.

 Decreasing the depth of the Interconnection
Pipeline in one short segment to avoid conflicts
with existing utilities and requiring installation of
a reinforced concrete cap to protect the pipeline
due to shallow cover.

 Increasing the requirements for restrained joint
lengths along the Interconnection Pipeline due
to the above changes.

 62 days of extended contractor overhead due to
the impact of these changes on the overall
project critical path.

(Could not reasonably have been anticipated during 
design) 

$770,986.22 
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LVMWD-CMWD Interconnection Change Order Summary 
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Description of work Reason Cost (Credit) 
to Calleguas 

Change Order No. 3 (approved by Acting Manager of Engineering February 9, 2022) 

3-1 Perform exploratory 
pothole at dip in 
roadway  

The City of Thousand Oaks requested that Calleguas 
perform an exploratory pothole at a dip within the 
northbound lanes of Lindero Canyon Road, north of 
Blackbird Avenue, during the utility potholing effort. The 
potholing confirmed that there was an existing cracked 
sewer pipe. The owner of the sewer pipe (Triunfo Water 
and Sanitation District) will repair the dip in the roadway 
and sewer pipe when their work will not interfere with 
construction of this project. (Requested during 
construction) 

$4,472.55 

3-2 Prepare modified shop 
drawings for VFD 
sections of the 
Switchboard  

The Contract Documents require installation of 
Switchboards and variable frequency drives (VFDs) 
within the PS/PRS Electrical Room. Switchboards are 
electrical distribution equipment and VFDs are 
controllers used to vary pump motor speed. The sizes 
of these equipment were based on information provided 
by the design-basis manufacturer during design. 
However, during construction, it was discovered that 
the manufacturer had provided incorrect information 
and VFD sections in the Switchboard did not have 
enough space to accommodate all equipment, including 
circuit breakers. In order to accommodate all the 
required equipment, modifications to the Switchboard, 
including relocating circuit breakers, are required. The 
additional work includes preparing modified shop 
drawings to address these changes. A separate change 
order item will be required for the physical changes to 
the Switchboard. (Could not reasonably have been 
anticipated during design) 

$9,639.62 

3-3 Postpone potholing 
work one night and 
consolidate into a 
contiguous block the 
following week 

As indicated in Item 1-1, the Contractor performed 
extensive utility potholing at the intersection of Lindero 
Canyon and Kanan Roads. Following successive nights 
of potholing at this intersection, staff determined it was 
necessary to postpone potholing work from a Friday 
night to consolidate the remaining potholing into a 
contiguous block the following week to facilitate 
addressing noise concerns in the community. The 
additional work includes costs the Contractor incurred 
associated with the postponed work and extended 
Contractor overhead. (Requested during construction) 

$7,004.82 

3-4 Pothole two electrical 
conduits not marked 
via the DigAlert utility 
notification process 

The Contractor followed the DigAlert process as 
required by the Contract Documents and the law; 
however, two 5-inch electrical conduits shown on the 
Drawings were not marked by the utility owner. The 
Contractor attempted to pothole these conduits at the 
locations shown on the Drawings, but was not 
successful in finding them. The additional work included 
initiating a second utility notification and marking 

$2,527.26 
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Description of work Reason Cost (Credit) 
to Calleguas 

request and successfully potholing and locating the two 
5-inch conduits. (Could not reasonably have been 
anticipated during design) 

3-5 Pothole 42-inch 
Lindero Feeder No. 2 
pipeline within North 
Ranch Country Club  

The Contract Documents require the Contractor to 
pothole points of connection to existing pipelines and 
the nearest existing joints to those points of connection 
along existing pipelines. The nearest existing joints are 
potholed to verify there is adequate clearance from the 
point of connection and the nearest pipe joint. The 
Contractor attempted to pothole existing joints on both 
sides of a planned connection to Lindero Feeder No. 2, 
but was unsuccessful in locating the joints at locations 
shown in the Drawings. Additional potholing was 
required to ensure there are no existing joints too close 
to where the new tee connection will be installed. 
(Could not reasonably have been anticipated during 
design) 

$4,410.35 

Change Order No. 4 (approved by Manager of Engineering April 4, 2022) 

4-1  Remove existing 
timber bollard and 
cable fence at the 
PS/PRS site and 
reinstall at the end of 
construction  

Once the Contractor mobilized to the Pump Station 
(PS)/Pressure Reducing Station (PRS) site, it was 
discovered that approximately 125 linear feet of an 
existing timber bollard and cable fence at the site 
conflicted with the required site work and needed to be 
removed and relocated. The additional work includes 
removing existing timber bollards, concrete 
foundations, and cables and relocating the timber 
bollard and cable fence along a new 150 linear foot 
boundary using 5 new and 4 salvaged 13-inch diameter 
timber bollards cast in concrete foundations at the end 
of construction. (Design Omission) 

$15,319.71 

4-2  Modify two angled 
pipe penetrations 
through the floor in 
the PRS Room 

The Contract Documents required construction of 
angled pipe penetrations through the concrete floor into 
the Pressure Regulation Station Room (PRS Room) of 
the PS/PRS using a modular pipe sealing system and 
sleeves for wall penetrations. To improve 
constructability and the quality of the final work product, 
the angled pipe penetrations will be cast in place using 
steel collars/rings instead. The additional work also 
includes modifications to the structural concrete design 
at the penetrations. (Design Omission) 

$2,152.30 

4-3  Modify the ladder into 
the Service 
Equipment Room to 
include lateral bracing 

The Contract Documents require installation of a ladder 
into the Service Equipment Room at the PS/PRS. 
During review of structural steel submittals, it was 
determined that additional lateral bracing of the ladder 
was required to increase stability. (Design Omission) 

$989.25 
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Description of work Reason Cost (Credit) 
to Calleguas 

4-4  Modify the concrete 
stairs, cheek wall, and 
related reinforcement 
requirements in the 
PS/PRS 

During review of reinforcing steel submittals, it was 
determined that minor modifications to the concrete 
stair, cheek wall, and related reinforcing steel 
construction requirements were necessary, including 
additional reinforcing steel and adjustments to concrete 
dimensions. (Design Omission) 

$2,249.75 

4-5  Pothole existing 
electrical conduits and 
water pipe under the 
LPS1 Reverse Flow 
Valve Modifications 

The Lindero Pump Station No. 1 (LPS1) Reverse Flow 
Valve modifications include removal and replacement 
of existing aboveground piping/fittings and a reverse 
flow valve along with construction of new concrete 
foundations and pipe supports. During construction, it 
was discovered that several utilities were located 
beneath the existing LPS1 Reverse Flow Valve 
footprint that could conflict with construction of the new 
concrete foundations. Additional effort was required to 
positively locate (via potholing) the existing utilities to 
verify the extents of any conflicts with the required 
concrete foundations. (Design Omission) 

$3,922.19 

Change Order No. 5 (approved by Manager of Engineering June 29, 2022) 

5-1 Modify requirements 
for installation of 
LVMWD’s Service 
Connection Cabinet 
(PRSTC) and 
Pressure Regulating 
Station Control Panel 

The Contract Documents require the installation of an 
internet service connection cabinet inside the PRS 
Room for LVMWD. During construction, LVMWD 
requested an equipment change for their PRSTC 
resulting in a larger wall-mounted unit and the need for 
changes to the equipment layout to accommodate the 
larger PRSTC. In accordance with the requirements of 
the Interconnection Agreement, LVMWD will pay for 
this additional cost as part of the cost for PRS 
construction. (Requested during construction) 

$2,826.92 

5-2  Cross under and 
support existing traffic 
signal conduits and 
cross and restore 
existing traffic 
inductive loop 
detectors at the 
intersections of 
Lindero Canyon Road 
with Lakeview 
Canyon Road and 
Kanan Road 

During a site visit with City of Thousand Oaks staff to 
discuss upcoming construction activities, city staff 
identified the presence of an existing underground 2.5-
inch traffic signal conduit across Lindero Canyon Road 
at the Lakeview Canyon Road intersection and a 3-inch 
traffic signal conduit across the Kanan Road 
intersection. These two conduits and traffic inductive 
loop detectors were not shown on the Drawings. It is 
anticipated that these conduits are relatively shallow 
when compared to the new 30-inch diameter 
Interconnection pipeline and so the decision was made 
not to pothole them. The additional work includes 
carefully excavating using hand tools to expose the 
conduits, crossing under and supporting these conduits 
during pipeline installation, and carefully backfilling the 
trench excavation with cement-sand slurry up to the 
springline of the existing conduits, as well as restoring 
the inductive loop detectors that will need to be cut 
during pipeline trench excavation. (Design Omission) 

$18,568.39 
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5-3  Modify requirements 
for installation of 
LPS1 Reverse Flow 
Valve Modifications  

The LPS1 Reverse Flow Valve modifications include 
removal of existing aboveground piping/fittings and a 
reverse flow valve and replacement with larger 
piping/fittings and a larger reverse flow valve along with 
construction of new concrete foundations and pipe 
supports. During construction, it was determined that 
changes to the design were necessary to 
accommodate existing conditions at LPS1, including 
changes to piping/fitting layout and end connections, 
changes to the concrete foundation for pipe supports, 
and changes to and resubmittal of shop drawings. 
(Design Omission) 

$23,912.57 

5-4  Provide a handrail 
mounted to the 
guardrail at the 
Electrical Room 
concrete stairway 

The Contract Documents require installation of a 
guardrail along the concrete stairway to the Electrical 
Room inside the PS/PRS. During the submittal review 
process, it was determined that a handrail needs to be 
mounted to the guardrail to meet Occupational Safety 
and Health Administration requirements due to the 
concrete stair width. (Design Omission)  

$1,598.54 

5-5  Provide additional 
pipe supports inside 
the North PS/PRS 
Bypass Vault and 
inside the South 
PS/PRS Bypass Vault 

The Contract Documents require installation of one 
pipe support each inside the North and South PS/PRS 
Bypass Vaults. During construction, it was determined 
that a second pipe support is required to support the 
second butterfly valve in each Bypass Vault. (Design 
Omission) 

$4,291.54 

5-6  Relocate two 
plumbing piping 
vertical 
drops/cleanouts 

The PS/PRS includes a storm water drainage system in 
the event rainwater enters the PS/PRS and a nuisance 
water drainage system in the event the piping inside the 
PS/PRS leaks. These drainage systems include 
underground drainage piping, vertical drops, cleanouts, 
drainage fixtures, and sump pumps. The Contractor 
installed two vertical drops at locations indicated in the 
Drawings; however, those locations were later found to 
conflict with concrete wall and reinforcement locations. 
The additional work includes relocating the two vertical 
drops/cleanouts away from the adjacent vertical wall to 
allow for concrete wall construction. (Design Omission) 

$1,532.42 

Change Order No. 6 (approved by the Board August 17, 2022)  

6-1  Modify circuit breaker 
locations for VFD and 
active harmonic filter 
equipment and install 
mechanical kirk-key 
interlocks  

As indicated in Item 3-2, the Contract Documents 
require installation of Switchboards and VFDs within 
the PS/PRS Electrical Room. The sizes and 
configurations of these equipment and their circuit 
breakers were based on information provided by the 
design-basis manufacturer during design. However, 
during construction, it was discovered that the 
manufacturer had provided incorrect information and 
VFD sections/cabinets (and the related active harmonic 
filter) in the Switchboard SBB did not have enough 

$596,217.16 
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space to accommodate all equipment, including circuit 
breakers. To accommodate all the required equipment, 
modifications to the Switchboard SBB, including 
relocating circuit breakers, were required. The 
additional work includes physical changes to the 
Switchboard SBB and primarily includes: 

 Relocating the circuit breakers for the VFDs and 
the active harmonic filter equipment to a 
separate cabinet within switchboard SBB to 
provide additional space for the VFD and active 
harmonic filter equipment within their respective 
cabinets. 

 Installing mechanical kirk-key interlocks 
between the relocated circuit breakers and their 
respective VFD/active harmonic filter cabinet 
doors to prevent access to energized parts 
behind cabinet doors unless the circuit breaker 
is de-energized. 

 64 days of extended contractor overhead due to 
the impact of these changes on the overall 
project critical path. 

(Could not reasonably have been anticipated during 
design) 

Change Order No. 7 (approved by the General Manager October 04, 2022)  

7-1  Cross under and 
support five existing 
unknown and 
unmarked PVC 
utilities (ranging in 
size from 1.5” to 6”) 

The Drawings show known locations of existing utility 
crossings along the Interconnection pipeline alignment 
based on utility potholing and design phase utility 
research; additionally, as required by law, the 
Contractor notifies Digalert so that utilities in the work 
area can be marked ahead of construction. During 
construction, five unknown PVC conduits (ranging in 
size from 1.5” to 6”) and at different locations were 
discovered that were not marked by the utility owner or 
shown on the Drawings. The additional work includes 
protecting these previously unknown utilities in place, 
supporting them, and crossing under them during 
installation of the Interconnection pipeline. (Could not 
reasonably have been anticipated during design) 

$6,987.15 

7-2  Modify grating support 
in the suction valve pit 

The Contract Documents require construction of a 
suction valve pit within the PS/PRS, with a grated cover 
for personnel access. During construction, it was 
determined that it was necessary to modify the design 
for the suction valve pit grating supports. The additional 
cost includes procurement of the modified grating 
supports. (Design Omission) 

$3,230.68 
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7-3  Relocate concrete 
slab construction joint 
in Pump Room 

During construction, it was determined that a 
construction joint in the concrete slab needed to be 
relocated to avoid conflicts with columns within the 
Pump Room in the PS/PRS. The Contractor incurred 
additional cost to modify the previously procured rebar 
and related materials to implement the change. (Design 
Omission) 

$2,270.29 

7-4  Install valve position 
transmitters with limit 
switches on the 
vertical turbine pump 
check valves  

The Contract Documents require installation of a check 
valve downstream of each vertical turbine pump within 
the Pump Room to prevent reverse flow through the 
pumps. During review of the vertical turbine pump 
submittals, staff determined that valve position 
transmitters with limit switches needed to be added to 
the pump check valves to provide valve positions to 
calculate and automate flowrate and VFD speed control 
of the pumps during operation. The additional work 
includes installation of the limit switches with valve 
position transmitters and related wiring. (Requested 
during construction) 

$24,310.18 

7-5  Install a P-Trap and 
related work at seven 
plumbing drain 
fixtures located within 
the PS/PRS 

The Contract Documents require the installation of 
seven plumbing drain fixtures to drain nuisance water 
from the floor within the PS/PRS. The Contract 
Documents do not provide specific requirements for 
installing P-Traps and trap prime piping at these drain 
fixtures, although P-Traps and trap prime piping are 
necessary for proper operation of the drain system and 
to prevent odors. The additional work includes 
temporarily removing installed rebar, excavating in the 
vicinity of installed drain fixtures, and installing P-traps 
and trap prime piping based on additional design 
requirements. (Design Omission) 

$37,641.56 

7-6  Cross under and 
support three existing 
unknown and 
unmarked PVC 
utilities (ranging in 
size from 4” to 6”) 

Similar to item 7-1 above, three additional unknown 
PVC conduits (ranging in size from 4” to 6”) were 
discovered during construction that were not marked by 
the utility owner or shown on the Drawings. The 
additional work includes protecting these previously 
unknown utilities in place, supporting them, and 
crossing under them during installation of the 
Interconnection pipeline. This required significantly 
more effort than Item 7-1 due to soil conditions, the size 
of these conduits, and the fact they were all clustered 
within close proximity to each other. (Could not 
reasonably have been anticipated during design) 

$9,591.19 
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Change Order No. 8 (approved by the General Manager October 27, 2022) 

8-1  Install cement-sand 
slurry backfill instead 
of a reinforced 
concrete cap over a 
segment of the 
Interconnection 
pipeline  

As indicated in Item 2-1, the depth of the 
Interconnection pipeline in one segment was decreased 
to avoid conflicts with existing utilities, requiring the 
installation of a reinforced concrete cap to protect the 
pipeline due to shallow cover. As pipeline construction 
progressed to the location where the concrete cap was 
to be installed, it was discovered that the pipeline would 
have less than the minimum required earth cover at 
either end of the concrete cap thus requiring an 
extension at both ends as well as widening of the 
concrete cap beyond the requirements in Item 2-1.  
 
The revised design extended the length of the concrete 
cap from 85 feet to 115 feet and required it to be 3 feet 
wider than the existing trench width. The Contractor 
indicated that the estimated additional cost for the 
longer and wider concrete cap was on the order of 
several hundred thousand dollars. 
 
In an effort to mitigate this additional cost and find a 
more cost-effective solution, the District determined that 
backfilling the pipeline with a two-sack cement-sand 
slurry mix would provide the necessary protection for 
the shallow portions of the Interconnection pipeline. 
 
Due to the fact that resolution of this issue required 
some time and Interconnection pipeline installation in 
this area was interrupted during this time, procurement 
and restocking of materials for the concrete cap which 
was ultimately deleted, and modifications to traffic 
control required for the work, there is a net cost 
increase for this item. However, this cost increase is 
substantially smaller than it would have been if the cap 
had been enlarged instead. (Could not reasonably have 
been anticipated during design) 

$59,186.82 

Change Order No. 9 (approved by the Manager of Engineering March 01, 2023) 

9-1  Cross under and 
support one existing 
3” unmarked traffic 
signal conduit at the 
intersection of Lindero 
Canyon Road with 
Rockfield Street 

During discussions with City of Thousand Oaks staff, 
City staff identified the presence of an existing 
underground 3” traffic signal conduit across Lindero 
Canyon Road at the Rockfield Street intersection. This 
conduit was not shown in the Drawings. The additional 
work includes carefully excavating using hand tools to 
expose the conduit, crossing under and supporting this 
conduit during pipeline installation, and carefully 
backfilling the trench excavation with cement-sand 
slurry up to the springline of the existing conduit. (Could 
not reasonably have been anticipated during design) 

$8,683.50 
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9-2  Modify the square wet 
well covers for the 
Nuisance Water 
Pumps and Storm 
Water Drainage 
Pumps 

The Contract Documents require installation of two 
separate floor drainage systems within the PS/PRS: 
one for Nuisance Water and one for Storm Water. 
During construction, it was discovered that 
modifications to the wet well covers for both drainage 
systems were necessary to accommodate conduits 
serving the pumps located inside the wet wells. 
(Requested during construction) 

No Cost 

9-3  Modify the Generator 
Cable Grate and its 
padlock hasp 
assembly 

The Contract Documents require installation of a 
Generator Cable Grate (hinged grate) above the 
Service Equipment Room at the PS/PRS. The hinged 
grate includes multiple ports to accommodate cables 
for connection of aboveground portable backup 
generators to the underground PS/PRS electrical power 
distribution system in the event of loss of utility power. 
During construction, it was discovered that the 
construction details were not complete and required 
additional design effort to clarify and specify the 
requirements for construction of the hinged grate and 
its padlock hasp assembly and for preparation of shop 
drawings and fabrication of the unit. (Design Omission) 

$13,601.30 

9-4  Modify conductors 
within two conduits for 
Nuisance Water and 
Storm Water 
Drainage pump 
motors 

During construction it was discovered that two electrical 
conduits from the Nuisance Water and Storm Water 
drainage pump motors to their respective control panels 
are susceptible to transmitting moisture that could 
potentially damage equipment within the control panels. 
To prevent the entrance of moisture into the control 
panels, the electrical conductors inside these conduits 
were changed to a non-wicking type and the conduit 
entrances into their respective control panels will be 
sealed. (Design Omission)  

$1,123.12 

9-5  Cross under and 
support three existing 
unknown and 
unmarked PVC 
utilities (ranging in 
size from 4” to 6”) 

Similar to items 7-1 and 7-6, three additional unknown 
PVC conduits (ranging in size from 4” to 6”) were 
discovered during construction that were not marked by 
the utility owner or shown on the Drawings. The 
additional work includes protecting these previously 
unknown utilities in place, supporting them, and 
crossing under them during installation of the 
Interconnection pipeline. (Could not reasonably have 
been anticipated during design) 

$3,782.28 

9-6  Provide additional 
rebar detailing for the 
portions of the 
PS/PRS concrete roof 
between the pump 
and check valve 
hatches 

The PS/PRS concrete roof includes multiple hatches, 
including those above the vertical turbine pumps and 
the pump check valves. During construction, it was 
discovered that additional work is required for the 
Contractor to provide additional rebar between the 
pump and check valve hatches. The additional work 
included adding additional rebar detailing to the rebar 
shop drawings. (Design Omission) 

$2,015.20 
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Change Order No. 10 (approved by the Manager of Engineering March 31, 2023) 

10-1 Cross under and 
support two existing 
unknown and 
unmarked PVC 
utilities (4” and 6” 
diameters) 

Similar to items 7-1, 7-6, and 9-5, two additional 
unknown PVC conduits (4” and 6”) were discovered 
during construction that were not marked by the utility 
owner or shown on the Drawings. The additional work 
includes protecting these previously unknown utilities in 
place, supporting them, and crossing under them 
during installation of the Interconnection pipeline. 
(Could not reasonably have been anticipated during 
design) 

$4,320.96 

10-2 Modify routing of the 
hydronic and 
plumbing piping and 
modify ventilation duct 
sizes and routing 

The Contract Documents require installation of hydronic 
and cold water plumbing system piping within the 
PS/PRS including near the Electrical Room’s window. 
The Contract Documents also require installation of 
ventilation system ducts throughout the PS/PRS 
including the Pump Room. During construction, it was 
discovered that modifications to the routing of the 
hydronic and cold water plumbing system piping were 
necessary to accommodate the location of the 
Electrical Room window. It was also discovered that 
changes to the routing and sizes of ventilation ducts 
were required near the Electrical Room to 
accommodate structural concrete beams and the 
PS/PRS roof. (Design Omission) 

$21,908.07 

10-3 Support the 42” 
Lindero Feeder No. 2 
pipeline at the North 
Ranch Country Club 
(NRCC) controlled 
venting vacuum relief 
valve location and 
modify trench 
backfilling 
requirements 

The Contract Documents require installation of a new 
42”x4” cut-in tee on Lindero Feeder No. 2 located within 
the NRCC to install a new 4-inch controlled venting 
vacuum relief valve. The work was performed, in part, 
during a shutdown which occurred during extremely wet 
weather in January 2023. The resulting surface 
stormwater flows near the tie-in location resulted in 
extremely muddy conditions within the excavation and 
caused the development of voids along the existing 
pipeline outside of the shoring system. To fill these 
voids and provide a more efficient pipe bedding and 
excavation backfill process, the existing Lindero Feeder 
No. 2 was supported in place and was backfilled with 
two sack cement-sand slurry instead of compacted 
sand. (Could not reasonably have been anticipated 
during design) 

$8,044.76 

10-4 Modify the extent of 
the Work Area along 
the east side of the 
PS/PRS site 

The Contract Documents define the Work Area at the 
PS/PRS site, including the areas available for 
equipment and material laydown and storage. To 
maximize the area available for construction 
operations, the contractor located their field office and 
various materials and equipment along the eastern side 
of the Work Area adjacent to Lindero Creek. However, 
the extremely wet weather during January – March 
2023 resulted in slope erosion along the bank of 

$21,258.15 
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Lindero Creek and within feet of the Work Area. Out of 
an abundance of caution and after consulting with the 
design team, an exclusion zone was established to 
provide a minimum of 25 feet clearance from the top 
edge of the erosion feature resulting in the reduction of 
the Work Area. The additional work included relocating 
construction material, a large equipment storage shed, 
and temporary construction fences, and implementing 
Stormwater Pollution Prevention Plan Best 
Management Practices outside of the exclusion zone. 
(Could not reasonably have been anticipated during 
design) 

10-5 Provide stormwater 
management through 
and around the NRCC 
Shutdown Work Area 

As indicated in Item 10-3, work related to the shutdown 
at NRCC was performed during extremely wet weather 
in January 2023. To manage surface stormwater flows, 
including related overflows from NRCC’s upstream 
reservoir and to prevent these flows from flooding the 
Work Area, additional work was required to deploy two 
surface dewatering pumps and multiple dewatering 
hoses and pipes in advance of the pipeline tie-in work. 
(Could not reasonably have been anticipated during 
design) 

$18,490.34 

10-6 Provide additional 
filler plates to use at 
butt strap locations 
during the Kanan 
Shutdown tie-in work 

As part of the Kanan Shutdown tie-in work, the Contract 
Documents require installation of one new 30”x30” cut-
in tee, one new 30”x20” cut-in tee, and three isolation 
butterfly valves along Lindero Feeder No. 2 within the 
Lindero Canyon Road/Kanan Road Intersection. The 
cut-in tees are connected to the existing pipeline using 
welded steel butt straps. In an effort to proactively plan 
for the possibility that the existing pipeline’s outside 
diameter was different from that shown on the pipeline 
record drawings, additional filler plates of different 
thicknesses were procured in advance of the tie-in 
work. As part of the tie-in work, several of these filler 
plates were necessary and used to complete the 
pipeline connections because the outside pipeline 
diameter varied. Having these additional filler plates on 
site allowed for the shutdown work to be completed on 
schedule and return the pipeline to service without 
delay. The remaining filler plates will be stored with the 
other emergency repair supplies at Wellfield No. 1. 
(Requested during construction) 

$10,788.86 

 Total $ 1,729,855.97  
 
Original contract amount:   $ 21,371,000.00 
Change Orders:               $   1,729,855.97 (8.09%) 
New contract amount:   $ 23,100,855.97  
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BREAKDOWN OF CHANGE ORDERS BY CATEGORY Amount 
Percentage of Original 

Contract Amount 

Design omission $156,326.88  0.73% 

Design error $0 0% 

Could not reasonably have been anticipated during design  $1,524,125.76 7.13% 

Requested during construction $49,403.33  0.23% 
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TOD PUMP STATION REHABILITATION 
(Project No. 590) 

Summary of Change Orders 

Description of Work Reason 
Cost (Credit) 
to Calleguas 

Change Order No. 1 (approved by the Manager of Engineering October 6, 2021) 

1-1  Install temporary
aboveground conduits 
to preserve functionality 
during construction of 
the Isolation Valve 
Vault. 

During potholing, the contractor located a large concrete-
encased duct bank in a different location than shown on the 
plans. Although the actual location of this duct bank 
conflicts with the location of the new Isolation Valve Vault, 
all of the functionality of the ducts within it will be replaced 
by new permanent conduits installed as part of the project. 
In order to maintain functionality during construction, it was 
determined to be most cost effective to install temporary 
conduits with temporary wires, which will be removed later. 
Removal will be paid for under a separate change order. 
(could not reasonably have been anticipated during design) 

$20,995.18 

Change Order No. 2 (approved by the Senior Project Manager November 16, 2021) 

2-1  Install additional
contacts and wiring 
from the Local-Off-
Remote switches in the 
switchgear to use as 
inputs to the 
programmable logic 
controller (PLC) in the 
Pump Station Control 
Panel. 

During design of the Pump Station Control Panel, the 
control panel designer and fabricator discovered that, 
although the instrumentation drawings show Local-Off-
Remote selector switches in the pump control circuits, they 
do not provide for the necessary contacts and wiring to use 
as inputs for the PLC. (design omission) 

$2,256.44 

Change Order No. 3 (approved by the Senior Project Manager June 3, 2022) 

3-1  75% of the cost of
certain materials, 
specifically the pump 
control valves, large 
wire/cable, and steel 
framing material for the 
canopy, may be 
included in progress 
payments prior to 
installation if certain 
conditions are met. 

Due to supply chain issues affecting the availability of 
materials and equipment, the contractor and electrical 
subcontractor procured certain equipment and materials 
early in order to avoid potential increases in cost and 
ensure the materials and equipment are on site when 
needed. In some cases, this meant they had to procure the 
equipment or material many months ahead of when they 
would be ready to install it. The Contract Documents 
typically do not allow contractors to request payment for 
materials until they have been installed; however, under the 
circumstances, staff determined that the procurement and 
payment would be in the best interest of the project and 
District, as long as the contractor meets certain 
requirements. There is no additional cost to the District, just 
a shift in the timing of payment. (request by the contractor) 

No cost 

6A2-2 REPORTS
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Change Order No. 4 (approved by the General Manager October 3, 2022)  

4-1  Install larger wires for 
the Cla Val control 
valves and a larger 
feed breaker for the 
pump station control 
panels. 

The Contract Documents specified a certain size of wiring 
and breaker for the Cla Val pump control valves. During 
construction, it was discovered that the wire and breaker 
were too small and it was necessary to install larger wires 
and a larger breaker. (design omission) 

$13,226.66 

4-2  Install four Motor 
Resistance 
Temperature Detectors 
(RTDs) and associated 
devices, conduits, and 
wires. 

The Contract Documents did not include RTDs and the 
associated devices, conduits, and wires, but these items, 
along with a weatherproof enclosure, are needed to 
perform temperature measurement and alarm detection as 
part of the temporary controls to allow for continued 
operation of the pump station during construction. (design 
omission) 

$39,081.95 

 Total $75,560.23 

 
 
Original contract amount: $5,081,835.00 
Change Orders: $75,560.23 (1.49%)  
New contract amount: $5,157,395.23 
 

 

BREAKDOWN OF CHANGE ORDERS BY 
CATEGORY 

 

Amount 

Percentage of 
Original Contract 

Amount 

Design omission $54,565.05 1.07% 

Could not reasonably have been anticipated during 
design 

$20,995.18 0.41% 
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LAKE SHERWOOD PUMP STATION REHABILITATION 
(Project No. 591) 

Summary of Change Orders 

Description of Work Reason 
Cost (Credit) 
to Calleguas 

Change Order No. 1 (approved by the Manager of Engineering December 15, 2021) 

1-1  Delete requirements for
flat/back facing and 
scribing the arrow on 
the shaft on all butterfly 
valves and delete the 
requirement for lifting 
lugs on buried butterfly 
valves only. 

The contractor’s valve supplier said that there would 
be an unacceptably long lead time to procure the 
butterfly valves required for the first shutdown. In 
order to allow the contractor to perform the work 
during the allowable shutdown season, staff waived 
some of the requirements for the valves in order to 
have them delivered in time. Staff felt that waiving 
these requirements would not significantly affect the 
operability and maintainability of the valves. (could not 
reasonably have been anticipated during design) 

($1,725.00)  

1-2  Install steel collar plates
on corroded areas of 
the pipe in the Meter 
Vault and replace the 
existing outlets for 
air/vac valve and 
pressure gauge with 
new outlets.  

After removing paint from the existing pipe in the 
Meter Vault, it was discovered that there was more 
pitting and corrosion on the pipe and outlets than 
anticipated. Collar plates were used to cover the 
pitted areas on the pipe and new outlets were 
installed to replace the corroded ones. (could not 
reasonably have been anticipated during design) 

$1,433.18 

1-3  Delete the requirement
for procuring an 8-inch 
butterfly valve for the 
new check valve 
bypass piping outside 
the pump station and 
install an Owner-
furnished valve instead. 

When the new 8-inch butterfly valve that the 
contractor procured was delivered to the site, staff 
found that the coating on the valve was unacceptable, 
with numerous chips and areas where the lining was 
either too thin or too thick to meet NSF-61 
requirements (the requirements for linings in contact 
with potable water), so the valve was rejected. There 
was not enough time for the contractor to procure 
another valve to use during the shutdown, so to 
facilitate the project, Calleguas staff procured one 
from a local supplier and provided it to the contractor. 
(could not reasonably have been anticipated during 
design) 

($1,356.33) 

1-4  Repair an existing leak
on the 16-inch suction 
pipeline outside the 
pump station structure. 

When the contractor excavated outside the pump 
station to install a new connection on the existing 
suction pipe, a small leak in the pipe was discovered 
that needed to be repaired. (could not reasonably 
have been anticipated during design) 

$1,345.96 

6A2-3 REPORTS
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1-5  Pothole and survey the 
locations of the existing 
5-inch Southern 
California Edison (SCE) 
and 2-inch 
communications 
conduits, which were in 
different locations than 
shown on the Contract 
Documents or marked 
in the field. 

During potholing, the contractor attempted to locate 
existing 5-inch SCE and 2-inch communications 
conduits, but was unable to do so where they were 
shown on the plans or marked in the field by DigAlert. 
They later found the conduits in a different location 
while excavating for the new discharge surge tank 
vault. Staff directed the contractor to carefully locate 
the lengths of the conduits that might affect 
construction of the pump station facilities and provide 
survey data so that they could be properly plotted on 
the plans and any potential design modifications could 
be identified. The location of the surge tank vault had 
to be modified to accommodate the actual location of 
these utilities. Costs associated with modifying the 
location of the surge tank vault will handled under a 
separate change order. (could not reasonably have 
been anticipated during design) 

$9,127.62 

Change Order No. 2 (approved by the Manager of Engineering April 4, 2022)  

2-1  Install a 2½" conduit 
with two cables (one for 
the antenna on the roof 
and one spare) instead 
of a 1½" conduit with 
one cable. 

Calleguas’ purveyor requested the ability to have an 
antenna on the top of the Lake Sherwood Reservoir 
with the same type of cable used for Calleguas’ 
antenna. Due to the size of this additional cable, it 
was necessary to increase the conduit to 2½". 
(Calleguas requested during construction) 

$10,487.48 

2-2  Remove the existing 
pump station footing 
projection where the 
new vault structure 
abuts the existing 
concrete shaft and 
apply a coat of epoxy 
on the exposed 
surfaces of any cut 
reinforcement.  

After excavating for construction of the new discharge 
surge tank vault adjacent to the pump station 
structure, the contractor discovered that there was a 
concrete footing around the bottom of the structure, 
not indicated on the record drawings, that would 
interfere with the new vault, so it was necessary for 
the contractor to remove the interfering portion of the 
footing. (Could not reasonably have been anticipated 
during design) 

$893.42 

Change Order No. 3 (approved by the Manager of Engineering August 9, 2022)  

3-1  Install a new bypass 
switch and load center 
and associated 
components to properly 
distribute power from 
the Uninterruptible 
Power Supply (UPS) to 
critical control devices 
that would need it 
during a power outage. 

The Contract Documents showed the UPS providing 
power to a limited amount of equipment. During 
construction, it became apparent that additional 
breakers downstream of the UPS are required in 
order to provide power to additional critical 
components that would need it during a power 
outage. A new bypass switch and power load center 
were installed to allow the UPS to properly distribute 
power to the additional critical devices. (design 
omission) 

$13,159.34 



LAKE SHERWOOD PUMP STATION REHABILITATION  
Summary of Change Orders 
 

Page 3 of 3 

Description of Work Reason 
Cost (Credit) 
to Calleguas 

3-2  Install the equipment 
needed to enable High 
Temperature Shutdown 
for all four pumps .  

The Contract Documents did not include provisions 
for High Temperature Shutdown for the pumps, but 
they are needed for safe operation of the pump 
station. This work included the installation of 
additional junction boxes, conduit, wiring, and 
associated fittings at the four pumps in order to 
provide the necessary signals from the pump station 
control panel to shut down the pumps in the event the 
motors get too hot. (design omission) 

$19,169.75 

Change Order No. 4 (approved by the General Manager August 29, 2022)  

4-1  Construct the 
Discharge Surge Tank, 
and related vault, 
piping, and other 
associated facilities in a 
different location. 

During potholing, the contractor discovered that the 
existing 5-inch SCE and 2-inch communications 
conduits conflicted with the designed location of the 
Discharge Surge Tank Vault. The location of the 
Discharge Surge Tank Vault was modified to avoid 
the conflict. The relocation resulted in the large 
concrete surge tank vault being placed further away 
from the main pump station in of the adjacent slope, 
which required additional piping to reach the surge 
tank, additional earthwork, additional concrete and 
rebar for a concrete pad and steps around the vault 
and aluminum railing that were not originally required. 
(could not reasonably have been anticipated during 
design) 

$99,129.44 

4-2  Install a different power 
monitor.  

The Contract Documents specified a power monitor, 
but Calleguas has recently begun standardizing on a 
different power monitor for all installations. (Calleguas 
requested during construction) 

No cost 

 Total $151,664.86 

 
 
Original contract amount: $2,844,000.00 
Change Orders: $151,664.86 (5.33%)  
New contract amount: $2,995,664.86 
 

 

BREAKDOWN OF CHANGE ORDERS BY CATEGORY 

 

Amount 

Percentage of 
Original Contract 

Amount 

Design omissions $32,329.09 1.14% 

Could not reasonably have been anticipated during design $108,848.29 3.83% 

Calleguas requested during construction $10,487.48 0.37% 

  



Calleguas Municipal Water District
Water Use and Sales

System Usage by Region
Month Ending: April 2023

ASR Wells

Inj 0.0 A.F. Moorpark Region

Ext 0.0 A.F. 368.7 A.F.

MWD

Deliveries

4,424.3 A.F.

Camarillo

Region

Oxnard 392.8 A.F.

Hueneme Region

444.4 A.F.

Current Fiscal Year to Date: As of Fiscal Year 04/30/22 As of Fiscal Year 04/30/21

48,705.1                 A.F. Potable 73,290.1 A.F. Potable A.F. Potable

48.5 A.F. Recycled 54.6 A.F. Recycled A.F. Recycled

326.8 A.F. SMP Brine 228.5 A.F. SMP Brine

- A.F. SMP Non-Brine - A.F. SMP Non-Brine

LBWFP

Oak Park Region

321.6 Potable A.F.

Outlet 0.0 A.F.

Simi Valley Region

1,262.0 Potable A.F.

1.1 Recycled A.F.

Lake Bard

Inlet 44.1 A.F.

76,630.8 

57.4 

Conejo Valley Region

1,588.2 Potable A.F.
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Calleguas Municipal Water District
Revenues from Water Sales
For the Month of April 2023

Water Use RTS, CRC, Penalties
Organization Acre Feet Water Sales  & Pumping Charges Billing Amount

Potable Water
Berylwood Heights Mutual Water Co. -                  -$                          150.00$                         150.00$                  
Brandeis Mutual Water Co. 0.8                  1,285.07                   951.00                           2,236.07                 
Butler Ranch -                  -                            150.00                           150.00                    
California American Water Co 808.4              1,319,364.51            195,982.00                    1,515,346.51         
Camarillo, City of 150.3              245,223.36               71,475.00                      316,698.36            
Camrosa Water District 235.1              383,664.95               76,995.00                      460,659.95            
Crestview Mutual Water Co. -                  -                            -                                 -                         
Ventura Co WWD #38 99.2                161,937.41               10,173.00                      172,110.41            
Solano Verde Mutual Water 11.2                18,301.93                 5,945.00                        24,246.93              
Oak Park Water Service 113.6              185,364.63               48,756.03                      234,120.66            
Oxnard, City of 444.4              725,202.20               149,946.00                    875,148.20            
Pleasant Valley Mutual Water Co. 7.4                  12,056.42                 7,680.00                        19,736.42              
California Water Service Co. 361.6              590,195.04               123,290.21                    713,485.25            
Simi Valley, City of 985.4              1,608,156.91            265,395.63                    1,873,552.54         
Golden State Water 275.8              450,025.20               70,754.00                      520,779.20            
Thousand Oaks, City of 515.8              841,840.00               136,745.00                    978,585.00            
Ventura Co WWD #1 360.7              588,610.25               121,627.64                    710,237.89            
Ventura Co WWD #19 8.0                  13,030.52                 3,223.00                        16,253.52              

Potable Total 4,377.7           7,144,258.40$          1,289,238.51$              8,433,496.91$       

Potable 2022 6,373.9
Potable 2021 8,065.5

Water Use
Organization Acre Feet Water Sales  Pumping Charges Billing Amount

Recycled Water
Simi Valley, City of (Rec) 1.1                  1,511.14                   -                                 1,511.14                 

Recycled Sales Total 1.1                  1,511.14$                 -$                               1,511.14$              

Recycled 2022 5.8
Recycled 2021 7.9
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Calleguas Municipal Water District
Revenues from Other Water Sales & SMP

For the Month of April 2023

Water Use RTS, CRC, Penalties
Organization Acre Feet Water Sales  & Pumping Charges Billing Amount

Construction Water Sales

                                                                                                 $                            $                                $                         

                                                                                                 $                            $                                $                         

                     -$                          -$                               -$                       

                                                                                                 -$                          -$                               -$                       
Construction Water Sales Total -                  -$                          -$                               -$                       

Discharge Const Replacement,
Organization Acre Feet Water Sales Maint Fee & Penalties Billing Amount

SMP Brine Discharge

Camrosa                      -$                          1,082.00$                      1,082.00$              

Oxnard                      -$                          -$                               -$                       

Camarillo 55.3                37,249.70$               23.98$                           37,273.68$            

                                                                                                 -$                          -$                               -$                       

                                                                                                 -$                          -$                               -$                       

                                                                                                 -$                          -$                               -$                       
Total SMP Discharge 55.3                37,249.70$               1,105.98$                      38,355.68$            

SMP Brine 2022 23.7                

SMP Non-Brine Discharge

Camrosa                      -$                          -$                               -$                       

Oxnard                      -$                          -$                               -$                       

Camarillo                      -$                          -$                               -$                       

                                                                                                 -$                          -$                               -$                       

                                                                                                 -$                          -$                               -$                       

                                                                                                 -$                          -$                               -$                       
Total SMP Discharge -                  -$                          -$                               -$                       

SMP Non-Brine 2022 -                  
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Calleguas Municipal Water District
MWD Invoice Reconciliation
For the Month of April 2023

Source-MWD
Metropolitan Delivery 4,424.3                    5,348,978.70$          

 
Sales
Purveyor Sales 4,377.7                    5,292,639.30$          
Construction Sales -                           -                            
Zone Mutual Sales -                           -                            

-                           -                            
Total Sales Potable Water 4,377.7                    5,292,639.30$          

Storage
Lake Bard Input (Storage) 44.1                         53,316.90                 
Lake Bard Water Filter Plant Output (Use) -                           -                            
ASR Wells Input (Storage) -                           -                            
ASR Wells Output (Use) -                           -                            

-                            
Total Storage Activity 44.1                         53,316.90                 

Total Water Sales & Use 4,421.8                    5,345,956.20            
Reconciliation Adjustment 2.5                           3,022.50                   

Water Sales per MWD 4,424.3                    5,348,978.70            

CRC 167,480.00               
RTS 667,512.00               
LRP (53,040.00)                
Conservation Program Costs 370.00                      
Turf Replacement 4,493.00                   
Cyclic Storage -                            
Tier 2 Surcharge -                            
RTS Adjustment for FY 2021/22 -                            

Total MWD Invoice for April 2023 6,135,793.70            
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Calleguas Municipal Water District
Record Of Power Generation

Revenue Summary
Fiscal Year 2022-23

March 1, 2023 to March 31, 2023

Hours Possible Generating: 3,720
Hours On Line  - Generating: 306

Hours Off Line - Flow Conditions: 3,414
Hours Off Line - Maintenance: 1
Hours Off Line - Power Loss: 0

Monthly Revenue - FY  2022-23 Monthly Revenue - FY  2021-22
July - 2022 37,070.98$     July - 2020 71,882.57$        
August 2,062.47    August 60,036.66     
September 164.63   September 75,467.42     
October 753.05   October 35,479.31     
November (271.09)  November 33,891.81     
December (152.85)  December 14,637.14     
January - 2023 (14.16)    January - 2021 8,723.55   
February 796.38   February 35,838.59     
March 7,219.09    March 27,587.29     
April April
May May
June June
FY 2022-23 Total 47,628.50$     FY 2021-22 Total 363,544.34$      

FY 2022-23 Budget 400,000.00   
ANNUAL REVENUE
FY 2021-22 Total 456,746.87   

FY 2020-21 Total 673,148.24   

FY 2019-20 Total 816,467.58   
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Calleguas Municipal Water District
Record Of Power Generation

Conejo Pump Station
Fiscal Year 2022-23

March 1, 2023 to March 31, 2023

Hours Possible Generating: 744
Hours On Line  - Generating: 0

Hours Off Line - Flow Conditions: 744
Hours Off Line - Maintenance: 0
Hours Off Line - Power Loss: 0

Monthly Revenue - FY  2022-23 Monthly Revenue - FY  2021-22
July - 2022 0.00$             July - 2022 0.00$            July - 2021 414.16$           
August 0.00 August 0.00 August 3,965.80
September 0.00 September 0.00 September 2,782.59
October 0.00 October 0.00 October 412.25
November 0.00 November 0.00 November 129.83
December 0.00 December 0.00 December 38.95
January - 2023 0.00 January - 2023 0.00 January - 2022 0.00
February 1.68 February 0.00 February 0.00
March 0.00 March March 0.00
April April April 85.25
May May May 0.00
June June June 0.00
FY 2022-23 Total 1.68$             FY 2022-23 Total 0.00$            FY 2021-22 Total 7,828.83$        

ESTIMATED COST SAVINGS ANNUAL REVENUE
FY 2021-22 Total 19,736.00$   FY 2021-22 Total 7,828.83$        

FY 2020-21 Total 578.00$        FY 2020-21 Total 425.40$           

Estimated Monthly
Cost Savings - FY 2022-23



Calleguas Municipal Water District
Record Of Power Generation

East Portal
Fiscal Year 2022-23

March 1, 2023 to March 31, 2023

Hours Possible Generating: 744
Hours On Line  - Generating: 0

Hours Off Line - Flow Conditions: 744
Hours Off Line - Maintenance: 0
Hours Off Line - Power Loss: 0

Monthly Revenue - FY  2022-23 Monthly Revenue - FY  2021-22
July - 2022 23,451.74$            July - 2021 55,061.83$               
August 0.00 August 31,772.19
September 0.00 September 53,289.45
October 0.00 October 20,462.27
November 0.00 November 20,170.19
December 0.00 December 7,334.54
January - 2023 0.00 January - 2022 6,351.99
February 0.00 February 24,948.99
March 0.00 March 11,647.49
April April 10,887.06
May May 21,579.16
June June 39,616.85
FY 2022-23 Total 23,451.74$            FY 2021-22 Total 303,122.01$             

 
ANNUAL REVENUE
FY 2020-21 Total 521,107.83$             

FY 2019-20 Total 616,724.23$             

FY 2018-19 Total 483,657.45$             



Calleguas Municipal Water District
Record Of Power Generation

Santa Rosa
Fiscal Year 2022-23

March 1, 2023 to March 31, 2023

Hours Possible Generating: 744
Hours On Line  - Generating: 0

Hours Off Line - Flow Conditions: 744
Hours Off Line - Maintenance: 0
Hours Off Line - Power Loss: 0

Monthly Revenue - FY  2022-23 Monthly Revenue - FY  2021-22
July - 2022 776.98$                 July - 2021 4,505.64$                 
August 352.99 August 0.00
September 0.00 September 0.00
October 825.30 October 0.00
November 99.94 November 0.00
December 0.00 December 0.00
January - 2023 62.46 January - 2022 92.64
February 0.00 February 1,168.95
March 0.00 March 521.00
April April 131.68
May May 128.96
June June 1,050.06
FY 2022-23 Total 2,117.67$              FY 2021-22 Total 7,598.93$                 

 
ANNUAL REVENUE
FY 2020-21 Total 14,115.14$               

FY 2019-20 Total 36,264.11$               

FY 2018-19 Total 14,552.28$               



Calleguas Municipal Water District
Record Of Power Generation

Springville
Fiscal Year 2022-23

March 1, 2023 to March 31, 2023

Hours Possible Generating: 744
Hours On Line  - Generating: 14

Hours Off Line - Flow Conditions: 729
Hours Off Line - Maintenance: 1
Hours Off Line - Power Loss: 0

Monthly Revenue - FY  2022-23 Monthly Revenue - FY  2021-22
July - 2022 5,579.15$              July - 2021 4,092.58$                 
August 1,697.42 August 19,264.12
September 164.63 September 14,899.57
October (72.25) October 7,699.47
November (371.03) November 7,952.57
December (214.25) December 2,677.56
January - 2023 (167.72) January - 2022 991.06
February (562.22) February 3,742.85
March 345.70 March 6,931.35
April April 67.96
May May 1,684.40
June June 141.52
FY 2022-23 Total 6,399.43$              FY 2021-22 Total 70,145.01$               

 
ANNUAL REVENUE

FY 2020-21 Total 60,788.34$               

FY 2019-20 Total 90,265.88$               

FY 2018-19 Total 75,011.85$               



Calleguas Municipal Water District
Record Of Power Generation

Grandsen Pump Station
Fiscal Year 2022-23

March 1, 2023 to March 31, 2023

Hours Possible Generating: 744
Hours On Line  - Generating: 292

Hours Off Line - Flow Conditions: 453
Hours Off Line - Maintenance: 0
Hours Off Line - Power Loss: 0

Monthly Revenue - FY  2022-23 Monthly Revenue - FY  2021-22
July - 2022 7,263.11$              July - 2021 7,808.36$                 
August 12.06 August 5,034.55
September 0.00 September 4,495.81
October 0.00 October 6,905.32
November 0.00 November 5,639.22
December 61.40 December 4,586.09
January - 2023 91.10 January - 2022 1,287.86
February 1,356.92 February 5,977.80
March 6,873.39 March 8,487.45
April April 4,617.71
May May 5,486.64
June June 7,725.28
FY 2022-23 Total 15,657.98$            FY 2021-22 Total 68,052.09$               

 
ANNUAL REVENUE
FY 2020-21 Total 76,711.53$               

FY 2019-20 Total 48,923.13$               

FY 2018-19 Total 5,630.28$                 



Calleguas Municipal Water District
Cash & Investment Summary

April 30, 2023

Account Balance Interest Rate

Pooled Investment Accounts
LAIF 1,869,709.52$        2.83%
Ventura County Pool 824,493.38             3.15%

Total Pooled Investments 2,694,202.90$        

Other Investments
Chandler Asset Management (US Bank) 181,526,545.74$    2.61%

Restricted Investments
Bank of New York - 2008 Series A - 
Wells Fargo Bank - 2010 Series A & B Payment Acct 4,497.24 
US Bank - 2021 Payment Fund 712.28 
US Bank - 2014 Series A Payment Acct 0.21 
US Bank - 2016 Series A Payment Acct 1.20 

Total Restricted Investments 5,210.93$               

Total - All Investments 184,225,959.57$    

Cash Balance 4,016,478.01          

Total Cash and Investments 188,242,437.58$    

 Pooled Investment Summary
Ventura County Pool
Balance as of March 31, 2023 821,786.90$  
Current Month Activity:
Interest Paid 2,706.48 
Transfer to General Fund Checking - 

Balance on Hand as of April 30, 2023 824,493.38$  

Local Agency Investment Fund (LAIF)
Balance as of March 31, 2023 1,857,198.88$            
Current Month Activity:
Interest Paid 12,510.64 
Transfer to General Fund Checking - 

Balance on Hand as of April 30, 2023 1,869,709.52$            

All investments are in conformity with the Investment Policy of Calleguas Municipal Water District.
The cash & investments provide sufficient cash flow liquidity to meet all the estimated expenditures for the next six months.

1
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Calleguas Municipal Water District
Investment Listing
4/30/2023

Cusip Issuer  Amount Coupon Maturity Date Cost Book Value Mkt Value Accrued S&P Rating Mkt Yield
Purchase 

Yield Mkt Duration Security Type
05591RAC8      BMW Financial Services                  16,008.57 0.29 1/25/2024 16,008.06 16,008.57 15,991.93 0.77 AAA 1.927 0.292 0.063 ABS

89238EAC0      Toyota Lease Owner Trust                348,042.45 0.39 4/22/2024 341,081.59 346,225.46 344,924.69 41.48 AAA 6.242 2.158 0.151 ABS

89239BAB7      Toyota Auto Receivables Trust                  33,680.73 0.2 5/15/2024 33,613.63 33,651.66 33,613.13 2.99 AAA 5.847 0.362 0.035 ABS

43815GAB5      Honda Auto Receivables Trust                300,941.05 0.39 5/21/2024 300,933.17 300,940.76 299,204.62 32.60 NR 5.265 0.393 0.117 ABS

47789QAB6      John Deere Owner Trust                    7,522.98 0.25 6/17/2024 7,522.81 7,522.98 7,508.82 0.84 NR 5.542 0.252 0.035 ABS

14315PAD7      CarMax Auto Owner Trust                  22,459.87 2.18 8/15/2024 22,799.40 22,466.77 22,438.53 21.76 AAA 4.865 1.146 0.035 ABS
36258NAC6      GM Financial Securitized Auto                  31,599.81 1.84 9/16/2024 32,173.79 31,599.81 31,552.16 24.23 AAA 5.408 0.747 0.042 ABS
89236XAC0      Toyota Auto Receivables                357,348.68 0.35 1/15/2025 357,282.11 357,321.92 352,320.07 55.59 AAA 5.613 0.359 0.265 ABS
89240BAC2      Toyota Auto Receivables Owners                305,232.16 0.26 5/15/2025 298,936.75 302,180.13 297,780.53 35.27 NR 5.538 2.537 0.460 ABS
34532NAC9      Ford Credit Auto Owners Trust             1,003,620.09 0.3 8/15/2025 1,003,535.48 1,003,594.29 976,779.27 133.82 AAA 5.390 0.304 0.523 ABS
47788UAC6      John Deere Owner Trust                927,125.14 0.36 9/15/2025 926,946.95 927,052.92 897,481.25 148.34 NR 5.790 0.368 0.586 ABS
43815EAC8      Honda Auto Receivables                395,980.70 0.41 11/18/2025 381,502.65 387,456.24 381,793.88 58.63 AAA 5.526 2.504 0.699 ABS
05593AAC3      BMW Vehicle Lease Trust                240,000.00 5.16 11/25/2025 239,994.29 239,994.85 240,362.16 206.40 AAA 5.110 5.217 1.430 ABS
12598AAC4      CNH Equipment Trust                616,605.24 0.4 12/15/2025 616,461.08 616,548.59 595,091.27 109.62 AAA 5.671 0.409 0.660 ABS
362585AC5      GM Financial Securitized ART                595,000.00 3.1 2/16/2027 594,875.65 594,913.69 578,452.45 768.54 AAA 5.008 3.129 1.483 ABS
448979AD6      Hyundai Auto Receivables Trust                905,000.00 4.58 4/15/2027 904,911.67 904,913.33 902,165.54 2,187.59 AAA 4.793 4.629 1.851 ABS
43815JAC7      Honda Auto Receivables Owner                500,000.00 5.04 4/21/2027 499,907.10 499,912.42 503,709.00 700.00 NR 4.718 5.102 1.970 ABS
02582JJT8      American Express Credit Trust             1,690,000.00 3.39 5/17/2027 1,689,626.17 1,689,743.79 1,653,021.11 2,546.27 AAA 4.559 3.422 1.922 ABS
47800BAC2      John Deere Owner Trust             1,315,000.00 5.09 6/15/2027 1,314,897.96 1,314,912.79 1,326,395.79 2,974.82 NR 4.673 5.147 1.829 ABS
92348KAV5      Verizon Master Trust                700,000.00 3.72 7/20/2027 699,969.20 699,977.20 690,416.30 795.67 AAA 5.177 3.751 1.246 ABS
58768PAC8      Mercedes-Benz Auto Receivables             1,870,000.00 5.21 8/16/2027 1,869,630.11 1,869,676.71 1,887,912.73 4,330.09 AAA 4.716 5.275 1.731 ABS
3137EAER6      FHLMC             1,200,000.00 0.375 5/5/2023 1,199,496.00 1,199,998.16 1,199,317.20 2,200.00 AA+ 4.466 0.389 0.014 Agency
3135G04Q3      FNMA             1,400,000.00 0.25 5/22/2023 1,395,786.00 1,399,919.18 1,395,746.80 1,545.83 AA+ 5.231 0.351 0.061 Agency
3137EAEZ8      FHLMC             2,000,000.00 0.25 11/6/2023 1,998,200.00 1,999,689.60 1,950,520.00 2,430.56 AA+ 5.164 0.280 0.503 Agency
3130AQF57      FHLB             1,000,000.00 0.625 12/22/2023 997,790.00 999,288.56 973,496.00 2,239.58 AA+ 4.851 0.737 0.628 Agency
3133ENUN8      FFCB             1,100,000.00 2.44 4/18/2024 1,093,477.00 1,096,779.55 1,075,930.90 969.22 AA+ 4.782 2.753 0.938 Agency
3133ENWP1      FFCB             1,975,000.00 2.625 5/16/2024 1,972,333.75 1,973,610.34 1,932,101.03 23,761.72 AA+ 4.781 2.695 1.001 Agency
3133ENZ94      FFCB                880,000.00 4.5 11/18/2024 879,067.20 879,276.47 881,384.24 17,930.00 AA+ 4.392 4.556 1.453 Agency
3133ENKS8      FFCB             1,000,000.00 1.125 1/6/2025 997,750.00 998,729.61 948,715.00 3,593.75 AA+ 4.316 1.202 1.631 Agency
3133EPBJ3      FFCB             3,500,000.00 4.375 2/23/2026 3,476,513.00 3,477,868.02 3,527,681.50 28,923.62 AA+ 4.073 4.618 2.606 Agency
3130ALHH0      FHLB             3,500,000.00 0.96 3/5/2026 3,251,500.00 3,317,661.37 3,201,219.00 5,226.67 AA+ 4.170 2.909 2.752 Agency
3133ENV72      FFCB             3,100,000.00 4.5 7/27/2026 3,099,845.00 3,099,865.67 3,157,722.00 36,425.00 AA+ 3.881 4.503 2.964 Agency
3134GW4C7      FHLMC             3,000,000.00 0.8 10/27/2026 2,614,500.00 2,669,904.30 2,678,472.00 266.67 NR 4.127 4.267 3.377 Agency
3133EPBM6      FFCB             3,500,000.00 4.125 8/23/2027 3,468,430.00 3,469,644.23 3,562,468.00 27,270.83 AA+ 3.673 4.348 3.899 Agency
3133EPDJ1      FFCB             3,600,000.00 4.375 9/15/2027 3,668,976.00 3,667,580.41 3,717,061.20 20,125.00 AA+ 3.565 3.903 3.945 Agency
3130ATUS4      FHLB             3,500,000.00 4.25 12/10/2027 3,576,580.00 3,572,694.88 3,584,070.00 73,135.42 AA+ 3.678 3.751 4.083 Agency
3130ATS57      FHLB             3,600,000.00 4.5 3/10/2028 3,697,488.00 3,695,708.63 3,735,709.20 22,950.00 AA+ 3.646 3.892 4.326 Agency
3137FQXJ7      FHLMC             1,000,000.00 2.525 10/25/2026 958,398.44 965,313.52 945,743.07 2,104.17 NR 4.253 3.625 3.138 ABS
341081GD3      Florida Power and Light             2,000,000.00 1.303 5/10/2023 2,000,000.00 2,000,000.00 1,999,610.00 5,790.77 A 2.000 1.303 0.028 Corporate
037833DV9      Apple Inc             2,500,000.00 0.75 5/11/2023 2,493,200.00 2,499,937.90 2,497,530.00 8,854.17 AA+ 3.973 0.842 0.031 Corporate
023135BP0      Amazon.com Inc             1,000,000.00 0.4 6/3/2023 998,600.00 999,957.81 996,804.00 1,644.44 AA 3.893 0.447 0.091 Corporate
24422EUH0      John Deere Capital Corp             1,000,000.00 3.45 6/7/2023 1,034,570.00 1,002,547.99 998,122.00 13,800.00 A 5.216 0.919 0.102 Corporate
67066GAK0      NVIDIA Corp             2,000,000.00 0.309 6/15/2023 2,000,000.00 2,000,000.00 1,989,248.00 2,334.67 A 4.629 0.309 0.124 Corporate
166756AJ5      Chevron USA Inc             2,000,000.00 0.426 8/11/2023 2,004,160.00 2,000,400.68 1,977,596.00 1,893.33 AA- 4.465 0.354 0.277 Corporate
06406RAP2      Bank of NY Mellon Corp                500,000.00 0.35 12/7/2023 499,465.00 499,892.51 485,457.50 700.00 A 5.316 0.386 0.586 Corporate
63743HEU2      National Rural Utilities             1,785,000.00 0.35 2/8/2024 1,774,933.90 1,781,449.92 1,719,206.69 1,440.39 A- 5.283 0.610 0.751 Corporate
91324PDM1      United Health Group Inc             2,500,000.00 3.5 2/15/2024 2,625,400.00 2,547,724.41 2,471,230.00 18,472.22 A+ 4.994 1.062 0.764 Corporate
808513BM6      Charles Schwab Corp             2,100,000.00 1.553 3/18/2024 2,115,918.00 2,104,764.02 2,077,931.10 3,985.84 A- 2.742 1.271 0.136 Corporate
440452AG5      Hormel Foods Corp             1,000,000.00 0.65 6/3/2024 999,820.00 999,934.47 955,853.00 2,672.22 A- 4.850 0.656 1.061 Corporate
69371RR81      Paccar Financial Corp             2,165,000.00 3.15 6/13/2024 2,164,502.05 2,164,721.39 2,127,716.54 26,142.38 A+ 4.745 3.162 1.071 Corporate
91159HHX1      US Bancorp             2,000,000.00 2.4 7/30/2024 2,049,260.00 2,023,467.69 1,931,070.00 12,133.33 A+ 5.282 1.370 1.200 Corporate
857477BC6      State Street Bank                610,000.00 3.776 12/3/2024 614,611.60 611,772.43 604,664.94 9,469.37 A 5.290 3.267 0.567 Corporate
06051GHR3      Bank of America Corp             1,500,000.00 3.458 3/15/2025 1,491,570.00 1,494,513.68 1,470,069.00 6,627.83 A- 5.825 4.635 0.842 Corporate
69371RR73      Paccar Financial Corp             1,810,000.00 2.85 4/7/2025 1,809,529.40 1,809,696.43 1,751,062.78 3,439.00 A+ 4.627 2.859 1.851 Corporate
023135CE4      Amazon.com Inc             1,865,000.00 3 4/13/2025 1,865,844.65 1,865,562.34 1,824,191.94 2,797.50 AA 4.178 2.984 1.869 Corporate
437076CM2      Home Depot                985,000.00 2.7 4/15/2025 983,276.25 983,893.64 957,972.59 1,182.00 A 4.173 2.760 1.879 Corporate
24422EWF2      John Deere Capital Corp                520,000.00 3.4 6/6/2025 519,880.40 519,916.30 509,818.92 7,121.11 A 4.385 3.408 1.973 Corporate
66815L2J7      Northwestern Mutual Glbl             2,410,000.00 4 7/1/2025 2,409,180.60 2,409,407.88 2,368,837.20 32,133.33 AA+ 4.836 4.012 2.023 Corporate
14913R2Z9      Caterpillar Financial Service             2,335,000.00 3.65 8/12/2025 2,332,174.65 2,332,850.05 2,297,740.41 18,702.70 A 4.390 3.693 2.147 Corporate
89236TKF1      Toyota Motor Credit Corp                910,000.00 3.65 8/18/2025 909,181.00 909,372.30 894,355.28 6,735.26 A+ 4.442 3.682 2.163 Corporate
637432NG6      National Rural Utilities                905,000.00 3.25 11/1/2025 903,190.00 903,718.15 874,364.85 14,706.25 A- 4.699 3.310 2.328 Corporate
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Calleguas Municipal Water District
Investment Listing
4/30/2023

Cusip Issuer  Amount Coupon Maturity Date Cost Book Value Mkt Value Accrued S&P Rating Mkt Yield
Purchase 

Yield Mkt Duration Security Type
06406RAQ0      Bank of NY Mellon Corp             2,000,000.00 0.75 1/28/2026 1,850,460.00 1,893,246.53 1,805,152.00 3,875.00 A 4.567 2.817 2.654 Corporate
713448FQ6      Pepsico Inc.                475,000.00 4.55 2/13/2026 474,724.50 474,743.39 481,848.55 4,562.64 A+ 3.981 4.571 2.502 Corporate
57629W6F2      Mass Mutual Global funding             2,000,000.00 4.5 4/10/2026 1,998,620.00 1,998,643.97 1,995,546.00 4,750.00 AA+ 4.581 4.525 2.722 Corporate
74340XBU4      Prologis LP             1,000,000.00 3.25 6/30/2026 925,320.00 935,138.93 963,916.00 10,923.61 A 4.484 5.538 2.933 Corporate
61747YET8      Morgan Stanley             2,500,000.00 4.679 7/17/2026 2,525,350.00 2,518,895.57 2,479,372.50 33,792.78 A- 5.074 4.311 2.050 Corporate
665859AW4      Northern Trust Company                820,000.00 4 5/10/2027 818,671.60 818,930.59 805,258.04 15,580.00 A+ 4.493 4.036 3.605 Corporate
438516CJ3      Honeywell Intl             1,675,000.00 4.95 2/15/2028 1,706,758.00 1,705,448.03 1,738,772.28 17,503.75 A 4.053 4.516 4.142 Corporate
VCPOOL$00      VC Pool                824,493.38 8.2 4/30/2023 824,493.38 824,493.38 824,493.38 0.00 NR 8.200 8.200 0.000 Investment Pool
90LAIF$00      Local Agency Investment Fund             1,869,709.52 2.87 4/30/2023 1,869,709.52 1,869,709.52 1,869,709.52 4,394.70 NR 2.870 2.870 0.000 LAIF
94975P405      Wells Fargo Adv Govt #1751             1,089,389.99 4.694 4/30/2023 1,089,389.99 1,089,389.99 1,089,389.99 0.00 AAA 4.694 4.694 0.000 Money Market Fund
91412HKX0      University of California             1,000,000.00 0.374 5/15/2023 1000000 1000000 998273 1,724.56 AA- 4.519 0.374 0.042 Municipal Bonds
20772KNU9      State of Connecticut             1,000,000.00 0.309 6/1/2023 1,000,000.00 1,000,000.00 996,105.00 1,287.50 AA- 4.845 0.309 0.086 Municipal Bonds
966770AB5      Whittier CA Pension Obligation             1,000,000.00 0.322 6/1/2023 1,000,000.00 1,000,000.00 996,235.00 1,341.67 AA 4.706 0.322 0.086 Municipal Bonds
38122NC26      Golden St Tob Sec             1,000,000.00 1.337 6/1/2023 1,003,700.00 1,000,227.13 996,678.00 5,570.83 A 5.183 1.067 0.086 Municipal Bonds
284035AB8      El Segundo CA Pension Obligat             1,110,000.00 0.371 7/1/2023 1,110,000.00 1,110,000.00 1,100,727.06 1,372.70 AA+ 5.339 0.371 0.168 Municipal Bonds
275282PQ8      East Side CA UHSD Santa Clara             1,000,000.00 0.572 8/1/2023 1,000,000.00 1,000,000.00 988,474.00 1,430.00 AA 5.184 0.572 0.250 Municipal Bonds
798306WM4      San Juan Unified School Dist.                875,000.00 0.499 8/1/2023 875,000.00 875,000.00 864,824.63 1,091.56 NR 5.153 0.499 0.250 Municipal Bonds
357155AW0      Fremont CA Unified SCD Alameda             2,000,000.00 0.295 8/1/2023 2,000,000.00 2,000,000.00 1,976,724.00 1,475.00 AA- 4.953 0.295 0.250 Municipal Bonds
223047AB7      City of Covina CA                925,000.00 0.449 8/1/2023 925,000.00 925,000.00 914,355.10 1,038.31 AA 5.054 0.449 0.250 Municipal Bonds
796720NY2      San Bernardino CA Cmnty CLG DI                600,000.00 0.335 8/1/2023 600,000.00 600,000.00 592,857.60 502.50 NR 5.101 0.335 0.250 Municipal Bonds
50420BDC3      LA Quinta Ca Redev Agy Succ             1,250,000.00 0.456 9/1/2023 1,250,000.00 1,250,000.00 1,231,083.75 950.00 AA- 5.031 0.456 0.331 Municipal Bonds
06417MB53      Bank of Nova Scotia Houston             4,000,000.00 3.7 7/31/2023 4,000,000.00 4,000,000.00 3,983,176.00 113,466.67 A-1 5.220 3.700 0.246 Negotiable CD
4581X0EE4      Inter-American Dev Bank             2,500,000.00 3.25 7/1/2024 2,499,800.00 2,499,883.17 2,462,747.50 27,083.33 AAA 4.569 3.254 1.120 Supranational
912828ZU7      US Treasury             3,000,000.00 0.25 6/15/2023 3,000,234.38 3,000,014.63 2,982,948.00 2,822.80 AA+ 4.770 0.246 0.126 US Treasury
91282CDA6      US Treasury             8,000,000.00 0.25 9/30/2023 7,981,250.00 7,995,973.44 7,849,376.00 1,693.98 AA+ 4.844 0.371 0.410 US Treasury
91282CDD0      US Treasury             2,500,000.00 0.375 10/31/2023 2,491,308.59 2,497,750.31 2,444,140.00 25.48 AA+ 4.955 0.556 0.488 US Treasury
91282CDV0      US Treasury             1,500,000.00 0.875 1/31/2024 1,495,429.69 1,498,278.31 1,455,469.50 3,263.12 AA+ 4.932 1.029 0.734 US Treasury
91282CBR1      US Treasury             4,000,000.00 0.25 3/15/2024 3,830,625.00 3,921,238.16 3,843,908.00 1,277.17 AA+ 4.859 2.574 0.854 US Treasury
91282CCX7      US Treasury             4,000,000.00 0.375 9/15/2024 3,810,625.00 3,886,329.80 3,784,220.00 1,915.76 AA+ 4.463 2.515 1.342 US Treasury
91282CDB4      US Treasury             3,000,000.00 0.625 10/15/2024 2,855,976.56 2,915,643.41 2,840,742.00 819.67 AA+ 4.422 2.630 1.423 US Treasury
91282CDH1      US Treasury             3,700,000.00 0.75 11/15/2024 3,546,074.22 3,610,315.97 3,503,293.20 12,801.80 AA+ 4.353 2.381 1.497 US Treasury
91282CDN8      US Treasury             3,800,000.00 1 12/15/2024 3,546,320.31 3,613,507.75 3,605,546.40 14,302.20 AA+ 4.290 4.193 1.577 US Treasury
91282CDS7      US Treasury             1,500,000.00 1.125 1/15/2025 1,493,378.91 1,496,186.01 1,423,653.00 4,941.30 AA+ 4.241 1.277 1.657 US Treasury
91282CDZ1      US Treasury             3,000,000.00 1.5 2/15/2025 2,903,789.06 2,938,901.86 2,861,367.00 9,323.20 AA+ 4.198 2.686 1.736 US Treasury
91282CED9      US Treasury             3,000,000.00 1.75 3/15/2025 2,922,421.88 2,949,987.34 2,872,032.00 6,705.16 AA+ 4.137 2.681 1.811 US Treasury
912828XB1      US Treasury             4,000,000.00 2.125 5/15/2025 3,920,468.75 3,946,716.92 3,849,376.00 39,212.71 AA+ 4.065 2.811 1.948 US Treasury
91282CEU1      US Treasury             2,600,000.00 2.875 6/15/2025 2,595,125.00 2,596,410.82 2,540,382.00 28,133.93 AA+ 4.009 2.943 2.015 US Treasury
91282CAB7      US Treasury             4,000,000.00 0.25 7/31/2025 3,680,468.75 3,779,096.14 3,684,844.00 2,486.19 AA+ 3.937 2.835 2.204 US Treasury
91282CFK2      US Treasury             3,800,000.00 3.5 9/15/2025 3,726,968.75 3,741,413.01 3,765,564.40 16,986.41 AA+ 3.902 4.196 2.246 US Treasury
9128285J5      US Treasury             3,650,000.00 3 10/31/2025 3,618,490.23 3,626,509.03 3,574,291.70 297.55 AA+ 3.879 3.273 2.380 US Treasury
91282CFW6      US Treasury             3,600,000.00 4.5 11/15/2025 3,618,843.75 3,616,194.12 3,654,421.20 74,734.81 AA+ 3.869 4.309 2.338 US Treasury
912828YQ7      US Treasury             4,000,000.00 1.625 10/31/2026 3,738,945.31 3,774,260.82 3,736,092.00 176.63 AA+ 3.650 3.361 3.352 US Treasury

Investment Type Code Total % Allowed
Treasury Obligations US Treasury 64,776,744.14             35% 100%
Municipal Securities Municipal Bonds 11,763,700.00             6% 20%

Medium Term Corporate Notes Corporate 46,898,171.60             25% 30%
Federal Agency Bonds Agency 37,387,731.95             20% 100%

Negotiable CD Negotiable CD 4,000,000.00               2% 30%
Suprational Supranational 2,499,800.00               1% 10%

Commercial Paper Commercial Paper -                              0% 25%
Asset Backed Securities ABS 13,111,008.06             7% 15%

Money Market Funds Money Market Fund 1,089,389.99               1% 20%
Investment Cash Cash -                              0% 20%

LAIF LAIF 1,869,709.52               1% 15%
VC Pool Investment Pool 824,493.38                  0% 15%

Restricted Inv 5,210.93                      0%

184,225,959.57           100%
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Calleguas MWD Capital Project Schedule and Expenditures - 2023-1st Qtr

Priority Approved Prior 2023 2023 2023 Project Remaining % Budget Current
Estimated

Phase
Proj# Projects Ranking Budget Balance Jan Feb Mar Total Budget Spent Phase Completion

Salinity Management Pipeline

536 SMP Phase 3 Low 539,000 286,686 2,357 7,516 15,309 311,868 227,132         57.9% CEQA Dec-2023

561 SMP Phase 4 Low 513,000 231,203 1,819 6,507 14,078 253,607 259,393         49.4% CEQA Dec-2023

607 Somis Housing SMP Discharge Station Medium 130,000 44,216 577 0 1,896 46,689 83,311           35.9% Design Oct-2023

Salinity Management Pipeline Total 1,182,000 562,105 4,753 14,023 31,283 612,164

Outage Water Supply Reliability

450 LVMWD-CMWD Interconnection High 34,024,000 11,093,124 1,199,231 1,433,902 2,090,611 15,816,868 18,207,132    46.5% Construction Feb-2024

527 ASR Monitoring Wells Medium 3,420,000 3,089,588 0 0 0 3,089,588 330,412         90.3% ROW Acquisition Feb-2024

562 Calleguas-Ventura Interconnection High 4,420,000 453,475 44,499 29,675 53,972 581,621 3,838,379      13.2% Design Nov-2024

569 Simi Valley Reservoir High 5,761,000 422,821 34,449 54,221 53,986 565,477 5,195,523      9.8% Design Feb-2025

585 Crestview Well #8 High 2,100,000 828,815 0 0 0 828,815 1,271,185      39.5% Design Jun-2023

587 Lake Bard Pump Station High 1,502,000 1,078,378 10,506 11,052 3,536 1,103,472 398,528         73.5% Design Oct-2023

589 Fairview Well Rehabilitation High 827,000 690,264 1,750 0 269 692,283 134,717         83.7% Preliminary Design Jun-2023

Outage Water Supply Reliability Total 52,054,000 17,656,465 1,290,435 1,528,850 2,202,374 22,678,124

Page 1 of 3 5/11/2023
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Calleguas MWD Capital Project Schedule and Expenditures - 2023-1st Qtr

Priority Approved Prior 2023 2023 2023 Project Remaining % Budget Current
Estimated

Phase
Proj# Projects Ranking Budget Balance Jan Feb Mar Total Budget Spent Phase Completion

Improvements to Existing Facilities

442 OSR & LP Feeder Impr//Misc Valve Impr High 5,610,000 4,480,079 15 282 78 4,480,454 1,129,546      79.9% Post Construction

582 Oxnard -SR Fdr & Santa Rosa Hydro Improvements Medium 860,000 459,337 0 2,533 317 462,187 397,813         53.7% Design Aug-2023

601 East Portal Isolation Enhancements High 1,412,000 214,039 6,654 237,841 549,121 1,007,655 404,345         71.4% Post Construction

603 Crew Building Improvements / Networking Center Relo High 2,220,000 1,191,995 38,596 60,679 162,401 1,453,671 766,329         65.5% Design Apr-2023

613 Wellfield No. 2 Photovoltaic Energy Generation System Low 15,000 0 5,075 269 673 6,017 8,983             40.1% Application Process Jun-2023

Improvements to Existing Facilities Total 10,117,000 6,345,450 50,340 301,604 712,590 7,409,984

Rehabilitation, Replacement & Relocation

480 Conejo Pump Station Rehabilitation High 2,640,000 1,197,313 53,642 77,626 60,382 1,388,963 1,251,037      52.6% Preliminary Design Jul-2023

489 PLC Replacement Project Medium 500,000 417,775 0 0 0 417,775 82,225           83.6% On Hold

590 TOD Pump Station Rehabilitation High 8,430,000 5,002,029 36,834 20,383 16,379 5,075,625 3,354,375      60.2% Construction Aug-2023

591 Lake Sherwood Pump Station Rehabilitation High 4,830,000 3,982,661 197,855 66,967 149,308 4,396,791 433,209         91.0% Construction Aug-2023

592 Lindero Pump Station Rehabilitation High 1,910,000 1,357,617 41,359 33,889 41,145 1,474,010 435,990         77.2% Design Jun-2023

598 Broken Back Rehab, Phase 4 High 401,000 57,667 15,134 10,741 14,692 98,234 302,766         24.5% Preliminary Design Jun-2023

614 CCSB Liner at Metrolink Sta Crossing High 260,000 0 0 0 303 303 259,697         0.1% Design Sep-2023

Rehabilitation, Replacement & Relocation Total 18,971,000 12,015,062 344,824 209,606 282,209 12,851,701
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Calleguas MWD Capital Project Schedule and Expenditures - 2023-1st Qtr

Priority Approved Prior 2023 2023 2023 Project Remaining % Budget Current
Estimated

Phase
Proj# Projects Ranking Budget Balance Jan Feb Mar Total Budget Spent Phase Completion

Unplanned System Repairs

608 Lake Sherwood Unit 2 Sta. 27+00 200,000 74,394 0 432 0 74,826 125,174         37.4% Post Construction

609 Unplanned System Repairs 22-23 1,193,800 0 0 0 0 0 1,193,800      0.0% Unplanned

610 Unplanned Pump, Hydro & Well Repairs 22-23 300,000 157,784 14,277 0 0 172,061 127,939         57.4% Unplanned

611 Brandeis Turnout Leak Repair 50,000 43,167 0 1,039 0 44,206 5,794             88.4% Post Construction

612 LBWFP Clearwell Repairs 56,200 32 3,146 4,561 175 7,914 48,286           14.1% Post Construction

Unplanned System Repairs Total 1,800,000 275,377 17,423 6,032 175 299,007

GRAND TOTAL 84,124,000 36,854,459 1,707,775 2,060,115 3,228,631 43,850,980 40,273,020 52.1%  
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Summary Report for 
The Metropolitan Water District of Southern California 

Board Meeting 
May 9, 2023 

CONSENT CALENDAR OTHER ITEMS – ACTION 

Authorized the preparation of commendatory resolution supporting Cathy Green as Association 
of California Water Agencies President.  (Agenda Item 7B) 

Approved Committee Assignments. 

Subcommittee on Pure Water Southern California and Regional Conveyance 

Tim Smith 

Subcommittee on Bay‐Delta 

Glen Peterson 

Subcommittee on Demand Management and Conservation Programs and Priorities 

Jeff Armstrong – Chair 
Judy Abdo 
Desi Alvarez 
Lois Fong-Sakai 
Russell Lefevre 
Jacque McMillan 
Marty Miller 
Tracy Quinn 
Marsha Ramos 

(Agenda Item 7C) 

CONSENT CALENDAR ITEMS - ACTION 

Awarded a $637,520 contract to Acro Constructors for upgrades to the video production room at 
Metropolitan’s Headquarters Building.  (Agenda Item 7-1) 

Authorized an agreement with Arcadis U.S. Inc. for a not-to-exceed amount of $550,000 to 
design, develop, and deploy Metropolitan’s Capital Investment Plan Budget System 
Improvements.  (Agenda Item 7-2) 

(a) Authorized an increase of $1.5 million to an existing agreement with Stantec Consulting
Services Inc. for a new not-to-exceed total amount of $1.69 million for preliminary design of a
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mechanical dewatering facility at the Jensen Plant.  (b) Authorized an amendment to an 
agreement with Los Angeles Department of Water and Power to forego construction of two new 
lagoons on LADWP’s property and to extend Metropolitan’s use of two solids lagoons at the 
Aqueduct Filtration Plant.  (Agenda Item 7-3) 
 
Amended the Capital Investment Plan for fiscal years 2022/2023 and 2023/2024 to include the 
Diemer Helicopter Hydrant Facility project.  (Agenda Item 7-4) 
 
Awarded a $1,466,665 contract to B&K Valves & Equipment Inc. for procurement of 72 
replacement air release and vacuum valves for San Diego Pipeline Nos. 3 and 5. 
(Agenda Item 7-5) 
 
Authorized an increase in the maximum amount payable under contract with Thompson Coburn 
LLP for legal advice on state and federal energy regulatory and contractual matters by $200,000 
to a maximum amount payable of $300,000.  (Agenda Item 7-6) 
 
Approved changes in the Administrative Code to clarify provisions relating to Board committees 
and the role of the Vice Chairs of the Board, to delete references to certain Ad Hoc Committees, 
and to correct the pay grade for Board Executive Secretary due to elimination of the job title of 
Board Administrator.  (Agenda Item 7-7) 
 
 
OTHER BOARD ITEMS - ACTION 
 
Awarded a $2,601,437 procurement contract to Sojitz Machinery Corporation of America to 
furnish two large diameter butterfly valves for the Inland Feeder/SBVMWD Foothill Pump 
Station Intertie project as part of water supply reliability improvements in the Rialto Pipeline 
service area.  (Agenda Item 8-1) 
 
Awarded a $5,266,000 contract to Leed Electric Inc. to install 12 flow monitoring stations along 
the CRA conveyance system.  (Agenda Item 8-2) 
 
Adopted a resolution to support an approximately $20,900,000 grant application to the 
Sacramento-San Joaquin Delta Conservancy to develop a multi-benefit landscape opportunity on 
Webb Tract, and authorized the General Manager or designated representative to accept the grant 
if awarded and return to the Board at a future meeting to review the draft funding agreement and 
funding plan and consider adding the proposed project to the Capital Investment Program.  
(Agenda Item 8-3 amended option #1) 
 
Authorized the General Manager to enter into an agreement with Western Municipal Water 
District, Rubidoux Community Services District, West Valley Water District, and San 
Bernardino Valley Municipal Water District to deliver water to Western’s service area through 
facilities not owned by Metropolitan or Western and direct staff to bring back to the Board, on a 
committee and board schedule to be established by staff working with the Board chair, relevant 
vice chairs, and committee chairs, the three policy issues identified in the Board letter and a 
fourth policy issue related to assessing water quality and salinity inequities among member 
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agencies, including but not limited to, a report on how staff seeks to achieve the objectives of 
Section 136 of the MWD Act on blending.  (Agenda Item 8-4 amended option #1) 
 
Reviewed and maintained the General Manager’s implementation of the Cyclic Cost-Offset 
Program effective April 15, 2023, pursuant to the Program terms approved by the Board on 
April 9, 2019 (No motion or vote is required for this option; the Report will be received and 
filed.)  (Agenda Item 8-5) 
 
Adopted the resolution to continue the Standby Charge for fiscal year 2023/24. 
(Agenda Item 8-6) 
 
Authorized the General Counsel to increase the maximum amount payable under a contract with 
Sheppard, Mullin Richter & Hampton LLP for legal services by $150,000 to an amount not to 
exceed $250,000.  (Agenda Item 8-7) 
 
Authorized filing a cross-complaint in Oswalt v. The Metropolitan Water District of Southern 
California, San Diego County Superior Court Case No. 37-2023-00009934-CU-PO-CTL.  
(Agenda Item 8-8)  
 
 
 
THIS INFORMATION SHOULD NOT BE CONSIDERED THE OFFICIAL MINUTES 
OF THE MEETING. 
 
All current month materials, and materials after July 1, 2021 are available on the public website 
here: https://mwdh2o.legistar.com/Calendar.aspx 

This database contains archives from the year 1928 to June 30, 2021: 
https://bda.mwdh2o.com/Pages/Default.aspx 

https://mwdh2o.legistar.com/Calendar.aspx
https://bda.mwdh2o.com/Pages/Default.aspx
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Upcoming Meetings 

 

This table includes meetings that can be attended by all Board members.  

In order to ensure Brown Act compliance, a majority of members should not discuss Calleguas specific 

issues at meetings other than designated Calleguas Board Meetings. 

AWA Water Issues  Tue. 05/16, 

8:00 a.m. 

1701 Lombard Street 

Oxnard 

Hybrid Event 

Calleguas Board Meeting  Wed. 05/17, 

5:00 p.m. 

2100 Olsen Road, Thousand Oaks 

Hybrid Event 

AWA‐WaterWise*  

INNOVATIONS AND ADVANCEMENT IN OCEAN 

WATER DESALINATION… Could this be our path 

forward to a sustainable water supply? 

Thu. 05/18, 

8:00 a.m. 

1701 Lombard Street 

Oxnard 

Hybrid Event 

Colorado River Tour‐Calleguas and Municipal Water 

District of Orange County 
Fri. 05/19 to 

Sun. 05/21 

2100 Olsen Road, Thousand Oaks 

 

AWA CCWUC*  Wed. 05/24, 

8:00 a.m. 

TBD 

Calleguas Water Managers Meeting (formerly Purveyor 

Managers Meeting) 
Thu. 05/25 

10:00 a.m. 

2100 Olsen Road, Thousand Oaks 

 

Ventura County Special Districts*  Tue. 06/06 

5:00 p.m. 

TBD 

Calleguas Board Meeting  Wed. 06/07, 

5:00 p.m. 

2100 Olsen Road, Thousand Oaks 

Hybrid Event 

AWA Water Issues  Tue. 06/20, 

8:00 a.m. 

1701 Lombard Street 

Oxnard 

Hybrid Event 

Calleguas Board Meeting  Wed. 06/21, 

5:00 p.m. 

2100 Olsen Road, Thousand Oaks 

Hybrid Event 

Calleguas Water Managers Meeting (formerly Purveyor 

Managers Meeting) 
Thu. 06/22 

10:00 a.m. 

2100 Olsen Road, Thousand Oaks 

 

AWA CCWUC*  Wed. 06/28, 

8:00 a.m. 

TBD 

Calleguas Board Meeting  Wed. 07/05, 

5:00 p.m. 

2100 Olsen Road, Thousand Oaks 

Hybrid Event 

ACWA Region 8 Event*  Thu. 07/13, 

8:30am‐

2:30p.m. 

West Basin Municipal Water 

District  

17140 Avalon Blvd., Carson, CA 

90746 

* Reservations required.  Contact Kara if you would like to attend. 
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